
The City of Tacoma, Tacoma Power is soliciting bids for a one (1) year

contract to provide Current Transformers and Voltage Transformers on

an as-needed basis for the period of October 1, 2018 through

September 30, 2019 with option for an additional two (2) one-year

renewals. One price adjustment will be allowed at the time of each

contract renewal.

Only firm prices will be accepted for the first year of the contract. If after

the first year of the contract the City chooses to evaluate the possible

extension of the contract, please list the maximum percentage price

escalation that would be offered:

Year 2 ______%

Year 3 ______%

All price escalations quoted shall be a percentage increase of the

previous year's price. Any proposed price increase to contract line

items must be beyond the control of the vendor and supported by

written documentation from the manufacturer or wholesale distributor

RFQ Information
Collective Bid # TP18-0380N

Bid Issue Date 09/21/2018

Vendor Number 109226 WEB VENDOR FOR RFQ

Material will ship to:

WEB VENDOR FOR RFQ POSTINGS
TACOMA WA  98402

Vendor Information (vendor to complete)
Firm Name:

Address:

City/State/Zip        /        /

Phone/Fax           /

E-Mail

Contact Name

Payment Terms         %, days (e.g. 2% 10,N30)

Tacoma Bus. Lic. #

Taxpayer ID #
SIGNATURE OF PERSON AUTHORIZED TO SIGN THIS BID
x________________________________________DATE:____ /____ /________
NAME : _________________________________
TITLE : _________________________________

CITY OF TACOMA

THIS IS NOT AN ORDER
All prices quoted shall be F.O.B.

Destination, Freight Prepaid and Allowed

Return Bids By 11:00 AM, 09/28/2018 
to: sendbid@cityoftacoma.org

Jessica Tonka

Power Warehouse

ABN 4th Floor NE

3628 South 35th Street

Tacoma WA 98409

Ph. 253 502 8332

Fax.253-502-8372

Item # Material# Delivery QTY UM Net Price Total

Description Date

Page 1 of   13  

All responses & inquiries must be
plainly marked with this

REQUEST FOR
QUOTATION
6000046986



indicating new higher cost adjustment in effect. Price increases will be

adjusted only to the amount of cost increase to the vendor. Supporting

documentation must be included with each request for price

adjustment. No adjustment will be made for vendor profit margin.

Multiple contracts may be awarded from this bid. The quantities shown

are estimates only and not a guarantee for any particular dollar or unit

volume.

Any bidder may be notified to clarify their bid proposals.  This action

shall not be construed as negotiations or an indication of intentions to

award.  The bidder must be able to provide the information within two

(2) business days.

Updated Products: During the contract term, if items on the contract are

being replaced and updated by the manufacturer, the supplier may

submit the manufacturer information, technical specifications and

pricing to the Purchasing Division for consideration.  The supplier shall

provide this updated product information to the Purchasing Division as

soon as it becomes available by the manufacturer. If the replacement

product is not approved, the vendor will be notified and the current item

on the contract will be removed.

Additional Products: The City of Tacoma reserves the right to add

additional products with mutual agreement of the supplier as long as

the same pricing structure/discount percentage applies, as given in the

original contract.

Other governmental entities in the State of Washington could

potentially enter into contracts with the successful bidder(s) based on

the same terms and conditions, through Interlocal Cooperative

Purchasing provisions.  The estimated usage listed in this solicitation

does not include any Interlocal Cooperative usage, nor is it guaranteed.

All bid pricing shall be FOB Destination, freight prepaid and included in

the unit price.

The City of Tacoma will accept e-mailed bid submittals sent to

sendbid@cityoftacoma.org for this solicitation. Please include the

CITY OF TACOMA

THIS IS NOT AN ORDER
All prices quoted shall be F.O.B.

Destination, Freight Prepaid and Allowed

Item # Material# Delivery QTY UM Net Price Total

Description Date
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Collective Bid Number, TP18-0379N, in the subject line of your e-mail.

Bids are subject to the submittal deadline noted in the bid solicitation

document. The time of e-mail receipt will be considered as the time of

submittal.

Submittals may be mailed to address on RFQ or faxed to

253-502-8372.

WE ARE UNABLE TO VERIFY RECEIPT OF SUBMITTALS DUE TO

THE LARGE VOLUME OF SUBMITTALS RECEIVED.

RESPONSES MUST BE SUBMITTED ON THE PROVIDED CITY OF

TACOMA BID SOLICITATION FORM. VENDOR SIGNATURE IS

MANDATORY.

**Paid Leave and Minimum Wage: Effective February 1, 2016, the City

of Tacoma requires all employers to provide paid leave and minimum

wages, as set forth in Title 18 of the Tacoma Municipal Code. For more

information visit www.cityoftacoma.org/employmentstandards.

City Contact:  Jessica Tonka, jtonka@cityoftacoma.org

10 ECT0025305BNH 17 EA

25/5 RF3 B.5 WOUND 15KV

Instrument Transformer Ratio 25/5.Outdoor, dry-type, solid

cast, extended range, current transformer rated for use on

15,000 volt systems with 110kV BIL. Primary currents ratios

at 60 Hz with a rating factor of 3 and an accuracy class of 0.3

for burdens of 0.1 - 0.5. The transformer is accurate through

its Rating Factor and can be used continuously to this level.

It will operate with high accuracy for metering applications.

The transformer is designed for mounting on poles or

substation structures in an upright, under-hung or cantilever

position. The mounting holes in the heavy galvanized steel

plate are punched to industry standard dimensions for

interchangeability in the field. The core and coil assembly is

wound and encapsulated in a high dielectric strength epoxy

resin.

Material # Manf Part# Manufacturer Name

CITY OF TACOMA

THIS IS NOT AN ORDER
All prices quoted shall be F.O.B.

Destination, Freight Prepaid and Allowed

Item # Material# Delivery QTY UM Net Price Total

Description Date

Page 3 of   13  

All responses & inquiries must be
plainly marked with this

REQUEST FOR
QUOTATION
6000046986



10010956 JCK-5C 755C152005 GENERAL ELECTRIC

10010955 KON-11 7524A25G04 ABB

Please Deliver this item to:

Meter/Relay Front Shop

3628 S 35th St

Tacoma WA  98409

20 ECT0100402BNL 67 EA

100/5 RF4 B.2 BAR 600V

Astra Catalog # 173EP Model TCB, Current transformer,600

volt, 100 amp primary,5 amp secondary,no base,fixed

bar,shorting device retainable in open position with

secondary terminal cover in place,pressure terminals,rating

factor of 4,accuracy class of 0.3 and a burden of 0.2

Material # Manf Part# Manufacturer Name

ECT0100402BNL ASTRA 173EP GEC DURHAM INDUSTRIES INC

Please Deliver this item to:

Meter/Relay Front Shop

3628 S 35th St

Tacoma WA  98409

30 ECT0200205BNL 20 EA

200/5 RF2 B.5 BAR 600V

GEC DURHAM  TAB21-205EP

Material # Manf Part# Manufacturer Name

ECT0200205BNL ASTRA 205EP GEC DURHAM INDUSTRIES INC

Please Deliver this item to:

Meter/Relay Front Shop

3628 S 35th St

Tacoma WA  98409

40 ECT0200405BNL 65 EA

200/5 RF4 B.5 BAR 600V

Astra Catalog # 219EP Model TAB, Current transformer,600

volt, 200 amp primary,5 amp secondary,no base,fixed

bar,shorting device retainable in open position with

secondary terminal cover in place,pressure terminals,rating

factor of 4,accuracy class of 0.3 and a burden of 0.5

Material # Manf Part# Manufacturer Name

ECT0200405BNL ASTRA 219EP GEC DURHAM INDUSTRIES INC

Please Deliver this item to:

CITY OF TACOMA

THIS IS NOT AN ORDER
All prices quoted shall be F.O.B.

Destination, Freight Prepaid and Allowed

Item # Material# Delivery QTY UM Net Price Total

Description Date
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Meter/Relay Front Shop

3628 S 35th St

Tacoma WA  98409

50 ECT0300205BHL 16 EA

300/5 RF2 B.5 BAR 600V

ASTRA 206EP

Material # Manf Part# Manufacturer Name

ECT0300205BHL ASTRA 206EP GEC DURHAM INDUSTRIES INC

Please Deliver this item to:

Meter/Relay Front Shop

3628 S 35th St

Tacoma WA  98409

60 ECT0400205BLL 38 EA

400/5 RF2 B.5 BAR 600V

GEC DURHAM 207EP

Material # Manf Part# Manufacturer Name

ECT0400205BLL ASTRA 207EP GEC DURHAM INDUSTRIES INC

Please Deliver this item to:

Meter/Relay Front Shop

3628 S 35th St

Tacoma WA  98409

70 ECT0400402SNL 20 EA

400/5 RF4 B.2 SWIN 600V

ASTRA CAT # 554EP Model AD4

Material # Manf Part# Manufacturer Name

ECT0400402SNL ASTRA 554EP GEC DURHAM INDUSTRIES INC

Please Deliver this item to:

T&D Meter/Relay

Tacoma Power

3628 S 35th Street

Tacoma WA  98409

80 ECT0600205BNH 2 EA

600/5 RF2 B.5 WOUND 15KV

JCK5C-755C152015

Material # Manf Part# Manufacturer Name

ECT0600205BNH JCK5C-755C152015 GENERAL ELECTRIC

CITY OF TACOMA

THIS IS NOT AN ORDER
All prices quoted shall be F.O.B.

Destination, Freight Prepaid and Allowed

Item # Material# Delivery QTY UM Net Price Total

Description Date

Page 5 of   13  

All responses & inquiries must be
plainly marked with this

REQUEST FOR
QUOTATION
6000046986



Please Deliver this item to:

Meter/Relay Front Shop

3628 S 35th St

Tacoma WA  98409

90 ECT0600305WNL 9 EA

600/5 RF3 B.5 WIN 600V

ASTRA 555EP

Material # Manf Part# Manufacturer Name

ECT0600305WNL ASTRA 555EP GEC DURHAM INDUSTRIES INC

Please Deliver this item to:

Meter/Relay Front Shop

3628 S 35th St

Tacoma WA  98409

100 ECT0800205WNL 17 EA

800/5 RF2 B.5 WIN 600V

 ASTRA 556 EP

Material # Manf Part# Manufacturer Name

ECT0800205WNL ASTRA 556EP GEC DURHAM INDUSTRIES INC

Please Deliver this item to:

Meter/Relay Front Shop

3628 S 35th St

Tacoma WA  98409

110 ECT0800305LNL 5 EA

800/5 RF3 B.5 LWIN 600V

ASTRA CAT # 528P Model ACL,Current transformer,600

volt, 800 amp primary,5 amp secondary,no base,large

window,shorting device retainable in open position with

secondary terminal cover in place,pressure terminals,rating

factor of 3,accuracy class of 0.3 and a burden of 0.5

Material # Manf Part# Manufacturer Name

ECT0800305LNL ASTRA ACL 528P GEC DURHAM INDUSTRIES INC

Please Deliver this item to:

Meter/Relay Front Shop

3628 S 35th St

Tacoma WA  98409

CITY OF TACOMA

THIS IS NOT AN ORDER
All prices quoted shall be F.O.B.

Destination, Freight Prepaid and Allowed

Item # Material# Delivery QTY UM Net Price Total

Description Date
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120 ECT1000205WNL 24 EA

1000/5 RF2 B.5 WIN 600V

ASTRA 562EP

Material # Manf Part# Manufacturer Name

ECT1000205WNL ASTRA 562EP GEC DURHAM INDUSTRIES INC

Please Deliver this item to:

Meter/Relay Front Shop

3628 S 35th St

Tacoma WA  98409

130 ECT1500305WNL 3 EA

1500/5 RF3 B.5 WIN 600V

ASTRA ACL15 531P

Material # Manf Part# Manufacturer Name

ECT1500305WNL ASTRA ACL 531P GEC DURHAM INDUSTRIES INC

Please Deliver this item to:

Meter/Relay Front Shop

3628 S 35th St

Tacoma WA  98409

140 ECT0075305BNH 5 EA

75/5 RF3 B.5 WOUND 15KV

Instrument Transformer Ratio 75/5.Outdoor, dry-type, solid

cast, extended range, current transformer rated for use on

15,000 volt systems with 110kV BIL. Primary currents ratios

at 60 Hz with a rating factor of 3 and an accuracy class of 0.3

for burdens of 0.1 - 0.5. The transformer is accurate through

its Rating Factor and can be used continuously to this level.

It will operate with high accuracy for metering applications.

The transformer is designed for mounting on poles or

substation structures in an upright, under-hung or cantilever

position. The mounting holes in the heavy galvanized steel

plate are punched to industry standard dimensions for

interchangeability in the field. The core and coil assembly is

wound and encapsulated in a high dielectric strength epoxy

resin.

Material # Manf Part# Manufacturer Name

10010802 KON-11 E-7524A25G08 ABB

10010803 JCK-5C 755C152009 GENERAL ELECTRIC

Please Deliver this item to:

CITY OF TACOMA

THIS IS NOT AN ORDER
All prices quoted shall be F.O.B.

Destination, Freight Prepaid and Allowed

Item # Material# Delivery QTY UM Net Price Total

Description Date
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Meter/Relay Front Shop

3628 S 35th St

Tacoma WA  98409

150 ECT0010305BNH 6 EA

10/5 RF3 B.5 WOUND 15KV

Instrument Transformer Ratio 10/5.Outdoor, dry-type, solid

cast, extended range, current transformer rated for use on

15,000 volt systems with 110kV BIL. Primary currents ratios

at 60 Hz with a rating factor of 3 and an accuracy class of 0.3

for burdens of 0.1 - 0.5. The transformer is accurate through

its Rating Factor and can be used continuously to this level.

It will operate with high accuracy for metering applications.

The transformer is designed for mounting on poles or

substation structures in an upright, under-hung or cantilever

position. The mounting holes in the heavy galvanized steel

plate are punched to industry standard dimensions for

interchangeability in the field. The core and coil assembly is

wound and encapsulated in a high dielectric strength epoxy

resin.

strength epoxy resin.

Material # Manf Part# Manufacturer Name

10010952 JCK-5C 755C152002 GENERAL ELECTRIC

10010951 KON-11 7524A25G01 ABB

Please Deliver this item to:

Meter/Relay Front Shop

3628 S 35th St

Tacoma WA  98409

CITY OF TACOMA

THIS IS NOT AN ORDER
All prices quoted shall be F.O.B.

Destination, Freight Prepaid and Allowed

Item # Material# Delivery QTY UM Net Price Total

Description Date
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160 ECT0015305BNH 3 EA

15/5 RF3 B.5 WOUND 15KV

Instrument Transformer Ratio 15/5.Outdoor, dry-type, solid

cast, extended range, current transformer rated for use on

15,000 volt systems with 110kV BIL. Primary currents ratios

at 60 Hz with a rating factor of 3 and an accuracy class of 0.3

for burdens of 0.1 - 0.5. The transformer is accurate through

its Rating Factor and can be used continuously to this level.

It will operate with high accuracy for metering applications.

The transformer is designed for mounting on poles or

substation structures in an upright, under-hung or cantilever

position. The mounting holes in the heavy galvanized steel

plate are punched to industry standard dimensions for

interchangeability in the field. The core and coil assembly is

wound and encapsulated in a high dielectric strength epoxy

resin.

Material # Manf Part# Manufacturer Name

10010954 JCK-5C 755C152003 GENERAL ELECTRIC

10010953 KON-11 7524A25G02 ABB

Please Deliver this item to:

Meter/Relay Front Shop

3628 S 35th St

Tacoma WA  98409

170 ECT0025305BNH 3 EA

25/5 RF3 B.5 WOUND 15KV

Instrument Transformer Ratio 25/5.Outdoor, dry-type, solid

cast, extended range, current transformer rated for use on

15,000 volt systems with 110kV BIL. Primary currents ratios

at 60 Hz with a rating factor of 3 and an accuracy class of 0.3

for burdens of 0.1 - 0.5. The transformer is accurate through

its Rating Factor and can be used continuously to this level.

It will operate with high accuracy for metering applications.

The transformer is designed for mounting on poles or

substation structures in an upright, under-hung or cantilever

position. The mounting holes in the heavy galvanized steel

plate are punched to industry standard dimensions for

interchangeability in the field. The core and coil assembly is

wound and encapsulated in a high dielectric strength epoxy

resin.

Material # Manf Part# Manufacturer Name

10010956 JCK-5C 755C152005 GENERAL ELECTRIC

CITY OF TACOMA

THIS IS NOT AN ORDER
All prices quoted shall be F.O.B.

Destination, Freight Prepaid and Allowed

Item # Material# Delivery QTY UM Net Price Total

Description Date
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10010955 KON-11 7524A25G04 ABB

Please Deliver this item to:

Meter/Relay Front Shop

3628 S 35th St

Tacoma WA  98409

180 EVT14.4N0ZTLH 4 EA

14.4K/120 BUR Z Two Bush 15KV

Instrument Transformer Ratio 14,400/120.Outdoor, dry-type,

solid cast, voltage transformer rated for use on 15,000 volt

systems with 110kV BIL. Primary voltage ratios at 60 Hz and

an accuracy class of 0.3 for burdens of O, W, X, M, Y and Z.

The transformer will operate with high accuracy for metering

applications. The transformer is designed for mounting on

poles or substation structures in an upright, under-hung or

cantilever position. The mounting holes in the heavy

galvanized steel plate are punched to industry standard

dimensions for interchangeability in the field. The core and

coil assembly is wound and encapsulated in a high dielectric

strength epoxy resin.

Example Kuhlman Electric Model PTT-110-9710(H) Voltage

Transformer catalog number D914120S0 120:1 14,400/120

double bushing with accuracy class of 0.3 with burden of

W,X,M,Y,Z

Material # Manf Part# Manufacturer Name

10010804 VOZ-11 E-7525A89G10 ABB

10010805 JVW-5 765X030046 GENERAL ELECTRIC

Please Deliver this item to:

Meter/Relay Front Shop

3628 S 35th St

Tacoma WA  98409

CITY OF TACOMA

THIS IS NOT AN ORDER
All prices quoted shall be F.O.B.

Destination, Freight Prepaid and Allowed

Item # Material# Delivery QTY UM Net Price Total

Description Date
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190 EVT8400N0ZOLH 3 EA

8400/120 BUR Z One Bush 15KV

Instrument Transformer Ratio 8400/120 Single

Bushing.Outdoor, dry-type, solid cast, voltage transformer

rated for use on 15,000 volt systems with 110kV BIL. Primary

voltage ratios at 60 Hz and an accuracy class of 0.3 for

burdens of O, W, X, M, Y and Z. The transformer will operate

with high accuracy for metering applications. The transformer

is designed for mounting on poles or substation structures in

an upright, under-hung or cantilever position. The mounting

holes in the heavy galvanized steel plate are punched to

industry standard dimensions for interchangeability in the

field. The core and coil assembly is wound and encapsulated

in a high dielectric strength epoxy resin.

Example Model PTT-110-9710(H) Voltage Transformer

catalog number D914G070S0 70:1 8400/120 single bushing

with accuracy class of 0.3 with burden of W,X,M,Y,Z

Material # Manf Part# Manufacturer Name

10010958 JVW-5 765X030052 GENERAL ELECTRIC

10010957 VOZ11M 7525A91G07 ABB

Please Deliver this item to:

Meter/Relay Front Shop

3628 S 35th St

Tacoma WA  98409

CITY OF TACOMA

THIS IS NOT AN ORDER
All prices quoted shall be F.O.B.

Destination, Freight Prepaid and Allowed

Item # Material# Delivery QTY UM Net Price Total

Description Date
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200 EVT7200N0ZOLH 6 EA

7200/120 BUR Z One Bush 15KV

Instrument Transformer Ratio 7200/120 single

bushing.Outdoor, dry-type, solid cast, voltage transformer

rated for use on 15,000 volt systems with 110kV BIL. Primary

voltage ratios at 60 Hz and an accuracy class of 0.3 for

burdens of O, W, X, M, Y and Z. The transformer will operate

with high accuracy for metering applications. The transformer

is designed for mounting on poles or substation structures in

an upright, under-hung or cantilever position. The mounting

holes in the heavy galvanized steel plate are punched to

industry standard dimensions for interchangeability in the

field. The core and coil assembly is wound and encapsulated

in a high dielectric strength epoxy resin.

Example Kuhlman Electric Model PTT-110-9710(H) Voltage

Transformer catalog number D914G060S0 60:1 7200/120

single bushing with accuracy class of 0.3 with burden of

W,X,M,Y,Z

Material # Manf Part# Manufacturer Name

10011082 JVW-5C  765C130101 GENERAL ELECTRIC

10011081 VOZ-11M  7525A91605 ABB

Please Deliver this item to:

Meter/Relay Front Shop

3628 S 35th St

Tacoma WA  98409

CITY OF TACOMA

THIS IS NOT AN ORDER
All prices quoted shall be F.O.B.

Destination, Freight Prepaid and Allowed

Net Value             $
Plus Tax at
__________%      $

Total Amount      $

Item # Material# Delivery QTY UM Net Price Total

Description Date
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Standard Terms & Conditions, Form No. SPEC-190A   Page 1 of 13 
Rev.: 03/21/2018 

CITY OF TACOMA 
STANDARD TERMS AND CONDITIONS  

GOVERNS BOTH GOODS AND SERVICES AS APPLICABLE 
 
 
In the event of an award by the City, these Terms and Conditions stated herein, Additional Contract Documents if 
issued, Solicitation if issued, Purchase Orders if issued by City, and Supplier's Submittal, if provided, shall constitute 
the Contract between City and Supplier for the acquisition of goods, including materials, supplies, and equipment or 
for the provision of services and deliverables.  
 
Said documents represent the entire Contract between the parties and supersede any prior oral statements, 
discussions, or understandings between the parties, and/or subsequent Supplier invoices. No modification of the 
Contract shall be effective unless mutually agreed in writing. 
 
The specific terms and conditions of any Solicitation (Specification, Request for Bids, Request for Proposals, 
Requests for Qualifications, Requests for Quotations, Request for Information, bid documents, request to enter into 
negotiations, or other form of solicitation issued by City, including any general, special, or technical provisions 
associated with such Solicitations) are incorporated herein by reference and supersede these Terms and Conditions 
where there is conflict or inconsistency.  
 
In the event Additional Contract Documents are negotiated and agreed to in writing between Supplier and City, the 
specific terms of such Additional Contract Documents are incorporated herein by reference and supersede all other 
terms and conditions where there is conflict or inconsistency.  
 
These Terms and Conditions, Additional Contract Documents if issued, Solicitation if issued, City purchase order if 
issued, are controlling over Supplier’s Submittal if a Submittal is provided. Submittals if provided are incorporated 
herein by reference.  

1.01 SUPPLIER / CONTRACTOR  

As used herein, “Supplier” or "Contractor" shall be the Supplier(s) entering a Contract with City, whether 
designated as a Supplier, Contractor, Vendor, Proposer, Bidder, Respondent, Seller, Merchant, Service 
Provider, or otherwise.  

1.02 SUBMITTAL 

Submittal means Bids, Proposals, Quotes, Qualifications or other information, content, records or 
documents submitted in response to a City Solicitation. 

1.03 FORMS OF SUBMITTAL 

Unless stated otherwise, all submittals must be in SAP Ariba and submitted exactly as specified or directed, 
and all required forms must be used.  

1.04 COSTS TO PREPARE SUBMITTAL 

The City is not liable for any costs incurred by Supplier for the preparation of materials or a Submittal 
provided in response to a solicitation, conducting presentations to the City, or any other activities related to 
responding to the City’s Solicitation.  

1.05 LICENSES/PERMITS  

A. Suppliers must have a Washington state business license at the time of Submittal and throughout the 
term of the Contract. Failure to include a Washington state business license may be grounds for 
rejection of the Submittal. Information regarding Washington state business licenses may be obtained at 
http://bls.dor.wa.gov.  

B. Upon award, it is the responsibility of the Supplier to register with the City of Tacoma's Tax and License 
Division, 733 South Market Street, Room 21, Tacoma, WA 98402-3768, 253-591-5252, 
https://www.cityoftacoma.org/government/city_departments/finance/tax_and_license/. Supplier shall 
obtain a business license as is required by Tacoma Municipal Code Subtitle 6C.20.  

C. During the term of the Contract, Supplier, at its expense, shall obtain and keep in force any and all 
necessary licenses and permits.  

  

http://bls.dor.wa.gov/
https://www.cityoftacoma.org/government/city_departments/finance/tax_and_license/
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1.06 PUBLIC DISCLOSURE: PROPRIETARY OR CONFIDENTIAL INFORMATION 

A. Supplier Submittals, all documents and records comprising the Contract, and all other documents and 
records provided to the City by Supplier are deemed public records subject to disclosure under the 
Washington State Public Records Act, Chapter 42.56 RCW (Public Records Act). Thus, City may be 
required, upon request, to disclose the Contract and documents or records related to it unless an 
exemption under the Public Records Act or other laws applies. In the event CITY receives a request for 
such disclosure, determines in its legal judgment that no applicable exemption to disclosure applies, 
and Supplier has complied with the requirements to mark records considered confidential or proprietary 
as such requirements are stated below, City agrees to provide Supplier 10 days written notice of 
impending release. Should legal action thereafter be initiated by Supplier to enjoin or otherwise prevent 
such release, all expense of any such litigation shall be borne by Supplier, including any damages, 
attorneys’ fees or costs awarded by reason of having opposed disclosure. City shall not be liable for any 
release where notice was provided and Supplier took no action to oppose the release of information. 

B. If Supplier provides City with records or information that Supplier considers confidential or proprietary, 
Supplier must mark all applicable pages or sections of said record(s) as “Confidential” or “Proprietary.” 
Further, in the case of records or information submitted in response to a Request for Proposals, an 
index must be provided indicating the affected pages or sections and locations of all such material 
identified Confidential or Proprietary. Information not included in the required index will not be reviewed 
for confidentiality or as proprietary before release. If Supplier fails to so mark or index Submittals and 
related records, then the City, upon request, may release said record(s) without the need to satisfy the 
requirements of subsection A above; and Supplier expressly waives its right to allege any kind of civil 
action or claim against the City pertaining to the release of said record(s). 

C. Submission of materials in response to City’s Solicitation shall constitute assent by Supplier to the 
foregoing procedure and Supplier shall have no claim against the City on account of actions taken 
pursuant to such procedure.  

1.07 SUSTAINABILITY  

A. The City has interest in measures used by its contractors to ensure sustainable operations with minimal 
adverse impact on the environment. The City seeks to do business with vendors that value community 
and environmental stewardship that help us meet our sustainable purchasing goals.  

B. The City encourages the use of environmentally preferable products or services that help to minimize 
the environmental and human health impacts of City operations. Suppliers are encouraged to 
incorporate environmentally preferable products or services into Submittals wherever possible. 
"Environmentally preferable" means products or services that have a lesser or reduced effect on human 
health and the environment when compared with competing products or services that serve the same 
purpose. This comparison may consider raw materials acquisition, production, manufacturing, 
packaging, distribution, reuse, operation, maintenance, or disposal of the product or service.  

C. Environmental Standards. The City seeks to ensure that all purchases comply with current 
environmental standards and product specifications. Where appropriate, third party independent 
certifiers such as Green Seal and USEPA Standards shall be a minimum specification for products to 
the City, unless specified otherwise herein.  

D. The City encourages the use of sustainability practices and desires any awarded Suppliers to assist in 
efforts to address such factors when feasible for: 

1. Pollutant releases 

2. Toxicity of materials used 

3. Waste generation 

4. Greenhouse gas emissions, including transportation of materials and services 

5. Recycle content 

6. Energy consumption 

7. Depletion of natural resources 

8. Potential impact on human health and the environment 
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1.08 ALTERATIONS NOT ALLOWED  

Except as otherwise specifically provided in a Solicitation, Submittals that are incomplete or conditioned in 
any way, contain erasures, alternatives or items not called for, or not in conformity with law, may be rejected 
as being non-responsive. Any attempt to condition a Submittal by inserting exceptions to the Solicitation or 
any conditions, qualifications or additions that vary its terms may result in rejection of the Submittal. The City 
may reject any submittal containing a material deviation from the Solicitation.  

1.09 CORRECTION OF AMBIGUITIES AND OBVIOUS ERRORS  

A. The City reserves the right to correct obvious errors in Supplier's Submittal. In this regard, if the unit 
price does not compute to the extended total price, the unit price shall govern.  

B. Supplier shall notify the City of Tacoma Procurement and Payables Division in writing of any ambiguity, 
conflict, discrepancy, omission or other error in a Solicitation no later than five business days prior to the 
submittal deadline. 

1. For solicitations conducted in SAP Ariba, Supplier shall notify the City of Tacoma Procurement and 
Payables Division on the message board of the event. 

2. For all other solicitations, Supplier shall notify the contract person listed in the Solicitation.  

C. The City will make necessary modifications by addendum. 

D. Supplier is responsible for identifying ambiguities, conflicts, discrepancies, omissions or other errors in 
the Solicitation prior to providing its Submittal or the ambiguity, conflict, discrepancy, omission, or other 
error is waived. Any Submittal that includes assumed clarifications and/or corrections without the 
required authentication of the same is subject to rejection. 

1.10 WARRANTIES/GUARANTEE  

A. Suppliers warrant that all items, including services, as applicable:  

1. Are merchantable.  

2. Comply with the City's latest drawings and specifications.  

3. Are fit for the City's intended use. 

4. Will be performed according to the skill and care required by customarily accepted good practices 
and procedures followed by service providers rendering the same or similar type of service.   

5. Are new and unused unless otherwise stated.  

6. Comply with all applicable safety and health standards established for such products by the 
Occupational Safety and Health Administration (OSHA), Washington Industrial Safety and Health 
Act (WISHA) and/or Consumer Products Safety Act (CPSA), and all other applicable state and 
federal laws or agency regulations.  

7. Are properly packaged and contain appropriate instructions or warnings, including applicable 
MSDS sheets.  

1.11 PATENTS, TRADEMARKS AND COPYRIGHTS  

Suppliers warrant that equipment and/or materials furnished, including software, do not infringe on any 
patent, trademark or copyright, and agree to indemnify, defend and hold harmless, the City in the event of 
any infringement or claim thereof. 

1.12 DELIVERY OF SUBMITTALS TO THE CITY’S PROCUREMENT AND PAYABLES DIVISION  

A. Submittal packages must be received by the City’s Procurement and Payables Division in SAP Ariba 
(unless another form of delivery is stated), prior to the scheduled time and date stated in the Solicitation.  

B. Supplier is solely responsible for timely delivery of its Submittal.  

C. Submittals received after the time stated in the solicitation will not be accepted.  

D. For purposes of determining whether a Submittal has been timely received in SAP Ariba, the City's 
Procurement and Payables Division will rely on the submittal clock in SAP Ariba.  
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1.13 SUBMITTAL IS NON-COLLUSIVE  

Supplier acknowledges that by its delivery of a Submittal to the City in response to a Solicitation, it 
represents that the prices in such Submittal are neither directly nor indirectly the result of any formal or 
informal agreement with another Supplier.  

1.14 PARTNERSHIPS  

The City will allow firms to partner in order to respond to a Solicitation. Multiple suppliers may team under a 
Prime Supplier’s Submittal in order to provide responses to all sections in a single submission; however, 
each Supplier’s participation must be clearly delineated by section. The Prime Supplier will be considered 
the responding vendor and the responsible party at contract award. All contract negotiations will be 
conducted only with the Prime Supplier. All contract payments will be made only to the Prime Supplier. Any 
agreements between the Prime Supplier and other companies will not be a part of the Contract between the 
City and the Prime Supplier. The City reserves the right to select more than one Prime Supplier. 

1.15 WITHDRAWAL OF SUBMITTALS  

A. Prior to Submittal Deadline. Submittals may be withdrawn (including in SAP Ariba) prior to the 
scheduled submittal deadline.  

B. After Submittal Deadline. No Submittal can be withdrawn after having been opened before the actual 
award of the contract, unless the award is delayed more than 90 calendar days beyond the date of 
opening. If a delay of more than 90 calendar days does occur, Supplier must submit written notice to the 
City purchasing manager that Supplier is withdrawing its submittal. 

1.16 ACCEPTANCE OF SUBMITTALS  

A. If the solicitation announcement so states, submittals, unless previously withdrawn, will be read aloud, 
irrespective of any irregularities or informalities in such submittal, at the time and place specified in the 
solicitation announcement.  

B. All submittals must remain open for acceptance by the City for a period of at least 90 calendar days 
from the submittal deadline.  

1.17 RIGHT TO REJECT  

A. The City of Tacoma reserves the right to reject any and all submittals, waive minor deviations or 
informalities, supplement, amend, reduce or otherwise modify the scope of work or cancel the 
solicitation, and if necessary, call for new submittals.  

1.18 RESERVED RIGHTS  

A. By providing a submittal in response to a City solicitation, Supplier acknowledges and consents to the 
below City rights and conditions. With regard to this procurement process, the City reserves, holds 
without limitation, and may exercise, at its sole discretion, the following rights and conditions:  

1. To terminate the procurement process or decide not to award a contract as a result thereof by 
written notice to the Suppliers for any reason whatsoever with or without substitution of another 
solicitation.  

2. To waive any defect, technicality, or any other minor informality or irregularity in any submittal, or 
any other response from Suppliers.  

3. To issue addenda for any purpose including: 

a. To make minor or major changes or alterations to the evaluation, selection and/or 
performance schedule(s) for any events associated with a procurement.  

b. To supplement, amend, reduce, cancel, or otherwise modify a Solicitation, including but not 
limited to modifications to the description of services and/or products contained in the 
solicitation, by omitting services/products and/or including services/products.  

4. To request clarifications, additional information, and/or revised Submittals from one or more 
Suppliers.  

5. To conduct investigations with respect to the qualifications and experience of Supplier(s), 
including inspection of facilities and to request additional evidence to support any such 
information.  
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6. To eliminate any Supplier that submits an incomplete or inadequate response, or is non-
responsive to the requirements of a Solicitation, or is otherwise deemed to be unqualified during 
any stage of the procurement process.  

7. To select and interview a single finalist or multiple finalists to further the City’s evaluation of 
Submittals provided in response to a Solicitation. The City may, in its sole and exclusive 
discretion as to what is in the City’s best interest, elect not to conduct interviews of any or all 
Suppliers in connection with a solicitation process.  

8. Except in the case of Requests for Bids, to negotiate any rate/fee offered by a Supplier. The City 
shall have the sole right to make the final rate/fee offer during contract negotiations. If the 
selected Supplier does not accept the City’s final offer, the City may, in its sole discretion 
discontinue contract negotiations and commence negotiations with another Supplier, except as 
otherwise provided in Chapter 39.80, RCW.  

9. To select and enter into a Contract with one or more Suppliers whose Submittal best satisfies the 
interests of the City and is most responsive, in the sole judgment of the City, to the requirements 
of a Solicitation. 

10. To award by line item or group of line items.  

11. To not award one or more items.  

12. To issue additional or subsequent solicitations.  

13. To seek partnerships between one or more Suppliers. 

14. Request additional related products and services from the selected Supplier(s) as necessary 
throughout the term of the Contract.  

15. Negotiate costs or fees in the event of new legislation or regulatory changes, or issuance of 
related compliance guidance, technology enhancements, and innovative solutions. 

16. In the event the City receives questions concerning a Solicitation from one or more Suppliers prior 
to the deadline for response, the City reserves the right to provide such questions, and the City’s 
responses, if any, to all Suppliers.  

17. If an award is made and, prior to entering into a contract, subsequent information indicates that 
such award is not in the best interest of the City, the City may rescind the award without prior 
notice to Supplier and either award to another Supplier or reject all submittals or cancel this 
solicitation. 

18. To cancel award of a contract at any time before execution of the Contract by both parties if 
cancellation is deemed to be in the City’s best interest. In providing a submittal, Suppliers agree 
that the City is not liable for any costs or damages for the cancellation of an award. Supplier 
assumes the sole risk and responsibility for all expenses connected with the preparation of its 
submittal. 

19. To add additional City departments or divisions to the Contract or develop a separate Contract with 
the Supplier subject to all terms, conditions and pricing of the original Contract 

20. To take any other action affecting a Solicitation or a procurement process that is determined to be 
in the City’s best interests. 

1.19 SUBMITTAL CLARIFICATION  

Suppliers may be asked to clarify their Submittal. This action shall not be construed as negotiations or any 
indication of intentions to award. If called upon, Supplier must respond to such requests within two business 
days or the timeframe set forth by the City in its request for clarification. Supplier’s failure to respond to such 
a request may result in rejection of its Submittal.   

1.20 EVALUATION OF SUBMITTALS  

A. The City of Tacoma reserves the right to award to the lowest and best responsible Supplier(s) delivering 
a Submittal in compliance with the Solicitation, provided such Submittals are reasonable and are in the 
best interest of the City to accept. The City may use a number of criteria for determining award, 
including evaluation factors set forth in Municipal Code Section 1.06.262. Suppliers who are 
inexperienced or who fail to properly perform other contracts may have their submittal rejected for such 
cause.  
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1. Evaluation Factors. In addition to the factors set forth in Municipal Code Section 1.06.262, the 
following may be used by the City in determining the lowest and best responsible Submittal:  

a. Compliance with a Solicitation and with applicable City requirements, including by not limited 
to, the City’s Ethics Code and its Small Business Enterprise and Local Employment and 
Apprenticeship programs.  

b. Submittal prices, listed separately if requested, as well as a lump sum total (if the unit price 
does not compute to the extended total price, the unit price shall govern).  

c. The total cost to the City, including all applicable taxes, may be the basis for contract award. 
d. Time of delivery and/or completion of performance (delivery date(s) offered).  
e. Warranty terms.  
f. Quality of performance of previous contracts or services, including safety requirements and 

past compliance with the City’s Ethics Code.  
g. Previous and existing compliance with laws and ordinances relating to contracts or services.  
h. Sufficiency of financial resources.  
i. Quality, availability, and adaptability of the supplies or services to the particular use required.  
j. Ability to provide future maintenance and service on a timely basis.  
k. Location of nearest factory authorized warranty repair facility or parts dealership. 
l. Ability, capacity, experience, stability, reputation, integrity, character, judgment, technical 

qualifications, and skill to perform the contract or provide the services required.  

2. Cash Discount. Payment discount periods of 20 calendar days or more, if offered in the submittal, 
will be considered in determining the apparent lowest responsible submittal. Discounts will be 
analyzed in context of their overall cumulative effect.  

3. All other elements or factors, whether or not specifically provided for in a Solicitation, which would 
affect the final cost to, and the benefits to be derived by, the City, may be considered in 
determining the award of a Contract. The final award decision will be based on the best interests of 
the City.  

1.21 CONTRACT OBLIGATION  

A. The Submittal contents of the successful Supplier will become contractual obligations if a Contract 
ensues. 

B. In the event the City of Tacoma determines to award a Contract, the selected Supplier(s) may be 
requested to execute Additional Contract Documents. 

C. Supplier shall register with the City of Tacoma on the SAP Ariba Network and be enabled for 
transactions upon request by the City. 

D. Suppliers may propose amendments to City’s Contract documents or to these Terms and Conditions, 
but the City retains the right to accept or reject proposed amendments. 

E. No costs chargeable for work under the proposed Contract may be incurred before mutual acceptance 
and execution as directed. 

1.22 AWARD  

The City reserves the right to award Contracts for any or all items to one or more Suppliers in the best 
interests of the City.  

1.23 SUPPLIER'S REFUSAL TO ENTER INTO CONTRACT  

Any Supplier who refuses to enter into a Contract after it has been awarded to the Supplier will be in breach 
of the agreement to enter the Contract, and Supplier's certified or cashier’s check or bid bond, if any, shall 
be forfeited.  

1.24 LEGAL HOLIDAYS  

A. The City of Tacoma observes the following holidays, which shall apply to performance of all contracts:  
  
New Year's Day January 1 
Martin Luther King's Birthday 3rd Monday in January 
Washington's Birthday 3rd Monday in February 
Memorial Day Last Monday in May 
Independence Day July 4 
Labor Day  1st Monday in September 
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Veteran's Day November 11 
Thanksgiving Day  4th Thursday of November 
Day after Thanksgiving 4th Friday of November 
Christmas Day December 25 

B. When any of these holidays occur on Saturday or Sunday, the preceding Friday or the following 
Monday, respectively, is a legal holiday for the City of Tacoma. 

1.25 CONTRACT TERM  

All services shall be satisfactorily completed and all deliverables provided by the termination date stated, 
and the Contract shall expire on said date unless mutually extended in writing by the parties.  

1.26 EXTENSION OF CONTRACT  

Contracts shall be subject to extension at City’s sole discretion. 

1.27 TERMINATION AND SUSPENSION  

A. Supplies. The City reserves the right to terminate a Contract at any time upon prior written notice to 
Supplier. Upon the effective date of termination specified in such notice, and payment by the City, all 
conforming supplies, materials, or equipment previously furnished hereunder shall become its property.  

B. Services. The City may terminate a Contract at any time, with or without cause, by giving 10 business 
days written notice to Supplier. In the event of termination, all finished and unfinished work prepared by 
Supplier pursuant to the Contract shall be provided to the City. In the event City terminates the Contract 
due to the City’s own reasons and without cause due to Supplier’s actions or omissions, the City shall 
pay Supplier the amount due for actual work and services necessarily performed under the Contract up 
to the effective date of termination, not to exceed the total compensation set forth in the Contract.  

C. Suspension. For either services or supplies, the City may suspend a Contract, at its sole discretion, 
upon three business days’ written notice to Supplier. Such notice shall indicate the anticipated period of 
suspension. Any reimbursement for expenses incurred due to the suspension shall be limited to 
Supplier’s actual expenses and shall be subject to verification. Supplier shall resume performance of 
services under the Contract without delay when the suspension period ends.  

D. Termination or suspension of a Contract by City shall not constitute a waiver of any claims or remaining 
rights the City may have against Supplier relative to performance under a Contract.  

1.28 DEFAULT/BREACH  

In the event of material default or breach by Supplier on any of the conditions of a Contract, Supplier agrees 
that the City may, at its election, procure the goods or services from other sources, and may deduct from the 
unpaid balance due Supplier, or collect against the bond or security (if any), or may invoice and recover from 
Supplier all costs paid in excess of the price(s) set forth in the Contract.  

A. Supplies. The City at any time by written change order or other form of written contract amendment may 
make reasonable changes in the place of delivery, installation, or inspection, the method of shipment or 
packing, identification and ancillary matters that Supplier may accommodate without substantial 
additional expense.   

B. Services. The City shall have the right to make changes within the general scope of services and/or 
deliverables upon execution in writing of a change order or other written form of contract amendment. If 
the changes will result in additional work effort by Supplier the City agrees to reasonably compensate 
Supplier for such additional effort up to the maximum amount specified in the Contract or as otherwise 
provided by Tacoma Municipal Code. Any new services accepted by the City may be added to the 
Contract and/or substituted for discontinued services. New services shall meet or exceed all 
requirements of original award. 

C. Expansion Clause. A Contract may be further expanded in writing to include other related services or 
products normally offered by Supplier, as long as the price of such additional services or products have 
a profit margin equal to or less than that in place at the time of original submittal. Such additions and 
prices will be established in writing. New items not meeting these criteria will not be added to the 
Contract. Supplier profit margins are not to increase as a result any such expansion. 

1.29 SCOPE OF SERVICES  

Supplier agrees to diligently and completely perform the services required by a Contract.  
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1.30 SERVICES DO NOT INCLUDE PUBLIC WORK 

Unless otherwise stated, the services and/or work contracted for herein exclude public work and 
improvements as defined in RCW 39.04, as that statute may hereafter be amended.  

1.31 PREVAILING WAGES 

A. If federal, state, local, or any applicable law requires Supplier to pay prevailing wages in connection with 
a Contract, and Supplier is so notified by the City, then Supplier shall pay applicable prevailing wages.  

B. If applicable, a Schedule of Prevailing Wage Rates for the locality or localities where the Contract will be 
performed is attached and made of part of the Contract by this reference. If prevailing wages do apply 
to the Contract, Supplier and its subcontractors shall:  

1. Be bound by the provisions of Chapter 39.12 RCW, as amended, relating to prevailing wages and 
usual fringe benefits,  

2. Ensure that no worker, laborer or mechanic employed in the performance of any part of the 
Contract shall be paid less than the prevailing rate of wage specified on that Schedule, and  

3. Immediately upon award of the Contract, contact the Department of Labor and Industries, 
Prevailing Wages section, Olympia, Washington, to obtain full information, forms and procedures 
relating to these matters. Per such procedures, a Statement of Intent to Pay Prevailing Wages must 
be submitted by Contractor and its subcontractors to the City, in the manner requested by the City, 
prior to any payment by the City hereunder, and an Affidavit of Wages Paid must be received or 
verified by the City prior to final Contract payment. 

1.32 CONTRACT PRICING  

A. Submitted prices shall include costs of submittal preparation, servicing of the account, all contractual 
requirements during contract period such as transportation, permits, insurance costs, bonds, labor, 
wages, materials, tools, components, equipment, and appurtenances necessary to complete the work, 
which shall conform to the best practice known to the trade in design, quality, material, and 
workmanship. 

B. Surcharges of any type will not be paid.  

C. If applicable, related additional products and corresponding services of benefit to the City not 
specifically required in a solicitation, but which Supplier offers to provide, may be included with the 
submittal. Supplier may request to add new products if the City approves them and Supplier can 
demonstrate the pricing is from the same pricing structure/profit margin.  

D. Unless specifically stated otherwise, only firm prices will be accepted and all prices shall remain firm 
during the term of a Contract.  

E. Price increases may at City’s discretion be passed along during a contract period if the increase is 
mandated by statute.  

F. By submitting prices, Supplier warrants prices equal to or better than the equivalent prices, terms, and 
benefits offered by Supplier to any other government unit or commercial customer. 

G. Should Supplier, during the term of a Contract, enter into any other contract, agreement or arrangement 
that provides lower prices, more favorable terms or greater benefits to any other government unit or 
commercial customer, the Contract with the City shall thereupon be deemed amended to provide the 
same price or prices, terms and benefits to the City. This provision applies to comparable products and 
purchase volumes by the City that are not less than the purchase volumes of the government unit or 
commercial customer that has received the lower prices, greater benefits, or more favorable terms. 

H. If at any time during the term of the Contract, Supplier reduces prices to other buyers purchasing 
approximately the same quantities stated on the Contract, Supplier will immediately notify the City 
purchasing manager of such fact, and the price(s) for future orders under the Contract shall be reduced 
accordingly.  

I. The City is entitled to any promotional pricing during the Contract period. 

J. Price decreases shall be immediately passed on to the City. 

K. The City reserves the right to increase or decrease the quantities of any item awarded pursuant to the 
Contract and pay according to the unit prices quoted in the submittal with no adjustments for anticipated 
profit.  
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1.33 APPROVED EQUALS WHEN ALTERNATES ARE ALLOWED  

A. Unless an item is indicated as "no substitute," special brands, when named, are intended to describe 
the standard of quality, performance, or use desired. Equal items will be considered by the City, 
provided that Supplier specifies the brand and model, and provides all descriptive literature, 
independent test results, specification sheets, schematic drawings, photographs, product samples, local 
servicing, parts availability, etc., to enable the City to evaluate the proposed equal. Performance testing 
in the field may be required. 

B. The decision of the City as to what items are equal shall be final and conclusive. If the City elects to 
purchase a brand represented by Supplier to be an "equal," the City's acceptance of the item is 
conditioned on the City's inspection and testing after receipt. If, in the sole judgment of the City, the item 
is determined not to be an equal, the item shall be returned at Supplier's expense.  

C. When a brand name or level of quality is not stated in Supplier's submittal, it is understood Supplier's 
submittal shall exactly confirm with those required in the Contract. If more than one brand name is 
stated in a Solicitation, Supplier(s) must indicate the brand and model/part number to be supplied.  

1.34 RISK OF LOSS, SHIPPING AND DELIVERY 

A. Shipping. Prices must be quoted FOB destination (the place of destination as defined in RCW  
62A.2-319, as that statute may hereafter be amended), with freight prepaid and allowed (shipping  
costs included in unit prices), and risk of loss remaining with Supplier until delivery is tendered.  

B. Delivery. Delivery will be to the designated addresses set forth in a Solicitation or as otherwise stated in 
the Contract. Deliveries shall be between 9:00 a.m. and 3:30 p.m., Monday through Friday only, except 
Legal Holidays. Failure to make timely delivery shall be cause for termination of the contract or order 
and return of all or part of the items at Supplier’s expense except in the case of force majeure.  

1.35 DELIVERY OF PRODUCTS AND PROVISION OF SERVICES – IDLING PROHIBITED 

A. The City of Tacoma has a commitment to reduction of unnecessary fuel emissions and improving air 
quality by reducing unnecessary air pollution from idling vehicles. Limiting car and truck idling supports 
cleaner air, healthier work environments, the efficient use of city resources, the public’s enjoyment of 
City properties and programs, conservation of natural resources, and good stewardship practices.  

B. Vehicles and/or diesel fuel trucks shall not idle at the time and location of the delivery to the City of 
Tacoma for more than three minutes. The City requires contractors to utilize practices that reduce fuel 
consumption and emission discharge, including turning off trucks and vehicles during delivery of 
products to the City. Exceptions to this requirement include when associated power is necessary to 
make a delivery or provide the service, when the engine is used to provide power to another device, 
and when a running engine is required for proper warm-up and cool-down of the engine. 

1.36 PACKING SLIPS AND INVOICES  

A. Each invoice shall show City of Tacoma purchase order number, release number if applicable, quantity, 
unit of measure, item description, unit price and extended price for each line if applicable, services and 
deliverables provided if applicable. Line totals shall be summed to give a grand total to which sales tax 
shall be added, if applicable.  

1. For transactions conducted in SAP Ariba, invoices shall be submitted through Ariba. 
2. For invoices paid by ACH or by check, unless stated otherwise, invoices shall be electronically 

submitted by email with corresponding PO number listed in the subject line to 
accountspayable@cityoftacoma.org.  

3. For invoices paid by credit card, invoices shall also display the last name of the cardholder and last 
four digits (only) of the card number (e.g., Jones/6311). Unless stated otherwise, invoices shall be 
electronically submitted by email with corresponding PO number listed in the subject line to (do not 
combine different POs into one invoice or charge) to pcardadmin@cityoftacoma.org.  

B. Any terms, provisions or language in Supplier’s invoice(s) that conflict with the terms of the Contract are 
superseded and shall not apply to the Contract unless expressly accepted in writing by the City.  

C. Packing slips and shipping notices shall be sent to the specific City Division or Department receiving the 
item(s) at the address stated in City’s Solicitation or as otherwise stated in the Contract and include 
complete description of items, contents of items if crated or cased, quantity, shipping point, carrier, bill 
of lading number and City of Tacoma purchase order.  

mailto:accountspayable@cityoftacoma.org
mailto:pcardadmin@cityoftacoma.org
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D. Supplier shall package orders, preferably in environmental friendly packaging such as reduced 
packaging and recyclable packing materials.  

1.37 COOPERATIVE PURCHASING 

The Washington State Interlocal Cooperation Act RCW 39.34 provides that other governmental agencies 
may purchase goods and services based on the Contract with the City in accordance with the terms and 
prices of the Contract if all parties are agreeable. Each public agency shall formulate a separate contract 
with Supplier, incorporating the terms and conditions of the Contract with the City of Tacoma. The City shall 
incur no liability in connection with such contracts or purchases by other public agencies thereunder. It will 
be Supplier’s responsibility to inform such public agencies of the Contract with the City. Supplier shall 
invoice such public agencies as separate entities.  

1.38 TAXES 

A. Unless otherwise stated, applicable federal, state, City, and local taxes shall be included in the submittal 
and in contract as indicated below. As used herein, the term “taxes” shall include any and all taxes, 
assessments, fees, charges, interest, penalties, and/or fines imposed by applicable laws and 
regulations in connection with the procurement of goods and/or services hereunder.  

1. Federal Excise Tax. The City of Tacoma is exempt from federal excise tax. The City will furnish a 
Federal Excise Tax Exemption certificate, if required. If Supplier fails to include any applicable tax 
in its submittal, then Supplier shall be solely responsible for the payment of said tax.  

2. State and Local Sales Tax. The City of Tacoma is subject to Washington state sales tax. It is 
Supplier's obligation to state the correct sales tax percentage and include the applicable 
Washington state, city and local sales tax as a separate line item(s) in the submittal.  

3. City of Tacoma Business and Occupation Tax. It is Supplier's obligation to include City of Tacoma 
Business and Occupation tax in the unit and/or lump sum prices submitted; it shall not be shown 
separately on the submittal. Per Sub-Title 6A of the City of Tacoma Municipal Code, transactions 
with the City of Tacoma may be subject to the City’s Business and Occupation Tax.  

B. Any or All Other Taxes. Any or all other taxes are the responsibility of Supplier unless otherwise 
required by law. Except for state sales tax, Supplier acknowledges that it is responsible for the payment 
of all taxes applicable to the Contract and Supplier agrees to comply with all applicable laws regarding 
the reporting of income, maintenance of records, and all other requirements and obligations imposed 
pursuant to applicable law.  

C. If the City is assessed, made liable, or responsible in any manner for taxes contrary to the provisions of 
the Contract, Supplier agrees to hold the City harmless from such costs, including attorney's fees. In the 
event Supplier fails to pay any taxes, assessments, penalties, or fees imposed by any governmental 
body, including a court of law, other than those taxes the City is required to pay, then Supplier 
authorizes the City to deduct and withhold or pay over to the appropriate governmental body those 
unpaid amounts upon demand by the governmental body. It is agreed that this provision shall apply to 
taxes and fees imposed by City ordinance. Any such payments shall be deducted from Supplier’s total 
compensation.  

1.39 COMPENSATION 

A. The City shall compensate Supplier in accordance with the Contract. Said compensation shall be the 
total compensation for Supplier’s performance hereunder including, but not limited to, all work, services, 
deliverables, materials, supplies, equipment, subcontractor’s fees and all reimbursable travel and 
miscellaneous or incidental expenses to be incurred by Supplier. Unless stated otherwise the total 
stated compensation may not be changed without a written change order or other form of contract 
amendment.  

B. Payment(s) made in accordance with the Contract shall fully compensate Supplier for all risk, loss, 
damages or expense of whatever nature, and acceptance of payment shall constitute a waiver of all 
claims submitted by Supplier.  

1.40 PAYMENT TERMS 

A. Payment shall be made through the City’s ordinary payment process, and shall be considered timely if 
made within 30 days of receipt of a properly completed invoice. All payments shall be subject to 
adjustment for any amounts, upon audit or otherwise, determined to have been improperly invoiced. 
The City may withhold payment to Supplier for any services or deliverables not performed as required 
hereunder until such time as Supplier modifies such services or deliverables to the satisfaction of the 
City. 
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B. Invoices will not be processed for payment, nor will the period of cash discount commence, until all 
invoiced items are received and satisfactory performance of the Contract has been attained. Upon 
CITY’S request, Supplier shall submit necessary and appropriate documentation, as determined by the 
CITY, for all invoiced services and deliverables. If an adjustment in payment is necessary due to 
damage or dispute, the cash discount period shall commence on the date final approval for payment is 
authorized.  

1.41 PAYMENT METHOD – CREDIT CARD ACCEPTANCE – EFT/ACH ACCEPTANCE  

A. Payment methods include: 

1. Credit card. Tacoma’s VISA procurement card program is supported by standard bank 
credit suppliers and requires that merchants abide by the VISA merchant operating rules.  

a. Suppliers must be PCI-DSS compliant (secure credit card data management) and 
federal FACTA (sensitive card data display) compliant.  

b. Suppliers must be set up by their card processing equipment provider (merchant 
acquirer) as a minimum of a Level II merchant with the ability to pass along tax, 
shipping and merchant references information. 

2. Electronic Funds Transfer (EFT) by Automated Clearing House (ACH). 

3. Check or other cash equivalent.  

B. The City’s preferred method of payment is by Visa credit card (aka procurement card). Suppliers 
may be required to have the capability of accepting the City’s authorized procurement card as a 
method of payment. The City of Tacoma will not accept price changes or pay additional 
fees when the procurement card is used.  

C. The City, in its sole discretion, will determine the method of payment for goods and/or services 
as part of the Contract. 

1.42 NOTICES  

Unless otherwise specified, except for routine operational communications, which may be delivered 
personally or transmitted by electronic mail, all notices required by the Contract shall be in writing and shall 
be deemed to have been duly given if delivered personally or mailed first-class mail, postage prepaid, to 
Supplier’s registered agent and to the applicable City department representative. 

1.43 INDEPENDENT CONTRACTOR STATUS  

A. Supplier is considered an independent contractor who shall at all times perform his/her duties and 
responsibilities and carry out all services as an independent contractor and shall never represent or 
construe his/her status to be that of an agent or employee of the City, nor shall Supplier be eligible for 
any employee benefits. No payroll or employment taxes or contributions of any kind shall be withheld or 
paid by the City with respect to payments to Supplier. Supplier shall be solely responsible for all said 
payroll or employment taxes and/or contributions including, but not limited to, FICA, FUTA, federal 
income tax, state personal income tax, state disability insurance tax and state unemployment insurance 
tax. If the City is assessed, made liable or responsible in any manner for such taxes or contributions, 
Supplier agrees to indemnify and hold the City harmless from all costs incurred, including attorney fees.  

B. Unless otherwise specified in writing, Supplier shall provide at its sole expense all materials, working 
space, and other necessities and instruments to perform its duties under the Contract. Supplier, at its 
sole expense, shall obtain and keep in force any and all applicable licenses, permits and tax certificates 
necessary to perform the Contract.  

1.44 NONDISCRIMINATION  

Supplier agrees to take all steps necessary to comply with all federal, state, and City laws and policies 
regarding non-discrimination and equal employment opportunities. Supplier shall not discriminate in any 
employment action because of race, religion, color, national origin or ancestry, sex, gender identity, sexual 
orientation, age, marital status, familial status, or the presence of any sensory, mental, or physical handicap. 
In the event of non-compliance by Supplier with any of the non-discrimination provisions of the Contract, the 
City shall be deemed to have cause to terminate the Contract, in whole or in part.  
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1.45 FEDERAL, STATE, AND MUNICIPAL LAWS AND REGULATIONS 

Supplier shall comply with all federal, state, municipal, and/or local laws and regulations in the performance 
of all terms and conditions of the Contract. Supplier shall be solely responsible for all violations of the law 
from any cause in connection with its performance of work under the Contract. 

1.46 REPORTS, RIGHT TO AUDIT, PERSONNEL  

A. Reports. Supplier shall, at such times and in such form as the City may reasonably require, furnish the 
City with periodic status reports pertaining to the services undertaken or goods provided pursuant to the 
Contract.  

B. Right to Audit. Upon City’s request, Supplier shall make available to City all accounts, records and 
documents related to the scope of work for City’s inspection, auditing, or evaluation during normal 
business hours as reasonably needed by City to assess performance, compliance and/or quality 
assurance under the Contract or in satisfaction of City’s public disclosure obligations as applicable. 

C. Personnel. If before, during, or after the execution of a Contract, Supplier has represented or represents 
to the City that certain personnel would or will be responsible for performing services pursuant to the 
Contract, then Supplier is obligated to ensure that said personnel perform said Contract services to the 
maximum extent permitted by law. Substantial organizational or personnel changes within Supplier’s 
firm are expected to be communicated to City immediately. Failure to do so could result in termination of 
the Contract. This provision shall only be waived by written authorization by the City, and on a case-by-
case basis.  

1.47 INSURANCE  

During the course and performance of a Contract, Supplier will provide proof and maintain the insurance 
coverage in the amounts and in the manner specified in the City of Tacoma Insurance Requirements as is 
applicable to the services, products, and deliverables provided under the Contract. The City of Tacoma 
Insurance Requirements document, if issued, is fully incorporated into the Contract by reference.   

1.48 INDEMNIFICATION – HOLD HARMLESS  

A. Supplier agrees to indemnify, defend, and hold harmless the City of Tacoma, its officers, agents and 
employees, from and against any and all liability which may accrue to or be sustained by the City of 
Tacoma for any claim, suit or legal action made or brought against the City for the death of or injury to 
persons (including Supplier's or subcontractor's employees), or damage to property involving Supplier 
or subcontractor(s) and their employees or agents, or for any other cause arising out of and in 
connection with or incident to the performance of the Contract, except for injuries or damages caused 
by the sole negligence of the City. In this regard, Supplier recognizes it is waiving immunity under 
Industrial Insurance Law, Title 51 RCW. This indemnification includes attorney's fees and the cost of 
establishing the right to indemnification hereunder in favor of the City of Tacoma. By Supplier's 
acceptance of this order, he/she agrees that this subsection has been mutually negotiated.  

B. These indemnifications shall survive the termination of a Contract.  

1.49 CONFLICT OF INTEREST   

No officer, employee, or agent of the City, nor any member of the immediate family of any such officer, 
employee or agent as defined by City ordinance, shall have any personal financial interest, direct or indirect, 
in a Contract, either in fact or in appearance. Supplier shall comply with all federal, state, and City conflict of 
interest laws, statutes, and regulations. Supplier represents that Supplier presently has no interest and shall 
not acquire any interest, direct or indirect, in the program to which the Contract pertains that would conflict in 
any manner or degree with the performance of Supplier’s services and obligations hereunder. Supplier 
further covenants that, in performance of a Contract, no person having any such interest shall be employed. 
Supplier also agrees that its violation of the City’s Code of Ethics contained in Chapter 1.46 of the Tacoma 
Municipal Code shall constitute a breach of Contract subjecting the Contract to termination.  

1.50 CITY OWNERSHIP OF WORK/RIGHTS IN DATA/PUBLICATIONS 

A. To the extent that Supplier creates any work subject to the protections of the Copyright Act (Title 17 
U.S.C.) in its performance of a Contract, Supplier agrees to the following: The work has been specially 
ordered and commissioned by the City. Supplier agrees that the work is a “work made for hire” for 
copyright purposes, with all copyrights in the work owned by City. To the extent that the work does not 
qualify as a work made for hire under applicable law, and to the extent that the work includes material 
subject to copyright, Supplier hereby assigns to City, its successors and assigns, all right, title and 
interest in and to the work, including but not limited to, all copyrights, patent, trade secret and other 
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proprietary rights, and all rights, title and interest in and to any inventions and designs embodied in the 
work or developed during the course of Supplier’s creation of the work.  

B. Supplier shall be solely responsible for obtaining releases and/or licenses for the reproduction, 
distribution, creation of derivative works, performance, display, or other use of copyrighted materials. 
Should Supplier fail to obtain said releases and/or licenses, Supplier shall indemnify, defend, and hold 
harmless the City for any claim resulting there from.  

1.51 DUTY OF CONFIDENTIALITY  

Supplier acknowledges that unauthorized disclosure of information or documentation concerning the Scope 
of Work hereunder may cause substantial economic loss or harm to the City. Except for disclosure of 
information and documents to Supplier’s employees, agents, or subcontractors who have a substantial need 
to know such information in connection with Supplier’s performance of obligations under the Contract, 
Supplier shall not without prior written authorization by the City allow the release, dissemination, distribution, 
sharing, or other publication or disclosure of information or documentation obtained, discovered, shared or 
produced pursuant to a Contract.  

1.52 DISPUTE RESOLUTION  

In the event of a dispute pertaining to ta Contract, the parties agree to attempt to negotiate in good faith an 
acceptable resolution. If a resolution cannot be negotiated, then the parties agree to submit the dispute to 
voluntary non-binding mediation before pursuing other remedies. This provision does not limit the City’s right 
to terminate.  

1.53 GOVERNING LAW AND VENUE  

Washington law shall govern the interpretation of the Contract. The state or federal courts located in Pierce 
County Washington shall be the sole venue of any mediation, arbitration, or litigation arising out of the 
Contract.  

1.54 ASSIGNMENT  

Supplier shall not assign, subcontract, delegate or transfer any obligation, interest or claim to or under the 
Contract without the prior written consent of the City.  

1.55 WAIVER  

A waiver or failure by either party to enforce any provision of the contract shall not be construed as a 
continuing waiver of such provisions, nor shall the same constitute a waiver of any other provision of the 
Contract.  

1.56 SEVERABILITY AND SURVIVAL  

If any term, condition or provision herein or incorporated by reference is declared void or unenforceable or 
limited in its application or effect, such event shall not affect any other provisions hereof and all other 
provisions shall remain fully enforceable. The provisions of the Contract, which by their sense and context 
are reasonably intended to survive the completion, expiration or cancellation of the Contract, shall survive 
termination of the Contract.  

1.57 NO CITY LIABILITY  

Neither the City, its officials, staff, agents, employees, representatives, or consultants will be liable for any 
claims or damages resulting from any aspect of this procurement process. 

1.58 SIGNATURES 

A signed copy of Submittals, Contract documents, including but not limited to contract amendments, contract 
exhibits, task orders, statements of work and other such Contract related documents, delivered by email or 
other means of electronic transmission including by using a third party service, which service is provided 
primarily for the electronic execution of electronic records, shall be deemed to have the same legal effect as 
delivery of an original signed copy.   

 




