
 
 

SPECIAL REMINDER TO ALL BIDDERS 
 
PLEASE NOTE:  Be sure you have complied with all specifications and requirements and have signed or have 
caused to be signed all required instruments. 
 
YOUR ATTENTION IS PARTICULARLY CALLED to the following forms, which must be executed in full before 
the bid is submitted: 
 
1.  BID PROPOSAL:  The unit prices bid must be shown in the space provided.  Be sure to check your 

computations for omissions and errors. 
 
2.  SIGNATURE PAGE:  To be filled in and signed by the bidder.  Be sure all parties whose signatures are 

legally necessary have signed, whether the bidder be an individual, partnership or corporation. 
 
3.  BID BOND:  The Bid Bond must be executed by the person legally authorized to sign the bid, and must 

be properly signed by the representatives of the surety company unless the bid is accompanied by a 
certified check.  If Bid Bond is furnished, the form furnished by the City must be followed; no 
variations from the language thereof will be accepted.  The amount of the Bid Bond must be not less 
than 5% of the total amount bid; and, if shown in dollars and cents, the amount of said Bid Bond 
must be not less than the required 5%. 

 
4.  STATE RESPONSIBILITY AND RECIPROCAL BID PREFERENCE INFORMATION:  The bidder shall complete 

this form in its entirety to ensure compliance with state legislation (SHB 2010). 
 
5.  SUPPLEMENTAL QUALIFICATIONS CRITERIA:  The Contractor or subcontractor shall fill out this form in 

its entirety proving they meet the requirements as outlined in these specifications.  It shall be the 
sole determination of the City to determine if the Contractor/subcontractor does in fact meet the 
requirements.  This is a condition of award of the contract. 
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CITY OF TACOMA 
FINANCE/PURCHASING DIVISION 

SPECIAL NOTICE TO BIDDERS 
 
Public works and improvement projects for the City of Tacoma are subject to Washington state 
law and Tacoma Municipal Code, including, but not limited to the following:   
 
I.  STATE OF WASHINGTON 
 
A. RESPONSIBILITY CRITERIA – STATE OF WASHINGTON 
 
In order to be considered a responsible bidder the bidder must meet the following mandatory 
state responsibility criteria contained in RCW 39.04.350:  
 

1. Have a current certificate of registration as a contractor in compliance with chapter 18.27 
RCW, which must have been in effect at the time of bid submittal; 

2. Have a current Washington Unified Business Identifier (UBI) number; 
3. If applicable: 

a.  Have Industrial Insurance (workers' compensation) coverage for the bidder’s 
employees working in Washington, as required in Title 51 RCW; 

b. Have a Washington Employment Security Department number, as required in Title 
50 RCW; 

c.  Have a Washington Department of Revenue state excise tax registration number, as 
required in Title 82 RCW and; 

4. Not be disqualified from bidding on any public works contract under RCW 39.06.010 
(unlicensed or unregistered contractors) or 39.12.065(3) (prevailing wage). 

 
B. RECIPROCAL PREFERENCE FOR RESIDENT CONTRACTORS: 
 
Effective March 30, 2012, RCW 39.04.380 imposes a reciprocal preference for resident 
contractors.  Any bid received from a non-resident contractor from a state that provides an in-
state percentage bidding preference is subject application of a comparable percentage 
disadvantage.  
 
A non-resident contractor from a state that provides an in-state percentage bidding preference 
means a contractor that: 
 

1. Is from a state that provides a percentage bid preference to its resident contractors 
bidding on public works projects, and 

2. Does not have a physical office located in Washington at the time of bidding on the City 
of Tacoma public works project. 

 
The state of residence for a non-resident contractor is the state in which the contractor was 
incorporated, or if not a corporation, the state in which the contractor’s business entity was 
formed.  
 
The City of Tacoma will evaluate all non-resident contractors for an out of state bidder 
preference.  If the state of the non-resident contractor provides an in state contractor 
preference, a comparable percentage disadvantage will be applied to the non-resident  
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contractor’s bid prior to contract award.  The responsive and lowest and best responsible bidder 
after application of any non-resident disadvantage will be awarded the contract.  
 
The reciprocal preference evaluation does not apply to public works procured pursuant to RCW 
39.04.155, RCW 39.04.280, federally funded competitive solicitations where such agencies 
prohibit the application of bid preferences, or any other procurement exempt from competitive 
bidding.  
 
Bidders must provide the City of Tacoma with their state of incorporation or the state in which 
the business entity was formed and include whether the bidder has a physical office located in 
Washington. 
 
The bidder shall submit documentation demonstrating compliance with above criteria on the 
enclosed State Responsibility and Reciprocal Bidder Information form. 
 
C. SUBCONTRACTOR RESPONSIBILITY 
 

1. The Contractor shall include the language of this subcontractor responsibility section in 
each of its first tier subcontracts, and shall require each of its subcontractors to include 
the same language of this section in each of their subcontracts, adjusting only as 
necessary the terms used for the contracting parties.  The requirements of this section 
apply to all subcontractors regardless of tier.  

 
2. At the time of subcontract execution, the Contractor shall verify that each of its first tier 

subcontractors meets the following bidder responsibility criteria:  
 

a. Have a current certificate of registration as a contractor in compliance with chapter 
18.27 RCW, which must have been in effect at the time of subcontract bid submittal;  
 

b. Have a current Washington Unified Business Identifier (UBI) number;  
 

c. If applicable, have: 
 

a. Have Industrial Insurance (workers' compensation) coverage for the bidder’s 
employees working in Washington, as required in Title 51 RCW; 

b. A Washington Employment Security Department number, as required in Title 50 
RCW; 

c. A Washington Department of Revenue state excise tax registration number, as 
required in Title 82 RCW; 

d. An electrical contractor license, if required by Chapter 19.28 RCW; 
e. An elevator contractor license, if required by Chapter 70.87 RCW and; 
 

3. Not be disqualified from bidding on any public works contract under RCW 39.06.010 
(unlicensed or unregistered contractors) or 39.12.065(3) (prevailing wage). 
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II. CITY OF TACOMA 
 

A. SUPPLEMENTAL RESPONSIBILITY CRITERIA – CITY OF TACOMA: 
 

In order to be considered a responsible bidder, the prospective bidder shall have all of the 
following qualifications set forth in Tacoma Municipal Code 1.06.262: 
 

1. Adequate financial resources or the ability to secure such resources; 
2. The necessary experience, stability, organization and technical qualifications to perform 

the proposed contract; 
3. The ability to comply with the required performance schedule, taking into consideration 

all existing business commitments; 
4. A satisfactory record of performance, integrity, judgment and skills; and 
5. Be otherwise qualified and eligible to receive an award under applicable laws and 

regulations. 
a.  Bidder Responsibility.  Bidders shall not be in violation of 39.04.350 RCW Bidder 

Responsibility Criteria - Supplemental Criteria. 
 
In addition to the mandatory bidder responsibility criteria listed immediately above, the City may, 
in addition to price, consider any or all of the following criteria contained in Tacoma Municipal 
Code Chapter 1.06.262 in determining bidder responsibility: 
 

1. The ability, capacity, experience, stability, technical qualifications and skill of the 
respondent to perform the contract; 

2. Whether the respondent can perform the contract within the time specified, without delay 
or interference; 

3. Integrity, reputation, character, judgment, experience, and efficiency of the respondents, 
including past compliance with the City’s Ethics Code; 

4. Quality of performance of previous contracts; 
5. Previous and existing compliance with laws and ordinances relating to contracts or 

services; 
6. Sufficiency of the respondent’s financial resources; 
7. Quality, availability, and adaptability of the supplies, purchased services or public works 

to the particular use required; 
8. Ability of the respondent to provide future maintenance and service on a timely basis; 
9. Payment terms and prompt pay discounts;  
10. The number and scope of conditions attached to the submittal; 
11. Compliance with all applicable City requirements, including but not limited to the City's 

Ethics Code and its Small Business Enterprise and Local Employment and 
Apprenticeship programs; 

12. Other qualification criteria set forth in the specification or advertisement that the 
appropriate department or division head determines to be in the best interests of the 
City. 

 
The City may require bidders to furnish information, sworn or certified to be true, to demonstrate 
compliance with the City responsibility criteria set forth above.  If the city manager or director of 
utilities is not satisfied with the sufficiency of the information provided, or if the prospective 
respondent does not substantially meet all responsibility requirements, any submittal from such 
respondent must be disregarded.   
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B. ADDITIONAL SUPPLEMENTAL CRITERIA – NOT APPLICABLE 
 
 
C. MODIFICATIONS TO SUPPLEMENTAL CRITERIA 
 
Potential bidders may request modifications to the City’s supplemental criteria by submitting a 
written request to the Purchasing Division no later than 5:00 p.m. Pacific Time, three days prior 
to the submittal deadline.  Please include the Specification No. and Title when submitting such 
requests.  Requests must include justification for why certain criteria should be modified.  
Requests received after this date and time will not be considered. 
 
Requests for modifications to the supplemental criteria may be submitted via postal mail or 
delivered personally, or sent by e-mail or fax, within the above timeline as follows:  
 

By Carrier: 
City of Tacoma Procurement & Payables 
Division 
Tacoma Public Utilities  
3628 S 35th Street 
Tacoma, WA 98409 

In Person: 
City of Tacoma Procurement & Payables 
Division 
Tacoma Public Utilities Lobby Security Desk 
Administration Building North – Main Floor  
3628 S 35th Street 
Tacoma, WA 98409 

By Mail: 
City of Tacoma Procurement & Payables 
Division 
Tacoma Public Utilities  
PO Box 11007 
Tacoma, WA 98411-0007 

 
Fax:  253-502-8372 
E-mail:  bids@cityoftacoma.org 
 

 
The City will respond to a timely submitted request prior to the bid opening date.  Changes to 
the supplemental criteria, if warranted, will be issued by addendum to the solicitation documents 
and posted to the City’s website for the attention of all prospective bidders. 
 
D. DETERMINATION OF BIDDER RESPONSIBILITY 
 
If the City determines the bidder does not meet the criteria above and is therefore not a 
responsible bidder, the City shall notify the bidder in writing with the reasons for its 
determination.  If the bidder disagrees, the bidder may appeal the determination in a manner 
consistent with the City’s Protest Policy.  Appeals are coordinated by the Purchasing Division 
heard by the Procurement and Payables Division manager for contracts less than or equal to 
$200,000 and by Contracts and Awards Board for contracts greater than $200,000.   

mailto:bids@cityoftacoma.org


PREBID CONFERENCE 
 
 

A pre-bid meeting will be held at 1:00 p.m., on Tuesday, February 27, 2018, at the 
Master Site, see address below, followed by a site visit at each type of location 
applicable to the bid. The purpose of the pre-bid meeting is to answer questions about 
this solicitation, as well as the City’s SBE and LEAP goals. 

 

We will visit the sites in the following order. 

 

 Master Site: 400 Fawcett Ave., Tacoma WA  

o This site contains the Dispatch, UPS/Electrical, Telephone, Server and Radio rooms 

 Cushman: 1453 Earnest S Brazill St, Tacoma WA 

 Tyler: 4504 Tyler Avenue, Tacoma, WA 



 
 

SUPPLEMENTAL QUALIFICATIONS CRITERIA 
 

1. Does your company have at least 15 years of experience installing Fenwal fire suppression systems? 

YES   NO 
 

2. Are you a licensed and authorized reseller/ installer of Kidde Fire Suppression Systems? 

 YES   NO 
 

3. Provide the name and proof of certification for your employee who will be working on this project 
that has the required NICET level IV or equivalent certification: 

Name: _________________________________________________________ 

 

4. Can you provide a 1 hour or less response time? 

 YES   NO 
 

5. Do you have all of the insurance required for this project? 
 YES   NO 
 

6. Do you maintain a full complement of spares in stock necessary for emergency repairs? 
YES   NO 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
   
 

IT18-0069F 
Communication Facilities  
Fire Suppression Systems 

BIDDER    

 

 
ITEM 
NO. ITEM DESCRIPTION 

All line items below are the lump sum of all 
parts, labor and maintenance. 

 

TOTAL AMOUNT

 
 

1 Dispatch @ Master Site $       
VESDA  

2 UPS/Electrical Room @ Master Site $       
Fire Suppression (connect to existing FenwalNet 6000  
w/ Novec 1230) 

3 UPS/Electrical Room @ Master Site $       
VESDA  

4 Server Room @ Master Site $       
Fire Suppression (replace existing FM200 w/   
Novec 1230) 

5 Telecom Room @ Master Site $       
Fire Suppression (replace existing FM200 w/   
Novec 1230 

6 Radio Room @ Master Site $       
Fire Suppression (connect to existing FenwalNet 6000  
w/ Novec 1230) 

7 Radio Room @ Master Site $       
VESDA   

8 Master Site $    
 Clean Guard Fire Extinguisher (Qty 6) 

9 Indian Hill $      
Fire Suppression (FenwalNET 8000 w/ Novec 1230) 

10 Indian Hill  $    
 Clean Guard Fire Extinguisher (Qty 1) 

11 Tyler $     
Fire Suppression (FenwalNET 8000 w/ Novec 1230) 

12 Tyler  $    
 Clean Guard Fire Extinguisher (Qty 1) 
 
 
 
 
 
 
 



13 LESA $    

Fire Suppression (FenwalNET 8000 w/ Novec 1230) 

14 LESA  $    
 Clean Guard Fire Extinguisher (Qty 1) 

15 Pearl $    

Fire Suppression (FenwalNET 8000 w/ Novec 1230) 

16 Pearl  $    
 Clean Guard Fire Extinguisher (Qty 1) 

17 Fire Training Center $    
Fire Suppression (FenwalNET 8000 w/ Novec 1230) 

18 Fire Training Center  $    
 Clean Guard Fire Extinguisher (Qty 1) 

19 Cushman $    
Fire Suppression (FenwalNET 8000 w/ Novec 1230) 

20 Cushman  $    
 Clean Guard Fire Extinguisher (Qty 1) 

21 All Sites  $    
One year of system maintenance 

 
 
 
 
 
 
 
 

 

SUB TOTAL 
(excluding sales tax)  $        
 
10.1% SALES TAX  $        
 
TOTAL BID   $       
(including sales tax) 
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SIGNATURE PAGE  
 

CITY OF TACOMA INFORMATION TECHNOLOGY 
 

All submittals must be in ink or typewritten and must be executed by a duly authorized officer or 
representative of the bidding/proposing entity.  If the bidder/proposer is a subsidiary or doing business 
on behalf of another entity, so state, and provide the firm name under which business is hereby 
transacted. 
 

Submittals will be received and time stamped only at the City of Tacoma Purchasing Division, located in 
the Tacoma Public Utilities Administration Building North, Main Floor, at 3628 South 35th Street, 
Tacoma, WA 98409.  See the Request for Bids page near the beginning of the specification for 
additional details. 
 

REQUEST FOR BIDS SPECIFICATION NO. IT18-0069F 

 COMMUNICATION FACILITIES FIRE SUPPRESSION SYSTEMS 

The undersigned bidder/proposer hereby agrees to execute the proposed contract and furnish all 
materials, labor, tools, equipment and all other facilities and services in accordance with these 
specifications. 
 

The bidder/proposer agrees, by submitting a bid/proposal under these specifications, that in the event 
any litigation should arise concerning the submission of bids/proposals or the award of contract under 
this specification, Request for Bids, Request for Proposals or Request for Qualifications, the venue of 
such action or litigation shall be in the Superior Court of the State of Washington, in and for the County 
of Pierce. 
 

Non-Collusion Declaration 
 

The undersigned bidder/proposer hereby certifies under penalty of perjury that this bid/proposal is 
genuine and not a sham or collusive bid/proposal, or made in the interests or on behalf of any person or 
entity not herein named; and that said bidder/proposer has not directly or indirectly induced or solicited 
any contractor or supplier on the above work to put in a sham bid/proposal or any person or entity to 
refrain from submitting a bid/proposal; and that said bidder/proposer has not, in any manner, sought by 
collusion to secure to itself an advantage over any other contractor(s) or person(s). 
 

 
       
Bidder/Proposer’s Registered Name 
 
       
Address 
 
       
City, State, Zip 
 
       
E-Mail Address 
 
       
E.I.No. / Federal Social Security Number Used on Quarterly  
Federal Tax Return, U.S. Treasury Dept. Form 941 
 
 

 
       
Signature of Person Authorized to Enter               Date 
into Contracts for Bidder/Proposer 
 
        
Printed Name and Title   
 
        
(Area Code) Telephone Number / Fax Number 
 
        
State Business License Number  
in WA, also known as UBI (Unified Business Identifier) Number  
 
        
State Contractor’s License Number 
(See Ch. 18.27, R.C.W.) 
 

 
 

Addendum acknowledgement #1_____  #2_____  #3_____ #4_____  #5_____ 
 
 

THIS PAGE MUST BE SIGNED AND RETURNED WITH SUBMITTAL.  



Herewith find deposit in the form of a cashier’s check in the amount of $__________________ which 

amount is not less than 5-percent of the total bid. 

 

                    SIGN HERE__________________________________ 

 
 

 

BID BOND 
 

KNOW ALL MEN BY THESE PRESENTS: 

That we, ______________________________________________________________, as Principal, and 

______________________________________________________________________, as Surety, are held 

and firmly bound unto the City of Tacoma, as Obligee, in the penal sum of  __________________ 

_________________________________________________ dollars, for the payment of which the Principal 

and the Surety bind themselves, their heirs, executors, administrators, successors and assigns, jointly and 

severally, by these presents. 

 

The condition of this obligation is such that if the Obligee shall make any award to the Principal for 

 

 

 

 

according to the terms of the proposal or bid made by the Principal therefor, and the Principal shall duly make 

and enter into a contract with the Obligee in accordance with the terms of said proposal or bid and award and 

shall give bond for faithful performance thereof, with Surety or Sureties approved by the Obligee; or if the 

Principal shall, in case of failure to do so, pay and forfeit to the Obligee the penal amount of the deposit 

specified in the call for bids, then this obligation shall be null and void; otherwise it shall be and remain in full 

force and effect and the Surety shall forthwith pay and forfeit to the Obligee, as penalty and liquidated 

damages, the amount of this bond. 

 

SIGNED, SEALED AND DATED THIS _______________ DAY OF __________________, 20______. 

 

PRINCIPAL:  SURETY: 
 
 

  
 

     
 
 

  
 

   
 
 

 
 

                                                                                                            __________________, 20______ 
 
Received return of deposit in the sum of $ _______________________________________________ 
 
                                                                                                            ___________________________ 



Specification No.   
 

   
  Name of Bidder 

Revised: 07/20/07, 04/09/12 

 
State Responsibility and Reciprocal Bid Preference Information 

 
 
Certificate of registration as a contractor (must be in 
effect at the time of bid submittal): 
 

 
 
Number:  
 
Effective Date:  
 
Expiration Date:  
 

 
Current Washington Unified Business Identifier (UBI) 
number: 
 

 
 
Number:  
 

 
Do you have industrial insurance (workers' 
compensation) coverage for your employees working in 
Washington? 
 

 
 

  Yes       No     
 

  Not Applicable 
 

 
Washington Employment Security Department number: 
 
 
 

 
Number:  
 

  Not Applicable 

 
Washington Department of Revenue state excise tax 
registration number: 
 

 
 
Number:  
 

  Not Applicable 
 
Have you been disqualified from bidding on any public 
works contracts under RCW 39.06.010 or 39.12.065(3)? 
 
 
 
Do you have a physical office located in the state of 
Washington? 
 
 
If incorporated, in what state were you incorporated? 
 
 
 
 
If not incorporated, in what state was your business 
entity formed? 

 
 

  Yes        No   If yes, provide an 
explanation of your disqualification 
on a separate page. 
 

  Yes       No     
 
 
 
State:   
 

  Not Incorporated 
 
 
State:   
 

 



SBE GOAL UTILIZATION FORM 

SMALL BUSINESS ENTERPRISE REQUIREMENTS & PROCEDURES: 

All bidders must complete and submit with their bid the following solicitation forms contained in the bid 
submittal package: 

City of Tacoma – Prime Contractor’s Pre-Work Form 

IMPORTANT NOTE: 

It is the bidder’s responsibility to insure that the SBE subcontractor(s) listed on the SBE Utilization Form are 
currently certified by the City of Tacoma at the time of bid opening.  This may be verified by contacting 
Carrie Lynn, SBE Program Coordinator of the SBE Program at (253) 591-5224 or via email at 
clynn@ci.tacoma.wa.us between 7:30 AM and 4:30 PM, Monday through Friday.  This form must have 
clear expression of SBE participation that your company will use on this project.  Ordinance 27867, passed 
by the City Council on December 15, 2009, establishes the overall SBE goal of 22%, except where 
modified through appropriate procedures.  Please refer to the City of Tacoma SBE Provisions included 
elsewhere in these Special Provisions. 

SBE GOAL: 0% 

There is a zero (0%) percent SBE goal on this project due to scope and being limited to a singe trade. 

www.cityoftacoma.org 

MATERIAL MISSTATEMENTS CONCERNING COMPLETED ACTIONS BY THE BIDDER IN ANY 
SWORN STATEMENT OR FAILURE TO MEET COMMITMENTS AS INDICATED ON THE SBE 
UTILIZATION FORM MAY RENDER THE BIDDER IN DEFAULT OF CITY ORDINANCE 27867. 

CCD/SBE: IT18-0069F Clean Agent Fire 
Suppression  Date of Record:  02/08/2018 



 
City of Tacoma  
Community & Economic Development 
Office of Small Business Enterprise 
747 Market Street, Room 808 
Tacoma, WA 98402 
253-594-7933 or 253-591-5224 
 

                   PRIME CONTRACTOR'S PRE-WORK FORM 

 
______________________________________________________________________________        
Company Name          Telephone 
 
                 
Address/City/State/Zip Code          
 
                    
Specification Number    Specification Title 
 

JOB CATEGORIES 
SPECIFY 

TOTAL 
EMPLOYEES 

TOTAL  
MINORITY 

EMPLOYEES 

BLACK ASIAN or PACIFIC 
ISLANDER 

AMERICAN 
INDIAN or  

ALASKAN NATIVE 

HISPANIC 

 M F M F M F M F M F M F 
  Officer / Managers             
  Supervisors             
  Project Managers              
  Office / Clerical             
             
             
             
             
             
             
             
  Apprentices             
  Trainees             

                    TOTALS             

 
CONTRACTOR'S PROJECTED WORK FORCE - THIS PROJECT 
  Superintendent             
  Foreman             
  Operators             
  Laborers             
             
             
             
             
             

             
  Apprentice             
  Trainee             

                    TOTALS             

 
 
 

      
Type or Print Name of Responsible Officer / Title Signature of Responsible Officer Date 
 

 

CCD/SBE/FORMS revised May 2017 



INSTRUCTIONS FOR COMPLETING 
PRIME CONTRACTOR’S PRE-WORK FORM 

 
This form only applies to employees who will be working on this specific project. 

 
1. "Heading" the company name and address should reflect the prime contractor actually doing 

business with the City of Tacoma.  If this address is different from that of the Equal 
Employment Opportunity Officer that administers the EEO programs of the company, the Equal 
Employment Opportunity Officer's address should be noted in the "Comments" section at the 
bottom of the form.  "Telephone" should contain the area code, telephone number and 
extension (if any) for the Equal Employment Officer or the responsible official.   
 

2. "Job Categories" at the extreme left hand column of the form specifying "Job Categories" lists 
"Officials & Managers."  You are to list in addition to Officials & Managers any appropriate job 
titles such as Sales Workers, Office/Clerical, Professionals, Technical, etc., as they apply to 
your own company and only as pertains to this specific project.  
 

3. The "M" and "F" headings at the top of each column refer to "Male" and "Female." 
 

4. The "Total Employees" column should list the total number of male employees under "M" and 
the total female number of female employees under "F" for each job category listed.  They 
should be listed in a similar manner in the "Total" category at the bottom of the form.  The 
"Total Employees" column should include all those employees listed under "Non-Minority" and 
"Total Minorities."  "Non-Minority" should include all employees not listed in the minority 
columns. 
 

5. "Total Minorities" should include all employees listed under the "Black," "Asian or Pacific 
Islander” (A person having origins in any of the original peoples of the Far East, Southeast 
Asia, the Indian subcontinent, or the Pacific Islands.  This area includes, for example, China, 
India, Japan, Korea, the Philippine Islands, and Samoa.), "American Indian or Alaskan Native," 
and "Hispanic" columns.  These columns should include only employees who are members of 
that particular minority group.  Designation and definitions of ethnic/national origin status follow 
the instructions and definitions of the Federal EEO-1 Form of the U. S. Equal Employment 
Opportunity Commission. 
 

6. "Totals" this line should reflect the total of all lines in each of the above columns. 
 

7. The signature of your company's designated responsible official or similar official responsible 
for equal employment opportunity must appear in the designated space at the bottom of the 
form.  Please PRINT OR TYPE the person's name on the top line across from the signature.  
This is required since some signatures are difficult to read. 
 

8. "Comments" this section is to be used as needed for explanations to under utilization rate or 
lack of turnover, proposed expansion or reduction of staff or any other pertinent information you 
believe will help clarify or explain the data presented on the form.  If you need additional space, 
please explain on a separate sheet of paper. 
 

9. If you need assistance or have questions regarding the completion of this form, please call the 
SBE Office at 253-594-7933 or 253-591-5224. 

 

CCD/SBE/FORMS revised May 2017 



 

 
 
 

     City of Tacoma 

 
 
 

   

 

Certificate of Compliance with Prevailing Wage Statuses 07/12/2017 

Certification of Compliance with Wage Payment Statutes 

The bidder hereby certifies that, within the three-year period immediately 
preceding the bid solicitation date (February 16, 2018), that the bidder is not a 
“willful” violator, as defined in RCW 49.48.082, of any provision of chapters 49.46, 
49.48, or 49.52 RCW, as determined by a final and binding citation and notice of 
assessment issued by the Department of Labor and Industries or through a civil 
judgment entered by a court of limited or general jurisdiction. 
 
I certify under penalty of perjury under the laws of the state of Washington that 
the foregoing is true and correct. 
 
 
Bidder 
 
 
Signature of Authorized Official* 
 
 
Printed Name  
 
 
Title  
 
     
Date  City  State 
 

Check One: 
Individual ☐             Partnership ☐             Joint Venture ☐           Corporation ☐ 

 
State of Incorporation, or if not a corporation, the state where business entity was 
formed: 

 

 
If a co-partnership, give firm name under which business is transacted: 

 
 
* If a corporation, proposal must be executed in the corporate name by the president or vice-president 
(or any other corporate officer accompanied by evidence of authority to sign). If a co-partnership, 
proposal must be executed by a partner. 



NAME __________________________________ADDRESS______________________________________________

Type of Work _____________________________________Specification No. ______________________________

Beginning Completion Contact Person Amount of 
Date Date Phone # Contract

Remarks:

RECORD OF PRIOR CONTRACTS

Contract With

Form No. SPEC-160A Revised: 01/2006



 

Form No. SPEC-120A  Revised: 06/29/17 

CONTRACT 
___________________ 

Resolution No.       
Contract No.       

 
This Contract is made and entered into effective this       day of      , 20     , (“Effective Date”) by and 
between the City of Tacoma, a Municipal Corporation of the State of Washington (“City”), and       
(“Contractor”).  

 

 

That in consideration of the mutual promises and obligations hereinafter set forth the Parties hereto agree as follows: 

I. Contractor shall fully execute and diligently and completely perform  all work and provide all services and 
deliverables described herein and in the items listed below each of which are fully incorporated herein and 
which collectively are referred to as “Contract Documents”: 

1. Specification No.       and Title       together with all authorized addenda. 
2. Contractor’s submittal (or specifically described portions thereof) dated       submitted in 

response to Specification No.       and Title      . 
3. Describe with specific detail and list separately any other documents that will make up the 

contract (fee schedule, work schedule, authorized personnel etc.) or any other additional items 
mutually intended to be binding upon the parties.   

 
 
In the event of a conflict or inconsistency between the terms and conditions contained in this document entitled 
Contract and any terms and conditions contained the above referenced Contract Documents the following 
order of precedence applies with the first listed item being the most controlling and the last listed item the least 
controlling: 
 

1. Contract  
2. List remaining Contract Documents in applicable controlling order.  

 
II. The total price to be paid by City for Contracts full and complete performance hereunder may not exceed:   

$ _________________, plus applicable sales tax. 
 

III. Contractor agrees to accept as full payment hereunder the amounts specified herein and in Contract 
Documents, and the City agrees to make payments at the times and in the manner and upon the terms and 
conditions specified. Except as may be otherwise provided herein or in Contract Documents Contractor shall 
provide and bear the expense of all equipment, work and labor of any sort whatsoever that may be required for 
the transfer of materials and for constructing and completing the work and providing the services and 
deliverables required by  this Contract. 

IV. Contractor acknowledges, and by signing this Contract agrees, that the Indemnification provisions set forth in 
the controlling Contract Documents, including the Industrial Insurance immunity waiver (if applicable), are 
totally and fully part of this Contract and, within the context of the competitive bidding laws, have been 
mutually negotiated by the Parties hereto. 

V. Contractor and for its heirs, executors, administrators, successors, and assigns, does hereby agree to the full 
performance of all the requirements contained herein and in Contract Documents. 

VI. It is further provided that no liability shall attach to City by reason of entering into this Contract, except as 
expressly provided herein. 

 
IN WITNESS WHEREOF, the Parties hereto have accepted and executed, as of the Effective Date stated above, 
which shall be Effective Date for bonding purposes as applicable.  
 
CITY OF TACOMA: CONTRACTOR:        

By:  By:  
Enter title of dept or div staff w/auth to sign for this $ amt   Signature 

By: 
   

 Select for over $50K or NA   Printed Name 

Sam
ple



 

Form No. SPEC-120A  Revised: 06/29/17 

By: 
   

Director of Finance   Title 

APPROVED AS TO FORM:   

By:    
 City Attorney 
 

Sam
ple



Form No. SPEC-100A 06/01/16 

 
 Resolution No.        

Bond No.       
 That we, the undersigned,  

as principal, and  

as a surety, are jointly and severally held and firmly bound to the CITY OF TACOMA, in the penal sum of,  

$  , for the payment whereof Contractor and Surety bind themselves,  

their executors, administrators, legal representatives, successors and assigns, jointly and severally, firmly by these presents. 

 This obligation is entered into in pursuance of the statutes of the State of Washington, the Ordinances of the City of 
Tacoma 

 WHEREAS, under and pursuant to the City Charter and general ordinances of the City of Tacoma, the said City has or is 
about to enter with the above bounden principal, a contract, providing for  

Specification No.  

Specification Title:   

Contract No.  
 
(which contract is referenced to herein and is made a part hereof as though attached hereto), and 

 WHEREAS, the said principal has accepted, the said contract, and undertake to perform the work therein provided for in 
the manner and within the time set forth. 

This statutory performance bond shall become null and void, if and when the principal, its heirs, executors, administrators, 
successors, or assigns shall well and faithfully perform all of the Principal’s obligations under the Contract and fulfill all terms 
and conditions of all duly authorized modifications, additions and changes to said Contract that may hereafter be made, at the 
time and in the manner therein specified; and if such performance obligations have not been fulfilled, this bond shall remain in 
force and effect. 

The Surety for value received agrees that no change, extension of time, alteration or addition to the terms of the Contract, the 
specifications accompanying the Contract, or to the work to be performed under the Contract shall in any way affect its 
obligation on this bond, and waives notice of any change, extension of time, alteration or addition to the terms of the Contract 
or the work performed. The Surety agrees that modifications and changes to the terms and conditions of the Contract that 
increase the total amount to be paid the Principal shall automatically increase the obligation of the Surety on this bond and 
notice to Surety is not required for such increase. 

If the City shall commence suit and obtain judgment against the Surety for recovery hereunder, then the Surety, in addition to 
such judgement, shall pay all costs and attorney’s fees incurred by the City in enforcement of its rights hereunder. Venue for 
any action arising out of in in connection with this bond shall be in Pierce County, Washington. 

Surety companies executing bonds must be authorized to transact business in the State of Washington as surety and named 
in the current list of “Surety Companies Acceptable in Federal Bonds” as published in the Federal Register by the Audit Staff 
Bureau of Accounts, U.S. Treasure Department. 

One original bond shall be executed, and signed by the parties’ duly authorized officers. This bond will only be accepted if it is 
accompanied by a fully executed power of attorney for the office executing on behalf of the surety. 

Approved as to form:  Principal: Vendor Legal Name 

   
Deputy City Attorney  

By: 
  

 
  Surety: 

   

  
By: 

  
Agent’s Name: 

  
Agent’s Address: 

 

PERFORMANCE BOND 
TO THE CITY OF TACOMA

SAMPLE



Form No. SPEC-100B 12/30/16 

 
 Resolution No.        

Bond No.       

 That we, the undersigned,  

as principal, and  

as a surety, are jointly and severally held and firmly bound to the CITY OF TACOMA, in the penal sum of,  

$  , for the payment whereof Contractor and Surety bind themselves,  

their executors, administrators, legal representatives, successors and assigns, jointly and severally, firmly by these presents. 

 This obligation is entered into in pursuance of the statutes of the State of Washington, the Ordinances of the City of 
Tacoma. 

 WHEREAS, under and pursuant to the City Charter and general ordinances of the City of Tacoma, the said City has or is 
about to enter with the above bounden principal, a contract, providing for  

Specification No.  

Specification Title:   

Contract No.  
 
(which contract is referenced to herein and is made a part hereof as though attached hereto), and 

 WHEREAS, the said principal has accepted, the said contract, and undertake to perform the work therein provided for in 
the manner and within the time set forth. 

This statutory payment bond shall become null and void, if and when the Principal, its heirs, executors, administrators, 
successors, or assigns shall pay all persons in accordance with RCW 39.08, 39.12, and 60.28, including all workers, laborers, 
mechanics, subcontractors, and materialmen, and all person who shall supply such contractor or subcontractor with provisions 
and supplies for the carrying on of such work, and all taxes incurred on said Contract under Titles 50 and 51 RCW and all 
taxes imposed on the Principal under Title 82 RCW; and if such payment obligations have not been fulfilled, this bond shall 
remain in full force and effect. 

The Surety for value received agrees that no change, extension of time, alteration or addition to the terms of the Contract shall 
in any way affect its obligation on this bond, and waivers notice of any changes, extension of time, alteration or addition to the 
terms of the Contract or the work performed. The Surety agrees that modifications and changes to the terms and conditions of 
the Contract that increase the total amount to be paid the Principal shall automatically increase the obligation of the Surety on 
this bond and notice to Surety is not required for such increased obligation. 

No suit or action shall be commenced hereunder by any claimant unless claimant shall have given the written notices to the 
City, and where required, the Contractor, in accordance with RCW 39.08.030. 

The amount of this bond shall be reduced by and to the extent of any payment or payments made in good faith hereunder, 
inclusive of the payment by Surety of claims which may be properly filed in accordance with RCW 39.08 whether or not suit is 
commenced under and against this bond. 

If any claimant shall commence suit and obtain judgment against the Surety for recovery hereunder, then the Surety, in 
addition to such judgment and attorney fees as provided by RCW 39.08.030, shall also pay such costs and attorney fees as 
may be incurred by the City as a result of such suit. Venue for any action arising out of or in connection with this bond shall be 
in Pierce County, WA. 

Surety companies executing bonds must be authorized to transact business in the State of Washington as surety and named 
in the current list of “Surety Companies Acceptable in Federal Bonds” as published in the Federal Register by the Audit Staff 
Bureau of Accounts, U.S. Treasure Department. 

  

PAYMENT BOND 
TO THE CITY OF TACOMA

Sam
ple



Form No. SPEC-100B 12/30/16 

 Resolution No.        

Bond No.       

Specification No.       

Contract No.       

 

 

 

One original bond shall be executed, and be signed by the parties’ duly authorized officers. This bond will only be accepted if it 
is accompanied by a fully executed power of attorney for the office executing on behalf of the surety. 

Approved as to form:  Principal: Vendor Legal Name 

   
Deputy City Attorney  

By: 
  

 
  Surety: 

   

  
By: 

  
Agent’s Name: 

  
Agent’s Address: 

 

Sam
ple



 

Form No. SPEC‐140A  Rev. 09/04/2014 

   City of Tacoma  

 

City of Tacoma Contract No.: _______________ Specification No.: ________________ 

 

General Release to the City of Tacoma 

 

The undersigned, named as the Contractor in a certain agreement between 

contractor name and the City of Tacoma, dated ___________, 20___, hereby 

releases the City of Tacoma, its departmental officers, employees, and 

agents, from any and all claim or claims known or unknown, in any manner 

whatsoever, arising out of, or in connection with, or relating to said contract, 

excepting only the equity of the undersigned in the amount now retained by 

the City of Tacoma under said contract, to-wit: the sum of 

$__________________. 

 
 Signed on this ______ day of _______________, 20__. 

  

 Contractor Name 
  

 Contractor Authorized Signature 
  

 Title 
  

 Type or Print Signature Name 

 



03/07/2016 

PREVAILING WAGE RATES 
 

This project requires prevailing wages under chapter 39.12 RCW. Any worker, laborer, or 
mechanic employed in the performance of any part of the work shall be paid not less than the 
applicable prevailing rate of wage.  
 
The project site is located in Pierce County. 
 
The effective date for prevailing wages on this project will be the submittal deadline with these 
exceptions: 

a. If the project is not awarded within six months of the submittal deadline, the award date 
is the effective date. 

b. If the project is not awarded pursuant to a competitive solicitation, the date the contract 
is executed is the effective date. 

c. Janitorial contracts follow WAC 296-127-023. 
 
Except for janitorial contracts, these rates shall apply for the duration of the contract unless 
otherwise noted in the solicitation. 
 
Look up prevailing rates of pay, benefits, and overtime codes from this 
link: http://www.lni.wa.gov/TradesLicensing/PrevWage/WageRates/default.asp 
 
 
 

REQUIRED DOCUMENTS 
 

The Contractor shall submit to the City the following Department of Labor and Industries (L&I) 
forms for itself and for each firm covered under 39.12 RCW that provided work and materials for 
the Contract: 
 

1. A copy of an approved Statement of Intent to Pay Prevailing Wages, L&I form 
number F700-029-000. The City will make no payment under this Contract for the Work 
performed until this statement has been approved by L&I and a copy of the approved 
form has been submitted to the City. 
 

2. A copy of an approved Affidavit of Prevailing Wages Paid, L&I form number  
 F700-007-000. The Contracting Agency will not grant completion or release retainage 

held under chapter 60.28 RCW until all approved Affidavit of Wages paid for Contractor 
and all Subcontractors have been received by the City.  

 

http://www.lni.wa.gov/TradesLicensing/PrevWage/WageRates/default.asp
http://apps.leg.wa.gov/RCW/default.aspx?cite=39.12
http://www.lni.wa.gov/formpub/Detail.asp?DocID=1918
http://www.lni.wa.gov/formpub/Detail.asp?DocID=1909
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I.  GENERAL REQUIREMENTS 
 

A. The City of Tacoma (the City) reserves the right to approve or reject the 
insurance provided based upon the insurer (including financial condition), terms 
and coverage, the Certificate of Insurance (COI), and/or endorsements. The 
insurance must be provided by an insurer with a rating of (A-) VII or higher in the 
A.M. Best's Key Rating Guide (http://www.ambest.com/home/default.aspx), and 
pursuant to RCW 48, licensed to do business in the State of Washington (or 
issued as a surplus line by a Washington Surplus Lines broker).   

B. The Contractor shall keep this insurance in force during the entire term of the Contract 
and for thirty (30) calendar days after completion of all work required by the Contract, 
unless otherwise provided herein. 

C. The liability insurance policies required by this section shall: 
1. Contain a "severability of insureds," "separation of interest," or "cross liability" 

provision. 
2. Be primary and non-contributory insurance to any insurance coverage or self-

insurance program the City may maintain. 
3. Contain a Waiver of Subrogation clause in favor of the City. 
4. Other than Professional Liability, reflect coverage on an “occurrence,” not 

“claims-made” policy form. 
D. The Contractor shall provide the City notice of any cancellation or non-renewal of this 

required insurance within 30 calendar days. 
E. The Contractor shall forward to the City, a full and certified copy of the insurance 

policy(s) including endorsements required by this section upon the City’s request. 
F. The Contractor shall not begin work under the Contract until the required 

insurance has been obtained and approved by the City. 
G. Failure on the part of the Contractor to obtain and maintain the insurance as required 

by this section shall constitute a material breach of the Contract, upon which the City 
may, after giving five (5) business day notice to the Contractor to correct the breach, 
immediately terminate the Contract or, at its discretion, procure or renew such 
insurance and pay any and all premiums in connection therewith; with any sums so 
expended to be repaid to the City by the Contractor upon demand, or at the sole 
discretion of the City, offset against funds due the Contractor from the City. 

H. All costs for insurance shall be incidental to and included in the unit or lump sum 
prices of the Contract and no additional payment will be made by the City to the 
Contractor. 

I. For all liability insurance policies required by this Section, the City, including its 
officers, elected officials, employees, agents, and authorized volunteers, and any 
other entities as required by the Contract, shall be named as additional insured(s) by 
amendatory endorsement, EXCEPT Professional Liability (if applicable), Workers’ 
Compensation, Owners and Contractors Protective Liability, and Railroad Protective 
Liability. 

 
II. EVIDENCE OF INSURANCE 

 
The Contractor shall deliver a COI and endorsements for each policy of insurance meeting 
the requirements set forth herein when the Contractor delivers the signed Contract for the 
work to the City. The certificate and endorsements must conform to the following 
requirements: 
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A. An ACORD certificate or a form determined by the City to be equivalent. 
B. Copies of all endorsements showing the policy number and naming the City as an 

additional insured.  
C. The endorsement is to state that the insurance is primary and 

non-contributory over any City insurance or self-insurance. 
D. The endorsement is to extend “Products/Completed Operations” coverage 

to the City as an additional insured. 
E. A statement of additional insured status on an ACORD COI shall not 

satisfy this requirement. 
F. Any other amendatory endorsements to show the coverage required 

herein. 
 

III. CERTIFICATE REQUIREMENTS SPECIFIC REPRESENTATIONS 
 

 The following must be indicated on the COI: 
 

A. The City is named as an additional insured ( "with respect to a specific Contract" 
or "for any and all work performed with the City" may be included in this 
statement).   

B. "This insurance is primary and non-contributory over any insurance or self-insurance 
the City may carry" ("with respect to a specific Contract" or "for any and all work 
performed with the City" may be included in this statement). 

C. A Waiver of Subrogation in favor of the City for General Liability and Automobile Liability.  
D. Self-Insured Retention and applicable deductible limits must be disclosed on the COI and 

be no more than Ten Thousand Dollars ($10,000). 
E. Contract or Permit number and the City Department. 
F. All coverage other than Professional Liability, Cyber/Privacy and Security, and Pollution 

Liability must be written on “occurrence” form and not “claims-made” form. 
G. Reflect the existence and form numbers of all required endorsements.  

 
IV. SUBCONTRACTORS 
 

It is the Contractor's responsibility to ensure that each subcontractor obtain and 
maintain adequate liability insurance coverage. The Contractor shall provide 
evidence of such insurance upon the City’s request. 

 
V. CERTIFICATE REQUIREMENTS FOR COVERAGES AND LIMITS 
 

The insurance shall provide the minimum coverages and limits set forth below. Providing 
coverage in these stated minimum limits shall not be construed to relieve the Contractor 
from liability in excess of such limits.  The policies and/or coverages required by this 
section shall be subject to a deductible or self-insured retained limit up to Ten Thousand 
Dollars ($10,000) unless first approved in writing by the City of Tacoma, Risk Management 
Division. 

 
A.  General Liability Insurance 

 
1. Commercial General Liability (CGL) Insurance 
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The CGL insurance policy must provide limits not less than One Million Dollars 
($1,000,000) each occurrence and Two Million Dollars ($2,000,000) annual 
aggregate. 

 
The CGL policy shall be written on an "occurrence," not "claims-made," basis and 
shall include the following coverage: 

 
a. Must use (Insurance Services Office (ISO) form CG0001(04-13) or its 

equivalent). 
b. A per project aggregate policy limit. 
c. Products Hazard/Completed Operations- for a period of one year following 

final acceptance of the work. 
d. Personal/Advertising Injury. 
e. Contractual Liability. 
f. Explosion, Collapse, or Underground Property Damage. 
g. Blasting (only required when the Contractor's work under this Contract 

includes exposures to which this specified coverage responds). 
h. If Contractor is performing work within fifty (50) feet of a railroad right of 

way, the General Liability policy shall be endorsed to eliminate the 
Contractual Liability exclusion pertaining to work within fifty (50) feet of a 
railroad right of way using ISO form CG2417(10-01) or equivalent. 

i. Abuse and Molestation, by a separate coverage part or an 
endorsement to the CGL, with limits not less than One Million 
Dollars ($1,000,000) each occurrence and Two Million Dollars 
($2,000,000) aggregate including but not limited to Contractors 
working directly with youth under the age of 18. If Abuse and 
Molestation coverage is provided on a “claims-made” basis, 
coverage must be maintained for not less than three years 
following the end of the contract.  This may be done by policy 
renewals or an Extended Reporting Period Endorsement.  

j. Include the City as additional insured and:  
1) Use ISO forms CG2010(04-13) and CG2037(04-13) or 

equivalent for Contractors performing work on behalf of the 
City and name the City as an additional insured for ongoing 
and completed operations. 

2) Use ISO form CG2012(04-13) or equivalent for Permits and 
name the City as an additional insured. 

3) Use ISO form CG2026(04-13) or equivalent for Facility Use 
Agreements and name the City as an additional insured. 

4) Blanket additional insured provisions within a policy form will 
not be accepted in lieu of the specific additional insured 
endorsement forms specified herein. However, a blanket 
additional insured endorsement providing the equivalent 
coverage provided by specific additional insured 
endorsements specified herein, may be accepted upon written 
approval from City of Tacoma, Risk Management Division. 
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B. Commercial Automobile Liability (CAL) Insurance 
 
The Contractor shall obtain and keep in force during the term of the Contract, a policy of 
CAL insurance coverage, providing bodily injury coverage and property damage 
coverage for owned (if any), non-owned, hired, and leased vehicles.  
 
The Contractor must also maintain an MCS 90 endorsement or equivalent and a CA 
9948 endorsement or equivalent if “Pollutants” are to be transported. CAL policies must 
provide limits not less than One Million Dollars ($1,000,000) each accident for bodily 
injury and property damage. 
Must use ISO form CA 0001 or equivalent. 

 
C. Workers' Compensation 

 
1. State of Washington Workers’ Compensation 

The Contractor shall comply with Workers' Compensation coverage as required 
by the Industrial Insurance laws of the State of Washington. 
 

 
D. Employers’ Liability (EL) (Stop-Gap) Insurance 

 
The Contractor shall maintain EL coverage with limits not less than One Million Dollars 
($1,000,000) each employee, One Million Dollars ($1,000,000) each accident, and One 
Million Dollars ($1,000,000) policy limit. 

 
E. Professional Liability Insurance (PLI)  

 
The Contractor and/or its subcontractor shall provide evidence of PLI covering 
professional errors and omissions. Such policy must provide minimum limits of One 
Million Dollars ($1,000,000) per claim and Two Million Dollars ($2,000,000) aggregate. 
If the scope of such design-related professional services includes work related to 
pollution conditions, the PLI policy shall include Pollution Liability coverage. If provided 
on a “claims-made” basis, such coverage shall be maintained by policy renewals or an 
extended reporting period endorsement for not less than three years following the end 
of the Contract. 

 

F. Excess or Umbrella Liability (UL) Insurance 
 
The Contractor shall provide Excess or UL coverage at limits of not less than Five 
Million Dollars ($5,000,000) per occurrence and in the aggregate. This Excess or UL 
coverage shall apply, at a minimum, to the CGL, EL and Automobile Liability forms 
required herein. 

 
G. Pollution Liability (PL) Insurance  

 
The Contractor shall procure and maintain a PL or Environmental Liability policy 
providing coverage, including investigation and defense costs, for bodily injury and 
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property damage, including loss of use of damaged property or of property that has 
been physically damaged or destroyed. Such coverage shall provide both on-site and 
off-site cleanup costs and cover gradual and sudden pollution, and include in its scope 
of coverage the City damage claims for loss arising out of the Contractor’s work with 
limits not less than One Million Dollars ($1,000,000) each occurrence and Two Million 
Dollars ($2,000,000) aggregate. This policy shall include Environmental Resource 
Damage coverage.   
 
Such insurance may be provided on an “occurrence” or “claims-made” basis. If such 
coverage is provided on a “claims-made” basis, the following additional conditions must 
be met: 

1. The policy shall not exclude coverage for Hazardous Substance Removal. 
2. The policy must contain no retroactive date, or the retroactive date must 

precede the commencement date of this Contract. 
3. If provided on a “claims-made” basis and the insurer providing coverage changes 

during the term of the Contract, the prior acts date must remain on or before the 
commencement date of this Contract. 

4. The extended reporting period (tail) must be purchased to cover a minimum of six 
(6) years beyond completion of work. 

 
 

 
 

 
 

 
 

H. Installation Floater Insurance (IFI)  
 
The Contractor shall maintain in force during the term of this Contract, at its own 
expense, an IF insurance covering Contractor's labor, materials, and equipment to 
be used for completion of the work performed under this Contract against all risks of 
direct physical loss, excluding earthquake and flood, for an amount equal to the full 
amount of the Contract improvements. 

 
I. Builder's Risk (BR) Insurance 

 
The Contractor shall purchase and maintain during the term of the Contract, 
a policy of BR insurance providing coverage for all-risk of physical injury to 
all structures to be constructed according to the Contract. The City shall be 
included as a named insured on the policy. BR insurance shall: 
 

1. Be on an ISO special form Causes of Loss form or equivalent and 
shall insure against the perils flood, earthquake, theft, vandalism, 
malicious mischief, and collapse.  

2. Include coverage for temporary buildings, debris removal, and 
damage to materials in transit or stored off-site.  

3. Be written in the amount of the completed value of the structures, 
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with no coinsurance provisions exposure on the part of the 
Contractor or City. 

4. Have a deductible of no more than Five Thousand Dollars ($5,000) 
for each occurrence, the payment of which will be the responsibility 
of the Contractor. Any increased deductibles accepted by the City 
will remain the responsibility of the Contractor. 

5. The policy shall contain a Waiver of Subrogation provision whereby 
each insured waives their subrogation rights to the extent the loss is 
covered by this insurance. 

6. The policy shall grant permission to occupy, allowing the building or 
structure to be partially occupied prior to completion, without 
detrimental effect to the coverage provided. 

7. The policy shall include coverage for the testing and startup of the 
building’s operating systems. 

8. The policy shall include coverage for the City’s loss of use or 
business interruption arising out of a covered loss which delays 
completion. 

9. The policy shall include resultant damage coverage for loss due to 
faulty workmanship and defective material. 

10. Be maintained until final acceptance of the work by the City. 
 

The Contractor and the City waive all rights against each other, their respective 
subcontractors, agents, and representatives for damages caused by fire or other 
perils to the extent covered by BR insurance or other property insurance applicable 
to the work. The policies shall provide such waivers by endorsement or otherwise. 
 

 
J. Other Insurance 

 
Other insurance may be deemed appropriate to cover risks and exposures related to 
the scope of work or changes to the scope of work required by the City.  The costs of 
such necessary and appropriate insurance coverage shall be borne by the Contractor. 
 
 

VI. CONTRACTOR 
 
As used herein, "Contractor" shall be the Supplier(s) entering a Contract with City, 
whether designated as a Supplier, Contractor, Vendor, Proposer, Bidder, Respondent, 
Seller, Merchant, Service Provider, or otherwise. 



Tacoma Municipal Code 

City Clerk’s Office 1-53 (Revised 1/2018) 

Chapter 1.07 

SMALL BUSINESS ENTERPRISE 

Sections: 
1.07.010 Policy and purpose. 
1.07.020 Definitions. 
1.07.030 Discrimination prohibited. 
1.07.040 Program administration. 
1.07.050 Certification. 
1.07.060 Program requirements. 
1.07.070 Evaluation of submittals. 
1.07.080 Contract compliance. 
1.07.090 Program monitoring. 
1.07.100 Enforcement. 
1.07.110 Remedies. 
1.07.120 Unlawful acts. 
1.07.130 Severability. 
1.07.140 Sunset and review of program. 

1.07.010 Policy and purpose. 
It is the policy of the City of Tacoma that citizens be afforded an opportunity for full participation in our free enterprise 
system and that historically underutilized business enterprises shall have an equitable opportunity to participate in the 
performance of City contracts. The City finds that in its contracting for supplies, services and public works there has been 
historical underutilization of small businesses located in certain geographically and economically disfavored locations and that 
this underutilization has had a deleterious impact on the economic well-being of the City. The purpose of this chapter is to 
remedy the effects of such underutilization through use of reasonably achievable goals to increase opportunities for 
historically underutilized businesses to participate in City contracts. It is the goal of this chapter to facilitate a substantial 
procurement, education, and mentorship program designed to promote equitable participation by historically underutilized 
businesses in the provision of supplies, services, and public works to the City. It is not the purpose of this chapter to provide 
any person or entity with any right, privilege, or claim, not shared by the public, generally, and this chapter shall not be 
construed to do so. This chapter is adopted in accordance with Chapter 35.22 RCW and RCW 49.60.400. 

(Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.020 Definitions. 
Terms used in this chapter shall have the following meanings unless defined elsewhere in the Tacoma Municipal Code 
(“TMC”), or unless the context in which they are used clearly indicates a different meaning. 

A. “Affidavit of Small Business Enterprise Certification” means the fully completed, signed, and notarized affidavit that must 
be submitted with an application for SBE certification. Representations and certifications made by the applicant in this 
Affidavit are made under penalty of perjury and will be used and relied upon by City to verify SBE eligibility and compliance 
with SBE certification and documentation requirements. 

B. “Base Bid” means a Bid for Public Works to be performed or Supplies or Services to be furnished under a City Contract, 
including additives, alternates, deductives, excluding force accounts, and taxes collected separately pursuant to Washington 
Administrative Code (“WAC”) 458-20-171. 

C. “Bid” means an offer submitted by a Respondent to furnish Supplies, Services, and/or Public Works in conformity with the 
Specifications and any other written terms and conditions included in a City request for such offer. 

D. “Bidder” means an entity or individual who submits a Bid, Proposal or Quote. See also “Respondent.” 

E. “City” means all Departments, Divisions and agencies of the City of Tacoma. 

F. “Contract” means any type of legally binding agreement regardless of form or title that governs the terms and conditions for 
procurement of Public Works and Improvements and/or Non-Public Works and Improvements Supplies and Services. 
Contracts include the terms and conditions found in Specifications, Bidder or Respondent Submittals, and purchase orders 
issued by the City. A “Contract” as used in this chapter shall include an agreement between the City and a non-profit entity to 
perform construction-related services for Public Works. A “Contract” does not include: (1) awards made by the City with 
federal/state grant or City general funds monies to a non-profit entity where the City offers assistance, guidance, or 
supervision on a project or program, and the recipient of the grant awards uses the grant moneys to provide services to the 
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community; (2) sales transactions where the City sells its personal or real property; (3) a loan transaction where the City is 
acting as a debtor or a creditor; (4) lease, franchise; (5) agreements to use City real property (such as Licenses, Permits and 
Easements) and, (6) banking and other financial or investment services. 

G. “Contractor” means any Person that presents a Submittal to the City, enters into a Contract with the City, and/or performs 
all or any part of a Contract awarded by the City, for the provision of Public Works, or Non-Public Works and Improvements, 
Supplies or Services. 

H. “Evaluated Bid” means a Bid that factors each Respondent’s Base Bid including any alternates, deductive and additives 
selected by the City that will result in a weighed reduction based on that Respondent’s percentage of SBE participation, as 
defined by formula set forth in this chapter or in the SBE Regulations adopted pursuant to this chapter. 

I. “Goals” means the annual level of participation by SBEs in City Contracts as established in this chapter, the SBE 
Regulations, or as necessary to comply with applicable federal and state nondiscrimination laws and regulations. Goals for 
individual Contracts may be adjusted as provided for in this chapter and shall not be construed as a minimum for any 
particular Contract or for any particular geographical area. 

J. “SBE Certified Business” (or “SBEs”) means a business that meets the criteria set forth in Section 1.07.050 of this chapter 
and has been certified as meeting that criteria by the Community and Economic Development Department-SBE Program 
Coordinator. 

K. “SBE Program Coordinator” means the individual appointed, from time to time, by the City’s Community and Economic 
Development Director to administer the SBE Regulations. 

L. “SBE Regulations” shall mean the written regulations and procedures adopted pursuant to this chapter for procurement of 
Supplies, Services and Public Works. 

M. “Lowest and Best Responsible Bidder” means the Bidder submitting the lowest Bid received that is within the range of 
acceptable bids, that also has the ability to timely perform the Contract bid upon considering such factors as financial 
resources, skills, quality of materials, past work record, and ability to comply with state, federal, and local requirements, 
including those set forth in the SBE Regulations. 

N. “Non-Public Works and Improvements” means all competitively solicited procurement of Supplies and/or Services by the 
City not solicited as Public Works. 

O. “Person” means individuals, companies, corporations, partnerships, associations, cooperatives, any other legally recognized 
business entity, legal representative, trustee, or receivers. 

P. “Proposal” means a written offer to furnish Supplies or Services in response to a Request for Proposals. This term may be 
further defined in the Purchasing Policy Manual and/or in competitive solicitations issued by the City. 

Q. “Public Works (or “Public Works and Improvements)” means all work, construction, alteration, repair, or improvement 
other than ordinary maintenance, executed at the cost of the City, or that is by law a lien or charge on any property therein. 
This term includes all Supplies, materials, tools, and equipment to be furnished in accordance with the Contract for such work, 
construction, alteration, repair, or improvement. 

R. “Quote” means a competitively solicited written offer to furnish Supplies or Services by a method of procurement that is 
less formalized than a Bid or a Proposal. This term may be further defined in the Purchasing Policy Manual. 

S. “Respondent” means any entity or Person, other than a City employee, that provides a Submittal in response to a request for 
Bids, Request for Proposals, Request for Qualifications, request for quotes or other request for information, as such terms are 
defined in Section 1.06.251 TMC. This term includes any such entity or Person whether designated as a supplier, seller, 
vendor, proposer, Bidder, Contractor, consultant, merchant, or service provider that; (1) assumes a contractual responsibility 
to the City for provision of Supplies, Services, and/or Public Works; (2) is recognized by its industry as a provider of such 
Supplies, Services, and/or Public works; (3) has facilities similar to those commonly used by Persons engaged in the same or 
similar business; and/or (4) distributes, delivers, sells, or services a product or performs a Commercially Useful Function. 

T. “Services” means non-Public Works and Improvements services and includes professional services, personal services, and 
purchased services, as such terms are defined in Section 1.06.251 TMC and/or the City’s Purchasing Policy Manual. 

U. “Submittal” means Bids, Proposals, Quotes, qualifications or other information submitted in response to requests for Bids, 
Requests for Proposals, Requests for Qualifications, requests for Quotations, or other City requests for information, as such 
terms are defined in Section 1.06.251 TMC. 

V. “Supplies” means materials, Supplies, and other products that are procured by the City through a competitive process for 
either Public Works procurement or Non-Public Works and Improvements procurement unless an approved waiver has been 
granted by the appropriate authority. 
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(Ord. 28274 Ex. A; passed Dec. 16, 2014: Ord. 28141 Ex. A; passed Mar. 26, 2013: Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.030 Discrimination prohibited. 
A. No person that is engaged in the construction of public works for the City, engaged in the furnishing of laborers or 
craftspeople for public works of the City, or is engaged for compensation in the provision of non-public works and 
improvements supplies and/or services to the City, shall discriminate against any other person on the basis of race, religion, 
color, national origin or ancestry, sex, gender identity, sexual orientation, age, marital status, familial status, or the presence of 
any sensory, mental or physical disability in employment. Such discrimination includes the unfair treatment or denial of 
normal privileges to a person as manifested in employment upgrades, demotions, transfers, layoffs, termination, rates of pay, 
recruitment of employees, or advertisement for employment. 

B. The violation of the terms of RCW 49.60 or Chapter 1.29 TMC by any person that is engaged in the construction of public 
works for the City, is engaged in the furnishing of laborers or craftspeople for public works of the City, or is engaged for 
compensation in the provision of non-public works and improvements supplies and/or services shall result in the rebuttable 
presumption that the terms of this chapter have also been violated. Such violation may result in termination of any City 
contract the violator may have with the City and/or the violator’s ineligibility for further City Contracts. 

(Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.040 Program administration. 
A. The Community and Economic Development Director, or his or her designated SBE Program Coordinator, shall be 
responsible for administering this chapter and obtaining compliance with respect to contracts entered into by the City and/or 
its contractors. It shall be the duty of the Director to pursue the objectives of this chapter by conference, conciliation, 
persuasion, investigation, or enforcement action, as may be necessary under the circumstances. The Director is authorized to 
implement an administrative and compliance program to meet these responsibilities and objectives. 

B. The Director is hereby authorized to adopt and to amend administrative rules and regulations known as the SBE 
Regulations to properly implement and administer the provisions of this chapter. The SBE Regulations shall be in 
conformance with City of Tacoma policies and state and federal laws and be designed to encourage achievement of the SBE 
goals set forth herein. The SBE Regulations shall become effective following public notice and an opportunity to comment by 
the public. 

C. The SBE Regulations adopted pursuant to this section are for the administrative and procedural guidance of the officers and 
employees of the City and are further expressions of the public policy of the City. The SBE Regulations, when adopted, shall 
not confer an independent cause of action or claim for relief cognizable in the courts of the state of Washington or the United 
States of America to any third parties, and such provisions shall not be used as the basis for a lawsuit in any court of 
competent jurisdiction challenging the award of any contract by the City. 

(Ord. 28141 Ex. A; passed Mar. 26, 2013: Ord. 28110 Ex. B; passed Dec. 4, 2012: Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.050 Certification. 
A. The SBE Program Coordinator shall approve a person as a SBE Certified Business if all of the following criteria are 
satisfied: 

1. Each person with an ownership interest in the company has a personal net worth of less than $1,320,000 excluding one 
personal residence and the net worth of the business; 

2. The company’s total gross receipts for any consecutive three year period within the last six years is not more than 
$36,500,000 for public works companies and not more than $15,000,000 for non-public works and improvements companies; 

3. The owner(s) of the company executes an Affidavit of Small Business Enterprise Certification and files it with the City 
which states that all information submitted on the SBE application is accurate, that the business has sought or intends to do 
business with the City and/or within the Pierce County area and has experienced or expects to experience difficulty competing 
for such business due to financial limitations that impair its ability to compete against larger firms; and 

4. The company can demonstrate that it also meets at least one of the following additional requirements: 

a. The company’s business offices, or the personal residence of the owner, is located within a City of Tacoma designated 
Renewal Community/Community Empowerment Zone, prior to designation as a SBE, or 

b. The company’s business offices, or the personal residence of the owner, is located within the City of Tacoma for at least six 
months prior to designation as a SBE; or 
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c. The company’s business offices are located in a federally designated HUBZONE in Pierce County or any adjacent county 
for at least 12 months prior to designation as a SBE; or 

d. The company’s business offices are located in a federally designated HUBZONE in a County wherein the work will be 
performed, or an adjacent county, for at least 12 months prior to designation as a SBE. 

B. Application Process. The SBE Program Coordinator shall make the initial determination regarding certification or 
recertification. Each SBE applicant shall provide the following documents; as such documents are more fully described in the 
SBE Regulations, to the SBE Program Coordinator: 

1. A completed Statement of Personal Net Worth form; 

2. A completed, signed, and notarized Affidavit of Small Business Enterprise Certification that affirms compliance with the 
certification and documentation requirements of this section; 

3. List of equipment and vehicles used by the SBE; 

4. Description of company structure and owners; 

5. Such additional information as the SBE Program Coordinator or designee may require. 

When another governmental entity has an equivalent SBE classification process the City may enter into an interlocal 
cooperative agreement for mutual recognition of certifications. 

C. Recertification. A SBE qualified business shall demonstrate annually to the satisfaction of the SBE Program Coordinator 
that the following SBE qualifications are still in effect for such business: 

1. That the company still meets all of the criteria set forth in subsection 1.07.050.A. TMC, and 

2. That the company has maintained all applicable and necessary licenses in the intervening period, and 

3. That the company demonstrates that the owner and/or designated employees have completed the minimum annual 
continuing business education training requirements set forth in the SBE Regulations. 

D. Appeals. The applicant may appeal any certification determination by the SBE Program Coordinator under this chapter to 
the Director. The appeal must be made in writing and must set forth the specific reasons for the appeal. The Director shall 
make a decision on the appeal request within a reasonable time, which decision shall be final unless further appeal is made to 
the Hearing Examiner. In that event, the Hearing Examiner Rules of Procedure for Hearings, Chapter 1.23 TMC, shall be 
applicable to that appeal proceeding. 

(Ord. 28274 Ex. A; passed Dec. 16, 2014: Ord. 28147 Ex. A; passed May 7, 2013: Ord. 28141 Ex. A; passed Mar. 26, 2013: 
Ord. 28110 Ex. B; passed Dec. 4, 2012: Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.060 Program requirements. 
A. Establishment of Annual SBE Goals. The SBE Regulations adopted pursuant to this chapter shall state reasonably 
achievable cumulative annual goals for utilization of SBEs in the provision of supplies, services, and public works procured 
by the City. Cumulative annual goals for the participation of SBEs in City contracts shall be based on the number of qualified 
SBEs operating within Pierce County or in a county that is adjacent to Pierce County or in a HUBZone in a county where the 
supplies, services and/or public works will be delivered or performed. The dollar value of all contracts awarded by the City to 
SBEs in the procurement of supplies, services, and public works shall be counted toward the accomplishment of the applicable 
SBE goal. The initial cumulative annual SBE goal for all public works, non-public works and improvements supplies and 
services procured by the City of Tacoma is 22 percent. 

B. Revision of Annual SBE Goals. SBE utilization goals for supplies, services, and public works shall be reviewed annually to 
determine the total level of SBE participation reasonably attainable. If no certified SBEs are available to provide supplies, 
services, and/or public works, the dollar value of such supplies, services, or public works shall be exempt from the calculation 
of the cumulative annual goals set forth in the SBE Regulations. Proposed reduction of the cumulative annual SBE goals shall 
be in accordance with the SBE Regulations. 

C. Application of SBE Goals to Contracts. The SBE Program Coordinator shall consult with City departments/divisions to 
establish the SBE goal for competitively solicited contracts of $25,000 and above, in accordance with this chapter and the 
SBE Regulations. No SBE goal will be established if no certified SBEs are available to provide supplies, services and/or 
public works. 

D. Waivers. City departments/divisions or the SBE Program Coordinator may request to waive one or more of the 
requirements of this chapter as they apply to a particular contract or contracts. Waivers may be granted in any one or more of 
the following circumstances: 
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1. Emergency: The supplies, services and/or public works must be provided with such immediacy that neither the City nor the 
contractor can comply with the requirements herein. Such emergency and waiver must be documented by the 
department/division awarding the contract. 

2. Not Practicable: Compliance with the requirements of this chapter would impose an unwarranted economic burden or risk 
to the City after consideration of existing budgetary approvals. 

3. Sole source: The supplies, services, and/or public works are available from only one source, and subcontracting possibilities 
do not reasonably exist as determined by the finance purchasing manager. 

4. Government purchasing. The City is a party to or included in a federal, state or inter-local government purchasing 
agreement as approved by the finance purchasing manager. 

5. Lack of SBEs: An insufficient number of qualified SBE contractors exist to create SBE utilization opportunities. 

6. Best interests of the City: Waiver of SBE goals is in the best interests of the City due to unforeseen circumstances, provided 
that said circumstances are set forth in writing by the requestor. 

E. Review of Waivers. A waiver determination by the finance purchasing manager may be reviewed by the Board of Contracts 
and Awards (C&A Board). The C&A Board may also review a request to reduce or waive the SBE utilization goals based on 
Not Practicable or Best Interests of the City circumstances. The C&A Board shall determine whether compliance with such 
goals would impose unwarranted economic burden on, or risk to, the City of Tacoma as compared with the degree to which 
the purposes and policies of this chapter would be furthered by requiring compliance. If the determination of the C&A Board 
does not resolve the matter, a final determination shall be made by the City Council or Public Utility Board, as the case may 
be. 

(Ord. 28141 Ex. A; passed Mar. 26, 2013: Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.070 Evaluation of submittals. 
A. All submittals for a supplies, services, or public works and improvements contract valued at $25,000 or more shall be 
evaluated for attainment of the SBE goal established for that contract in accordance with this chapter and the SBE 
Regulations. 

B. The determination of SBE usage and the calculation of SBE goal attainment per this section shall include the following 
considerations: 

1. General. The dollar value of the contract awarded by the City to a SBE in the procurement of supplies, services, or public 
works shall be counted toward achievement of the SBE goal. 

2. Supplies. A public works and improvements contractor may receive credit toward attainment of the SBE goal for 
expenditures for supplies obtained from a SBE; provided such SBE assumes the actual and contractual responsibility for 
delivering the supplies with its resources. The contractor may also receive credit toward attainment of the SBE goal for the 
amount of the commission paid to a SBE resulting from a supplies contract with the City; provided the SBE performs a 
commercially useful function in the process. 

3. Services and Public Works subcontracts. Any bid by a certified SBE or a bidder that utilizes a certified SBE shall receive 
credit toward SBE goal attainment based on the percentage of SBE usage demonstrated in the bid. A contractor that utilizes a 
SBE-certified subcontractor to provide services or public works shall receive a credit toward the contractor’s attainment of the 
SBE goal based on the value of the subcontract with that SBE. 

4. Brokers, Fronts, or Similar Pass-Through Arrangements. SBEs acting as brokers, fronts, or similar pass-through 
arrangements (as such terms are defined in the SBE Regulations) shall not count toward SBE goal attainment unless the 
activity reflects normal industry practices and the broker performs a commercially useful function. 

C. Evaluation of competitively solicited submittals for public works and improvements and for services when a SBE 
utilization goal has been established for the contract to be awarded shall be as follows: 

1. When contract award is based on price. The lowest priced bid submitted by a responsive and responsible bidder will be 
reviewed to determine if it meets the SBE goal. Such low bid shall be determined to meet the SBE goal if the bidder is a 
certified SBE. 

a. If the low bidder meets the SBE goal, the bid shall be presumed the lowest and best responsible bid for contract award. 
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b. If the lowest priced bid does not meet the SBE goal, but the bid of any other responsive and responsible bidder does, and 
such other bid(s) is or are priced within five percent of the lowest bid, then the following formula shall be applied to each such 
other bid: 

(Base Bid) -  

 SBE Usage 
Percentages 

X (.05 X Low Base Bid) 

 

= Evaluated Bid 
 SBE Goal 

Percentages 
 

c. The lowest evaluated bid after applying said evaluation formula shall be presumed the lowest and best responsible bid for 
contract award. 

d. In no event shall a bidder’s evaluated bid price be adjusted more than 5 percent from its base bid price for purposes of 
contract award. 

2. When contract award is based on qualifications or other performance criteria in addition to price. Solicitations shall utilize a 
scoring system that promotes participation by certified SBEs. Submittals by respondents determined to be qualified may be 
further evaluated based on price using the formula applicable to price based contract awards above. The SBE Regulations may 
establish further requirements and procedures for final selection and contract award, including: 

a. Evaluation of solicitations for Architectural and Engineering (A&E) services; 

b. Evaluation and selection of submittals in response to requests for proposals; and 

c. Selection of contractors from pre-qualified roster(s). 

D. Evaluation of competitively solicited submittals for supplies when no SBE utilization goal has been established for the 
contract to be awarded shall encourage SBE participation as follows: 

1. A submittal from a responsive certified SBE that is priced within five percent of the otherwise lowest responsive bid shall 
be recommended for award. Otherwise, the lowest responsive bidder shall be recommended for contract award. 

E. The SBE Regulations may establish further SBE goal evaluation requirements and procedures for award of contracts 
between $5,000 and $25,000.00 and for non-competitively solicited contracts. City departments/divisions shall use due 
diligence to encourage and obtain SBE participation for supplies, services, and public works contracts under $5,000. 

(Ord. 28141 Ex. A; passed Mar. 26, 2013: Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.080 Contract compliance. 
A. The contractor awarded a contract based on SBE participation shall, during the term of the contract, comply with the SBE 
goal established in said contract. To ensure compliance with this requirement following contract award, the following 
provisions apply: 

1. Any substitutions for or failure to utilize SBEs projected to be used must be approved in advance by the SBE Program 
Coordinator. Substitution of one SBE with another shall be allowed where there has been a refusal to execute necessary 
agreements by the original SBE, a default on agreements previously made or other reasonable excuse; provided that the 
substitution does not increase the dollar amount of the bid. 

2. Where it is shown that no other SBE is available as a substitute and that failure to secure participation by the SBE identified 
in the solicitation is not the fault of the respondent, substitution with a non-SBE shall be allowed; provided, that, the 
substitution does not increase the dollar amount of the bid. 

3. If the SBE Program Coordinator determines that the contractor has not reasonably and actively pursued the use of 
replacement SBE(s), such contractor shall be deemed to be in non-compliance. 

B. Record Keeping. All contracts shall require contractors to maintain relevant records and information necessary to document 
compliance with this chapter and the contractor's utilization of SBEs, and shall include the right of the City to inspect such 
records. 

(Ord. 28141 Ex. A; passed Mar. 26, 2013: Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.090 Program monitoring. 
A. The SBE Program Coordinator shall monitor compliance with all provisions of this chapter and the SBE Regulations. The 
SBE Program Coordinator shall establish procedures to collect data and monitor the effect of the provisions of this chapter to 
assure, insofar as is practical, that the remedies set forth herein do not disproportionately favor one or more racial, gender, 
ethnic, or other protected groups, and that the remedies do not remain in effect beyond the point that they are required to 
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eliminate the effects of under utilization in City contracting. The SBE Program Coordinator shall have the authority to obtain 
from City departments/divisions, respondents, and contractors such relevant records, documents, and other information as is 
reasonably necessary to determine compliance. 

B. The SBE Program Coordinator shall submit an annual report to the Community and Economic Development Director, 
Director of Utilities, and the City Manager detailing performance of the program. The report shall document SBE utilization 
levels, waivers, proposed modifications to the program, and such other matters as may be specified in the SBE Regulations. 

(Ord. 28141 Ex. A; passed Mar. 26, 2013: Ord. 28110 Ex. B; passed Dec. 4, 2012: Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.100 Enforcement. 
The Director, or his or her designee, may investigate the employment practices of contractors to determine whether or not the 
requirements of this chapter have been violated. Such investigation shall be conducted in accordance with the procedures 
established in the SBE Regulations. 

(Ord. 28141 Ex. A; passed Mar. 26, 2013: Ord. 28110 Ex. B; passed Dec. 4, 2012: Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.110 Remedies. 
A. Upon receipt of a determination of contractor violation by the SBE Program Coordinator, the City Manager or Director of 
Utilities, as appropriate, may take the following actions, singly or together, as appropriate: 

1. Forfeit the contractor’s bid bond and/or performance bond; 

2. Publish notice of the contractor’s noncompliance; 

3. Cancel, terminate, or suspend the contractor’s contract, or portion thereof; 

4. Withhold funds due contractor until compliance is achieved; and/or 

5. Recommend appropriate action including, but not limited to, disqualification of eligibility for future contract awards by the 
City (debarment) per Section 1.06.279 TMC; 

B. Prior to exercise of any of the foregoing remedies, the City shall provide written notice to the contractor specifying the 
violation and the City’s intent to exercise such remedy or remedies. The notice shall provide that each specified remedy 
becomes effective within ten business days of receipt unless the contractor appeals said action to the Hearing Examiner 
pursuant to Chapter 1.23 TMC. 

C. When non-compliance with this chapter or the SBE Regulations has occurred, the SBE Program Coordinator and the 
department/division responsible for enforcement of the contract may allow continuation of the contract upon the contractor’s 
development of a plan for compliance acceptable to the Director. 

(Ord. 28141 Ex. A; passed Mar. 26, 2013: Ord. 28110 Ex. B; passed Dec. 4, 2012: Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.120 Unlawful acts. 
It shall be unlawful for any Person to willfully prevent or attempt to prevent, by intimidation, threats, coercion, or otherwise, 
any Person from complying with the provisions of this chapter. 

(Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.130 Severability. 
If any section of this chapter or its application to any Person or circumstance is held invalid by a court of competent 
jurisdiction, then the remaining sections of this chapter, or the application of the provisions to other Persons or circumstances, 
shall not be affected. 

(Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.140 Sunset and review of program. 
This chapter shall be in effect through and until December 31, 2019, unless the City Council shall determine at an earlier date 
that the requirements of this chapter are no longer necessary. If this chapter has not been repealed by July 1, 2019, the City 
Council shall determine by the end of that year whether substantial effects or lack of opportunity of SBEs remain true in the 
relevant market and whether, and for how long, some or all of the requirements of this chapter should remain in effect. 

(Ord. 28274 Ex. A; passed Dec. 16, 2014: Ord. 28141 Ex. A; passed Mar. 26, 2013: Ord. 27867 Ex. A; passed Dec. 15, 2009) 
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GENERAL PROVISIONS 

(Revised January 17, 2017) 

SECTION I - BIDDING REQUIREMENTS 

SECTION I REQUIREMENTS ARE BINDING ON ALL RESPONDENTS. 

1.01 USE AND COMPLETION OF CITY PROPOSAL SHEETS 

A. Respondent's Proposal 

Each Respondent must bid exactly as specified on the Proposal sheets.  All proposals must remain open for 
acceptance by the City for a period of at least 60 calendar days from the date of opening of the bids. 

B. Alterations of Proposals Not Allowed 

Proposals that are incomplete or conditioned in any way, contain alternatives or items not called for in the 
General Provisions and Specifications, or not in conformity with law may be rejected as being 
nonresponsive.  The City cannot legally accept any proposal containing a substantial deviation from these 
Specifications. 

C. Filling Out City Proposal Sheets 

All proposals must be completed using the proposal sheets and forms included with this specification, and 
the prices must be stated in figures either written in ink or typewritten.  No proposal having erasures or 
interlineations will be accepted unless initialed by the Respondent in ink. 

1.02 CLARIFICATION OF PROPOSAL FOR RESPONDENT 

If a prospective Respondent has any questions concerning any part of the Proposal, he/she may submit a 
written request to the particular Division of the City of Tacoma for answer of his/her questions.  Any 
interpretation of the Proposal will be made by an Addendum duly issued and mailed or delivered to each 
prospective Respondent.  Such addendum must be acknowledged in the proposal.  The City of Tacoma 
will not be responsible for any other explanation or interpretation of the bid documents. 

1.03 SMALL BUSINESS ENTERPRISE (SBE) PROGRAM AND EQUAL OPPORTUNITY EMPLOYMENT 

It is the policy of the City of Tacoma that all citizens be afforded an equal opportunity for full participation in 
our free enterprise system.  In order to implement this policy, the City of Tacoma is committed to ensuring 
equitable participation of small business enterprises by establishing goals for their utilization in the provision 
of construction services, and related goods and/or services, to the City. 

A. Public Work or Improvement Type Projects and Contracts: 

Respondents for public work or improvement type projects and contracts in excess of $25,000 have an 
obligation to comply with the requirements set forth in the City’s SBE Regulations adopted pursuant to 
Tacoma Municipal Code (TMC) Chapter 1.07.  For further information, contact the City SBE Office, 747 
Market Street, Room 900, Tacoma, WA 98402.  Phone 253-573-2435. Email SBEOffice@cityoftacoma.org 

Compliance with State Law RCW 35.22.650 is also required.  All respondents for public work or 
improvement contracts (exceeding $10,000, and $15,000 for construction of water mains) are required to 
actively solicit minority and women business enterprise subcontractors.  With respect to all such contracts, 
the Contractor agrees that he/she shall actively solicit the employment of minority group members. 
Contractor further agrees that he/she shall actively solicit bids for the subcontracting of goods or services 
from qualified minority businesses.  Contractor shall furnish evidence of his/her compliance with these 
requirements of minority employment and solicitation. Contractor further agrees to consider the grant of 
subcontracts to said minority respondents on the basis of substantially equal proposals. The contractor shall 
be required to submit evidence of compliance with this section as part of the bid.   ALL RESPONDENTS 
FOR PUBLIC WORK AND IMPROVEMENTS CONTRACTS MUST COMPLETE AND SUBMIT WITH 
THEIR BID THE FOLLOWING SOLICITATION FORMS CONTAINED IN THE BID SUBMITTAL PACKAGE 
AND ATTACHED HERETO: 

 Prime Contractor’s Pre-Work Form for contracts per RCW 35.22.650
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B. Purchase of Goods and/or Services Contracts: 

Respondents for supply type contracts to which SBE Regulations do not apply have an obligation to 
demonstrate efforts to ensure equitable participation of minority and women’s businesses.  Such 
respondents shall not discriminate against any person on the basis of race, color, creed, sex, age or 
nationality in employment and are subject to the City’s ordinances  and regulations prohibiting 
discrimination. See TMC Chapter 1.50.  

Service contracts involving a single trade are also subject to TMC Chapter 1.07, and respondents for such 
service contracts must submit applicable SBE program forms to be considered for contract award. 

ALL RESPONDENTS FOR PURCHASE and/or SERVICES CONTRACTS MUST COMPLETE AND 
SUBMIT WITH THEIR BID THE FOLLOWING FORM CONTAINED IN THE BID SUBMITTAL PACKAGE 
AND ATTACHED HERETO: 

1.04 RESPONDENT'S BOND OR CERTIFIED CHECK 

Each bid for construction must be accompanied either by a certified or cashiers check for 5 percent of the 
total amount bid, including tax, payable to the City Treasurer, or an approved bid bond, by a surety company 
authorized to do business in the State of Washington, for 5 percent of the total amount bid.  All bid bonds 
must be signed by the person legally authorized to sign the bid. The approved bid bond form attached to 
these Specifications should be used: no substantial variations from the language thereof will be accepted. 

If a bid bond is used, the 5 percent may be shown either in dollars and cents, or the bid bond may be filled in 
as follows, "5 percent of the total amount of the accompanying proposal." 

The check of the successful Respondent will be returned after award of the Contract, acceptance of the 
Payment and Performance Bond and City's receipt of the signed Contract.  The checks of all other 
Respondents will be returned immediately upon the award of the Contract.  Bid bonds will not be returned. 

1.05 DELIVERY OF PROPOSALS TO THE CITY’S PURCHASING OFFICE 

Submittal packages must be received by the City’s Purchasing Division, Tacoma Public Utilities 
Administration Building North, 3628 South 35th Street, Tacoma, WA 98409-3115, prior to the scheduled time 
and date stated in the solicitation announcement.  Each submittal, intact and bound, shall be completely 
sealed, with the name of the submitting party (hereinafter “Respondent”), the specification number and title 
clearly marked on the exterior of the package.  City offices are not open for special mail or other deliveries 
on weekends and City holidays.   

Submittals may be delivered to the City by mail or in person to the main floor security desk; however, the 
Respondent is solely responsible for timely delivery of its submittal to the Purchasing Division.   

Facsimile (fax) copies of submittals for requests for sealed bids, requests for proposals, requests for 
qualifications and requests for information will not be accepted at any City fax machine.   

Submittals received after the time stated in the solicitation announcement will not be accepted and will be 
returned, unopened, to the Respondent.   

For purposes of determining whether a submittal has been timely received, the City's Purchasing Division 
may rely on Universal Coordinated Time from the National Bureau of Standards as reported by 
http://wwp.greenwichmeantime.com/   

1.06 CONTRACTOR'S STATE REGISTRATION NUMBER 

Contractors for construction or public works construction are required to be licensed by the state.  If the 
provisions of Chapter 18.27 of the Revised Code of Washington apply to the Respondent, then the 
Respondent's Washington State Contractor's Registration No. must accompany the bid. 

1.07 BID IS NONCOLLUSIVE 

The Respondent represents by the submission of the Proposal that the prices in this Bid are neither directly 
nor indirectly the result of any formal or informal agreement with another Respondent.  
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1.08 EVALUATION OF BID 

A.  Price, Experience, Delivery Time and Responsibility 

In the evaluation of bids, the Respondent's experience, delivery time, quality of performance or product, 
conformance to the specifications and responsibility in performing other contracts (including satisfying all 
safety requirements) may be considered in addition to price.  In addition, the bid evaluation factors set forth 
in City Code Section 1.06.262 may be considered by the City.  Respondents who are inexperienced or who 
fail to properly perform other contracts may have their bids rejected for such cause. 

B.  Prequalified Electrical Contractor 

Certain types of electrical construction requires special expertise, experience and prequalification of the 
Contractor (or subcontractor) by the City.  In such cases, the Respondent must be prequalified or the 
Respondent must subcontract with a City prequalified electrical contractor for the specialty work. 

C.  Insertions of Material Conflicting with Specifications 

Only material inserted by the Respondent to meet requirements of the Specifications will be considered. Any 
other material inserted by the Respondent will be disregarded as being nonresponsive and may be grounds 
for rejection of the Respondent's Proposal. 

D.  Correction of Ambiguities and Obvious Errors 

The City reserves the right to correct obvious errors in the Respondent's proposal. In this regard, if the unit 
price does not compute to the extended total price, the unit price shall govern. 

1.09 WITHDRAWAL OF BID 

A.  Prior to Bid Opening 

Any Respondent may withdraw his/her Proposal prior to the scheduled bid opening time by delivering a 
written notice to the City’s Purchasing Office. The notice may be submitted in person or by mail; however, it 
must be received by the City’s Purchasing Office prior to the time of bid opening. 

B.  After Bid Opening 

No Respondent will be permitted to withdraw his/her Proposal after the time of bid opening, as set forth in 
the Call for Bids, and before the actual award of the Contract, unless the award of Contract is delayed more 
than sixty (60) calendar days after the date set for bid opening.  If a delay of more than 60 calendar days 
does occur, then the Respondent must submit written notice withdrawing his/her Proposal to the Purchasing 
Manager. 

1.10 OPENING OF BIDS 

At the time and place set for the opening of bids, all Proposals, unless previously withdrawn, will be publicly 
opened and read aloud, irrespective of any irregularities or informalities in such Proposal. 

1.11 CITY COUNCIL FINAL DETERMINATION 

The City Council of the City of Tacoma shall be the final judge as to which is the lowest and best bid in the 
interest of the City of Tacoma. The City reserves the right to reject any and all bids, waive minor deviations 
or informalities, and if necessary, call for new bids. 

1.12 RESPONDENT'S REFUSAL TO ENTER INTO CONTRACT 

Any Respondent who refuses to enter into a Contract after it has been awarded to the Respondent will be in 
breach of the agreement to enter the Contract and the Respondent's certified or cashier’s check or bid bond 
shall be forfeited. 

1.13 TAXES 

A.  Include In Proposal All Taxes 

Respondent shall include in his/her Proposal all applicable local, city, state, and federal taxes. It is the 
Respondent's obligation to state on his/her Proposal sheet the correct percentage and total applicable 
Washington State and local sales tax. The total cost to the City including all applicable taxes may be the 
basis for determining the low Respondent.  
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B.  Federal Excise Tax 

The City of Tacoma is exempt from federal excise tax. Where applicable, the City shall furnish a Federal 
Excise Tax Exemption certificate. 

C.  City of Tacoma Business and Occupation Tax 

Sub-Title 6A of the City of Tacoma Municipal Code (TMC) provides that transactions with the City of 
Tacoma, may be subject to the City of Tacoma's Business and Occupation Tax. It is the responsibility of the 
Respondent awarded the Contract to register with the City of Tacoma's Department of Tax and License, 733 
South Market Street, Room 21, Tacoma, WA 98402-3768, telephone 253-591-5252. The City's Business 
and Occupation Tax amount shall not be shown separately but shall be included in the unit and/or lump sum 
prices bid. 

1.14 FIRM PRICES/ESCALATION 

Except as specifically allowed by the Special Provisions, only firm prices will be accepted. 

1.15 AWARD 

A.  Construction and/or Labor Contracts 

Unless specifically noted in the Special Provisions or Proposal sheets, all construction and/or labor contracts 
will be awarded to only one Respondent. 

B.  Supply/Equipment Contracts 

The City reserves the right to award an equipment or supply contract for any or all items to one or more 
Respondents as the interests of the City will be best satisfied. 

1.16 INCREASE OR DECREASE IN QUANTITIES 

The City of Tacoma reserves the right to increase or decrease the quantities of any items under this 
Contract and pay according to the unit prices quoted in the Proposal (with no adjustments for anticipated 
profit). 

1.17 EXTENSION OF CONTRACT 

Contracts resulting from this specification shall be subject to extension by mutual agreement per the same 
prices, terms and conditions. 

1.18 PAYMENT TERMS 

Prices will be considered as net 30 calendar days if no cash discount is shown.  Payment discount periods 
of twenty (20) calendar days or more will be considered in determining the apparent lowest responsible bid.  
Invoices will not be processed for payment nor will the period of cash discount commence until receipt of a 
properly completed invoice and until all invoiced items are received and satisfactory performance of the 
Contractor has been attained.  If an adjustment in payment is necessary due to damage or dispute, the cash 
discount period shall commence on the date final approval for payment is authorized. 

1.19 COOPERATIVE PURCHASING 

The Washington State Interlocal Cooperative Act RCW 39.34 provides that other governmental agencies 
may purchase goods and services on this solicitation or contract in accordance with the terms and prices 
indicated therein if all parties are agreeable. 

1.20 PROPRIETARY OR CONFIDENTIAL TRADE SECRET INFORMATION 

Washington State Public Disclosure Act (RCW 42.56 et seq.) requires public agencies in Washington to 
promptly make public records available for inspection and copying unless they fall within the specified 
exemptions contained in the Act.  Documents submitted under this Specification are considered public 
records and, unless exempt from disclosure under the Act, will be made available for inspection and 
copying by the public in response to a public records request. 

If the Respondent considers any submittal document to be exempt from disclosure under the law, the 
Respondent shall clearly mark on the specific page(s) affected such words as “CONFIDENTIAL,” 
“PROPRIETARY” or “TRADE SECRET.”  The Respondent shall also submit an index with its submittal 
identifying the affected page number(s) and location(s) of all such identified material.  Failure to provide 
an index identifying the location of the material in the submittal that Respondent considers to be 
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protected from disclosure will result in the records being released in response to a request for 
those records without further notice to Respondent. Marking the entire submittal as “confidential” 
or “proprietary” or “trade secret” is not acceptable and is grounds to reject such submittal. 

If a public records request is made for disclosure of all or any part of Respondent’s submittal and 
Respondent has (i) properly marked and (ii) indexed the material it asserts to be exempt from disclosure, 
the City will determine whether the material is exempt from public disclosure.  If, in the City’s opinion, the 
material is subject to a possible exemption to disclosure, the City will notify Respondent of the request and 
impending release and allow the Respondent ten (10) business days to take whatever action Respondent 
deems necessary to protect its interests.  The City will reasonably cooperate with any legal action initiated 
by the Respondent to prevent release; provided that all expense of such action shall be borne solely by the 
Respondent, including any damages, penalties, attorney’s fees or costs awarded by reason of having 
opposed disclosure and Respondent shall indemnify City against same.  If the Respondent fails or neglects 
to take such action within said period, the City will release all materials deemed subject to disclosure.  
Submission of materials in response to this solicitation shall constitute assent by the Respondent to the 
foregoing procedure and the Respondent shall have no claim against the City on account of actions taken 
pursuant to such procedure. 

SECTION II - CONTRACT REQUIREMENTS 

2.01 CONTRACTOR'S RESPONSIBILITY 

A.  Contract Documents 

The Respondent to whom the Contract is awarded, hereinafter called the Contractor, shall enter into a 
Contract with the City of Tacoma within 10 days after receipt from the City of Tacoma of a properly 
prepared Contract.  In addition, the Contractor will do all things required to promptly perform this Contract 
pursuant to the terms of this Contract.  Certain contracts for supplies, goods or equipment may use the City 
Purchase Order in place of a formal contract document. 

B.  Surety Bonds 

Except as modified by the Special Provisions, the Respondent to whom the Contract is awarded shall 
provide a payment and performance bond, including power of attorney, for 100 percent of the amount of 
his/her bid (including sales taxes), to insure complete performance of the Contract including the guarantee. 
The bonds must be executed by a surety company licensed to do business in the State of Washington. For a 
supply-type contract, a cashiers check or cash may be substituted for the bonds; however, this cash or 
cashiers check must remain with the City through the guarantee period and any interest on said amount 
shall accrue to the City. 

C.  Independent Contractor 

Contractor is an independent contractor; no personnel furnished by the Contractor shall be deemed under 
any circumstances to be the agent or servant of the City.  Contractor shall be fully responsible for all acts or 
omissions of Subcontractors and its and their suppliers, and of persons employed by them, and shall be 
specifically responsible for sufficient and competent supervision and inspection to assure compliance in 
every respect with the Contract.  There shall be no contractual relationship between any Subcontractors or 
supplier and the City arising out of or by virtue of this agreement.  No provision of the Contract is intended or 
is to be construed to be for the benefit of any third party. 

2.02 CONFLICTS IN SPECIFICATIONS 

Anything mentioned in the Specifications and not shown on the Drawings and anything on the Drawings and 
not mentioned in the Specifications shall be of like effect and shall be understood to be shown and/or 
mentioned in both. In case of differences between Drawings and Specifications, the Specifications shall 
govern. In addition, in the event of any conflict between these General Provisions, the Special Provisions, 
the Technical Provisions and/or the Proposal pages, the following order of precedence shall control: 

(a) Proposal pages prevail if they conflict with the General, Special or Technical Provisions. 

(b) Special Provisions prevail if they conflict with the General Provisions and/or Technical Provisions. 

(c) Technical Provisions prevail if they are in conflict with the General Provisions. 
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In case of discrepancy of figures between Drawings, Specifications or both, the matter shall immediately be 
submitted to the Engineer for determination. Failure to submit the discrepancy issue to the Engineer shall 
result in the Contractor's actions being at his/her own risk and expense. The Engineer shall furnish from time 
to time such detailed drawings and other information as he/she may consider necessary. 
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2.03 INSPECTION 

A.  Of the Work 

All materials furnished and work done shall be subject to inspection. 

The Inspector administering the Contract shall at all times have access to the work wherever it is in progress 
or being performed, and the Contractor shall provide proper facilities for such access and inspection. Such 
inspection shall not relieve the Contractor of the responsibility of performing the work correctly, utilizing the 
best labor and materials in strict accordance with the Specifications of this Contract. All material or work 
approved and later found to be defective shall be replaced without cost to the City of Tacoma. 

B.  Inspector's Authority 

The inspector shall have power to reject materials or workmanship which do not fulfill the requirements 
of these Specifications, but in case of dispute the Contractor may appeal to the Director, whose decision 
shall be final.  The word "Director" means the Director of the City of Tacoma division which is 
administering the contract. 

The Contract shall be carried out under the general control of the representative of the particular Division 
administering the Contract, who may exercise such control over the conduct of the work as may be 
necessary, in his or her opinion, to safeguard the interest of the City of Tacoma. The Contractor shall comply 
with any and all orders and instructions given by the representative of the particular Division administering 
the Contract in accordance with the terms of the Contract. 

Provided, that for the purposes of construction contracts, such control shall only apply (a) to the extent 
necessary to ensure compliance with the provisions of this contract, and (b) to the extent necessary to fulfill 
any nondelegable duty of the City for the benefit of third parties not engaged in promoting the activity of this 
contract. 

Nothing herein contained, however, shall be taken to relieve the Contractor of his/her obligations or 
responsibilities under the Contract. 

2.04 FEDERAL, STATE AND MUNICIPAL REGULATIONS 

All federal, state, municipal and/or local regulations shall be satisfied in the performance of all portions of 
this Contract. The Contractor shall be solely responsible for all violations of the law from any cause in 
connection with work performed under this Contract. 

2.05 INDEMNIFICATION 

A.  Indemnification 

Contractor acknowledges that pursuant to the terms of this agreement, Contractor is solely and totally 
responsible for the safety of all persons and property in the performance of this Contract. To the greatest 
extent allowed by law, Contractor assumes the risk of all damages, loss, cost, penalties and expense and 
agrees to indemnity, defend and hold harmless the City of Tacoma, from and against any and all liability 
which may accrue to or be sustained by the City of Tacoma on account of any claim, suit or legal action 
made or brought against the City of Tacoma for the death of or injury to persons (including Contractor's or 
subcontractor's employees) or damage to property involving Contractor, or subcontractor(s) and their 
employees or agents, arising out of and in connection with or incident to the performance of the Contract 
including if the City is found to have a nondelegable duty to see that work is performed with requisite care, 
except for injuries or damages caused by the sole negligence of the City. In this regard, Contractor 
recognizes that Contractor is waiving immunity under industrial Insurance Law, Title 51 RCW. This 
indemnification extends to the officials, officers and employees of the City and also includes attorney's fees 
and the cost of establishing the right to indemnification hereunder in favor of the City of Tacoma. In addition, 
within the context of competitive bidding laws, it is agreed that this indemnification has been mutually 
negotiated.  Provided however, this provision is intended to be applicable to the parties to this agreement 
and it shall not be interpreted to allow a Contractor's employee to have a claim or cause of action against 
Contractor. 
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B.  Limitation of Liability for Primarily Supply-Type Contracts 

In all contracts where the total cost of the supply of materials and/or equipment constitute at least 70 percent 
of the total contract price (as determined by the City), the City agrees that it will not hold the contractor, 
supplier or manufacturer liable for consequential damages for that part of the contract related to the 
manufacture and/or design of the equipment, materials or supplies. 

2.06 ASSIGNMENT AND SUBLETTING OF CONTRACT 

A.  Assignment 

The Contract shall not be assigned except with the consent of the Superintendent or his/her designee. 

Requests for assignment of this contract must be in writing with the written consent of the surety, and the 
request must show the proposed person or organization to which the contract is assigned is capable, 
experienced and equipped to perform such work. The proposed substitute person or organization may be 
required to submit to the City information as to his/her experience, financial ability and give statements 
covering tools, equipment, organization, plans and methods to fulfill any portion of the Contract prior to 
approval of assignment. 

B.  Subletting 

The Contract shall not be sublet except with the written consent of the Director or his/her designee. In the 
event that a prequalified electrical contractor is necessary to perform certain portions of the work, such 
work may be subcontracted with a City prequalified electrical contractor for the type of work involved. 

Requests for subletting of this Contract must be in writing with the written consent of the Surety, and the 
request must show the proposed person or organization to which the Contract is sublet is capable, 
experienced and equipped to perform such work. The proposed substitute person or organization may be 
required to submit to the City information as to his experience, financial ability and give statements covering 
tools, equipment, organization, plans and methods to fulfill any portion of the Contract prior to approval of 
subletting. 

The written consent approving the subletting of the Contract shall not be construed to relieve the Contractor 
of his/her responsibility for the fulfillment of the Contract. The Subcontractor shall be considered to be the 
agent of the Contractor and the Contractor agrees to be responsible for all the materials, work and 
indebtedness incurred by the agent. 

A subcontractor shall not sublet any portion of a subcontract for work with the City without the written 
consent of the City. 

2.07 DELAY 

A.  Extension of Time 

With the written approval of the Director or his/her designee, the Contractor may be granted additional time 
for completion of the work required under this Contract, if, in the Director's opinion the additional time 
requested arises from unavoidable delay. 

B.  Unavoidable Delay 

Unavoidable delays in the prosecution of the work shall include only delays from causes beyond the control 
of the Contractor and which he/she could not have avoided by the exercise of due care, prudence, foresight 
and diligence. Delay caused by persons other than the Contractor, Subcontractors or their employees will be 
considered unavoidable delays insofar as they necessarily interfere with the Contractor's completion of the 
work, and such delays are not part of this Contract. 

Unavoidable delay will not include delays caused by weather conditions, surveys, measurements, 
inspections and submitting plans to the Engineer of the particular Division involved in administering this 
Contract. 

2.08 GUARANTEE 

A.  Guarantee for Construction, Labor or Services Contract 

Neither the final certificate of payment or any provision in the Contract Documents, nor partial or entire 
occupancy of the premises by the City, shall constitute an acceptance of work not done in accordance with 
the Contract Documents or relieve the Contractor of liability in respect to any express warranties or 
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responsibility for faulty materials or workmanship. The Contractor shall remedy any defects in the work and 
pay for any damage to other work resulting therefrom, which shall appear within a period of one year from 
the date of final acceptance of the work unless a longer period is specified. The City will give notice of 
observed defects with reasonable promptness. 

If it has been discovered, before payment is required under the terms of the Contract, that there is a failure 
to comply with any of the terms and provisions of this Contract, the City has the right and may withhold 
payment. 

In case of a failure of any part of the work, materials, labor and equipment furnished by the Contract or to 
fully meet all of the requirements of the Contract, the Contractor shall make such changes as may be 
necessary to fully meet all of the specifications and requirements of this Contract. Such changes shall be 
made at the Contractor's sole cost and expense without delay and with the least practicable inconvenience 
to the City of Tacoma. Rejected material and equipment shall be removed from the City's property by and at 
the expense of the Contractor. 

B.  Guarantee for Supply Contracts 

Unless a longer period is specified, the supplier and/or manufacturer of the supplies, materials and/or 
equipment furnished pursuant to this Contract agrees to correct any defect or failure of the supplies, 
materials and/or equipment which occurs within one year from the date of: (1) test energization if electrical 
or mechanical equipment; (2) commencement of use if supplies or materials, provided, however, said 
guarantee period shall not extend beyond eighteen months after date of receipt by the City. All of the costs 
(including shipping, dismantling and reinstallation) of repairs and/or corrections of defective or failed 
equipment, supplies and/or material is the responsibility of the supplier and/or manufacturer. 

When the supplier is not the manufacturer of the item of equipment, supplier agrees to be responsible for 
this guarantee and supplier is not relieved by a manufacturer's guarantee. 

C.  Guarantee Period Extension 

The Contract guarantee period shall be suspended from the time a significant defect is first documented by 
the City until the work or equipment is repaired or replaced by Contractor and accepted by the City. In 
addition, in the event less than ninety (90) days remain on the guarantee period (after recalculating), the 
guarantee period shall be extended to allow for at least ninety (90) days from the date the work or 
equipment is repaired or replaced and accepted by the City. 

2.09 DEDUCTIONS FOR UNCORRECTED WORK 

If the City of Tacoma deems it expedient to correct work not done in accordance with the terms of this 
Contract, an equitable deduction from the Contract price shall be made. 

2.10 CITY OF TACOMA'S RIGHT TO TERMINATE CONTRACT 

If the Contractor should be adjudged as bankrupt, or makes a general assignment for the benefit of 
creditors, or a receiver should be appointed on account of his/her insolvency, or if he/she or any of his/her 
subcontractors should violate any of the provisions of the Contract, or if the work is not being properly and 
diligently performed, the City of Tacoma may serve written notice upon the Contractor and Surety, executing 
the Payment and Performance Bond, of its intention to terminate the Contract; such notice will contain the 
reasons for termination of the Contract, and unless within 10 days after the serving of such notice, such 
violation shall cease and an arrangement satisfactory to the City of Tacoma for correction thereof shall be 
made, the Contract shall, upon the expiration of said 10 days, cease and terminate and all rights of the 
Contractor hereunder shall be forfeited. In the event the Contract is terminated for cause, Contractor shall 
not be entitled to any lost profits resulting therefrom. 

In the event of any such termination, the City of Tacoma shall immediately send (by regular mail or other 
method) written notice thereof to the Surety and the Contractor. Upon such termination the Surety shall have 
the right to take over and perform the Contract, provided however, the Surety must provide written notice to 
the City of its intent to complete the work within 15 calendar days of its receipt of the original written notice 
(from the City) of the intent to terminate. Upon termination and if the Surety does not perform the work, the 
City of Tacoma may take over the work and prosecute the same to completion by any method it may deem 
advisable, for the account of and at the expense of the Contractor, and the Contractor and the Surety shall 
be liable to the City of Tacoma for all cost occasioned to the City of Tacoma thereby. The City of Tacoma 
may without liability for doing so, take possession of and utilize in completing the work, such materials, 
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equipment, plant and other property belonging to the Contractor as may be on the site of the work and 
necessary therefore. 

2.11 LIENS 

In the event that there are any liens on file against the City of Tacoma, the City of Tacoma shall be entitled 
to withhold final or progress payments to the extent deemed necessary by the City of Tacoma to properly 
protect the outstanding lien claimants until proper releases have been filed with the City Clerk. 

2.12 LEGAL DISPUTES 

A.  General 

Contractor and Surety agree and stipulate that in the event any litigation should occur concerning or arising 
out of this Contract, or any bids submitted in response to a Call for Bids under the attached Specification, 
the sole venue of any such legal action shall be the Pierce County Superior Court of the State of 
Washington and the interpretation of the terms of the Contract shall be governed by the laws of the State of 
Washington. 

B.  Attorney Fees 

For contracts up to $250,000 which become the subject of litigation or arbitration, the substantially prevailing 
party may be entitled to reasonable attorney fees, as provided in RCW 39.04.240.  Provided, however, the 
attorney fee hourly rate for the City of Tacoma's assistant city attorneys is agreed to be $150 per hour or the 
same as the hourly rate for Contractor's legal counsel, whichever is greater. 

2.13 DELIVERY 

Prices must be quoted F.O.B. destination, freight prepaid and allowed with risk of loss during transit 
remaining with Contractor/Supplier (unless otherwise stated in these Specifications) to the designated 
address set forth in these Specifications. 

Deliveries shall be between 9:00 a.m. and 3:30 p.m.; Monday through Friday only (except legal holidays of 
the City of Tacoma). 

Legal holidays of the City of Tacoma are: 

New Year's Day 
Martin Luther King's Birthday 
Washington's Birthday 
Memorial Day 
Independence Day 
Labor Day  
Veteran's Day 
Thanksgiving Day  
Day after Thanksgiving 
Christmas Day 

January 1 
3rd Monday in January 
3rd Monday in February 
Last Monday in May 
July 4 
1st Monday in September 
November 11 
4th Thursday of November 
4th Friday of November 
December 25 

When any of these holidays occur on Saturday or Sunday, the preceding Friday or the following Monday, 
respectively, is a legal holiday for the City of Tacoma. 

2.14 Shipping Notices and Invoices 

Shipping notices shall furnish complete information of item, or items, contents of item if crated or cased, 
shipping point, carrier and Bill of Lading number, and City of Tacoma Purchase Order Number. 

Unless otherwise directed in these specifications, shipping notices shall be mailed to: 

Purchasing Division 
City of Tacoma 
P. O. Box 11007 
Tacoma Washington   98411-2597 

Invoices shall be sent in duplicate. Each invoice shall show City of Tacoma Purchase Order Number and 
Release Number if applicable and the Item Number, Quantity, Description, Unit Price and Total Price by line. 
Each line total shall be summed to give a grand total to which sales tax shall be added if applicable. 
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Invoices shall be mailed to: 

Accounts Payable 
City of Tacoma 
P. O. Box 1717 
Tacoma Washington   98401-1717 

2.15 Approved Equals 

A.  Unless an item is indicated as "No substitute", special brands, when named, are intended to describe the 
standard of quality, performance or use desired.  Equal items will be considered by the City, provided that 
the respondent specifies the brand and model, and provides all descriptive literature, independent test 
results, product samples, local servicing and parts availability to enable the City to evaluate the proposed 
"equal". 

B.  The decision of the City as to what items are equal shall be final and conclusive.  If the City elects to 
purchase a brand represented by the respondent to be an "equal", the City's acceptance of the item is 
conditioned on the City's inspection and testing after receipt.  If, in the sole judgment of the City, the item is 
determined not to be an equal, the item shall be returned at the respondent's expense. 

C.  When a brand name, or level of quality is not stated by the respondent, it is understood the offer is 
exactly as specified.  If more than one brand name is specified, respondents must clearly indicate the brand 
and model/part number being bid. 

2.16 Entire Agreement 

This written contract represents the entire Agreement between the parties and supersedes any prior oral 
statements, discussions or understandings between the parties. 

2.17 Code of Ethics 

The City's Code of Ethics, Chapter 1.46, Tacoma Municipal Code, provides ethical standards for City 
personnel and also prohibits certain unethical conduct by others including respondents and contractors.  
Violation of the City's Code of Ethics will be grounds for termination of this contract. 

** Balance of Page Intentionally Left Blank ** 
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[Pages 11 through 16 are for contracts that involve construction and/or labor, and are not applicable to 
contracts solely for material/supply purchases.] 

GENERAL PROVISIONS 

SECTION Ill - CONSTRUCTION AND/OR LABOR CONTRACTS 

SECTION Ill REQUIREMENTS APPLY ONLY TO CONSTRUCTION AND/OR LABOR CONTRACTS. 

3.01 RESPONDENT'S DUTY TO EXAMINE 

The Respondent agrees to be responsible for examining the site(s) and to have compared them with the 
Specifications and Contract Drawings, and to be satisfied as to the facilities and difficulties attending the 
execution of the proposed Contract (such as uncertainty of weather, floods, nature and condition of 
materials to be handled and all other conditions, obstacles and contingencies) before the delivery of his/her 
Proposal. No allowance will be subsequently made by the City on behalf of the Respondent by reason of 
any error or neglect on Respondent's part, for such uncertainties as aforesaid. 

3.02 PERMITS 

Except when modified by the Special Provisions, the Contractor shall procure and pay for all permits and 
licenses necessary for the completion of this Contract including those permits required by the City of 
Tacoma. The City will obtain county or state road crossing permits if required.  In the event a necessary 
permit is not obtained, the Contractor will not be permitted to work on items subject to said permit and any 
delays caused thereby will not be subject to extra compensation or extensions. 

3.03 NOTIFICATION OF OTHER GOVERNMENTAL AGENCIES AND UTILITIES WHEN UNDERGROUND 
WORK IS INVOLVED 

The Contractor shall notify all other affected governmental agencies and utilities whenever underground 
work is done under the terms of this Contract. The Contractor is required to obtain permission of the 
appropriate public and private utilities and governmental agencies before performing underground work 
pursuant to the terms of this Contract.  The Contractor is required to call "one call" at 1-800-424-5555 for all 
work involving excavation or digging more than 12 inches beneath ground or road surface. 

The City may have indicated on the plans and specifications the existence of certain underground facilities 
that are known to the City division responsible for this Contract. It is the Contractor's responsibility to fully 
comply with the Underground Utility Locate Law, Chapter 19.122 RCW. If the site conditions are "changed or 
differing" as defined by RCW 19.122.040(l), the Contractor may pursue the party responsible for not properly 
marking or identifying the underground facility. The Contractor agrees not to file any claim or legal action 
against the City (division responsible for this Contract) for said "changed or differing" conditions unless said 
City division is solely responsible for the delay or damages that the Contractor may have incurred. 

3.04 TRENCH EXCAVATION BID ITEM 

In the event that "trench excavation" in excess of four feet requires a safety system pursuant to Washington 
State law and safety shoring, sloping, sheeting, or bracing is used, a separate bid item should be set forth in 
the Proposal for this work. If a separate bid item is not set forth in the Proposal pages, said installed safety 
system shall be paid at $3.00 per lineal foot of trench, which unit price includes both sides of the trench. 

3.05 CONTRACTOR'S INSURANCE 

The Contractor shall not commence work under this Contract until all required insurance has been obtained 
and such insurance has been approved by the City of Tacoma, nor shall the Contractor allow any 
subcontractor to commence work on his/her subcontract until all insurance required herein has been 
obtained by Subcontractor. It is the Contractor's responsibility to ascertain that all Subcontractors have the 
insurance as required by this Contract at all times such Subcontractors are performing the work.  The 
insurance coverages required herein shall be maintained and effective at all times any work including 
guarantee work is being performed by the Contractor or a Subcontractor. 
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A.  Compensation Insurance 

The Contractor shall, at all times during the existence of this Contract, fully comply with all of the terms and 
conditions of the laws of the State of Washington pertaining to Workers' Compensation together with any 
and all amendments and supplements thereto and any and all regulations promulgated thereunder. 

In the event any of the work herein is sublet, the Contractor shall require such Subcontractor to fully comply 
with all of the terms and conditions of the laws of the State of Washington pertaining to Workers' 
Compensation.  For persons engaged in employment who are not within the mandatory coverage of the 
state Workers' Compensation laws, the Contractor shall provide and shall cause each subcontractor to 
provide compensation insurance (including self-insurance if it otherwise meets all requirements of state 
Workers' Compensation laws), satisfactory to the City, at least equivalent to the benefits provided for 
covered employment under state Workers' Compensation laws. 

B.  Public Liability and Property Damage lnsurance 

The Contractor shall procure and maintain during the life of this Contract, a policy of comprehensive general 
liability insurance, with an insurance carrier authorized to do business in the State of Washington. The policy 
shall be approved as to form and content by the City Attorney and shall protect the City of Tacoma from 
liability imposed by law for damages suffered by any persons arising out of or resulting from acts or 
omissions in the performance of this contract: (1) for bodily injury or death resulting therefrom caused by 
accidents or occurrences resulting from any act or omission by the Contractor in the performance of the 
Contract, and (2) for injury to, or destruction of, any property, including property of the City of Tacoma, and 
including loss of use.  The policy or policies shall include coverage for claims for damages because of bodily 
injury or death or property damage arising out of the ownership, maintenance or use of any motor vehicle, 
including hired or non-owned vehicles. 

The City of Tacoma shall be designated in said policy as a primary additional named insured and shall be 
given 30 days written notice of cancellation, nonrenewal, or material change in the coverage provided.  Said 
insurance shall be on a Comprehensive General Liability form with coverages to include Blanket Contractor, 
Broad Form Property Damage, Personal Injury, Protective Liability and Employers Liability.  Limits shall be 
at $1,000,000 per occurrence, $2,000,000 aggregate and for contracts in excess of $500,000 the minimum 
coverage limits include Umbrella Excess Liability of $5,000,000.  Further that the City's insurance is excess 
to any other collectible insurance. 

The Contractor shall furnish evidence of the amount of any deductible or self-insured retention under the 
policy.    This must also be approved by the City Attorney if the amount of the deductible or self-insured 
retention exceeds $50,000.  The City may require the Contractor to furnish evidence of its ability to pay the 
amount of any deductible or self-insured retention.  If the policy provides for a deductible or self-insured 
retention, the Contractor shall be solely responsible for paying the amount of the deductible or self-insured 
retention toward the cost of any claim under the policy. 

If the Contractor fails to maintain such insurance, the City of Tacoma, at its discretion, may immediately 
terminate the contract. 

Nothing herein contained shall be in any manner construed as limiting the extent to which the Contractor or 
Subcontractor may be held liable or responsible for payment of damages resulting from their operations. 

C.  Builder's Risk 

The Contractor shall be expected to protect and insure from loss for any tools and equipment owned or 
rented by the Contractor, Subcontractor of the employees of the Contractor and Subcontractor. 

Until the work is completed and accepted by the City of Tacoma, the construction is at the risk of the 
Contractor and no partial payment shall constitute acceptance of the work or relieve the Contractor of 
responsibility to deliver to the City of Tacoma the completed project as required by this Contract. 

D.  Proof of Carriage of Insurance 

The Contractor shall furnish and file with the City a certificate of insurance coverage.  An up-to-date 
certificate of insurance must be on file with the City throughout the contract.  The City may, at the time the 
contract is executed or at any other time, require the Contractor to furnish and file with the City a certified 
true copy of the insurance policy or policies, together with a letter from the insurance carrier verifying that 
the premium has been paid for the period indicated.  The policy or policies shall be approved as to form and 
content by the City Attorney. 
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3.06 SAFETY 

A.  General 

The Contractor shall, at all times, exercise adequate precautions for the safety of all persons, including its 
employees and the employees of a Subcontractor, in the performance of this Contract and shall comply with 
all applicable provisions of federal, state, county and municipal safety laws and regulations. It is the 
Contractor's responsibility to furnish safety equipment or to contractually require Subcontractors to furnish 
adequate safety equipment relevant to their responsibilities. 

The Contractor shall obtain the necessary line clearance from the inspector before performing any work in, 
above, below or across energized Light Division circuits. 

The Inspector and/or Engineer may advise the Contractor and the Safety Officer of any safety violations. It is 
the Contractor's responsibility to make the necessary corrections. Failure to correct safety violations is a 
breach of this Contract and, as such, shall be grounds for an order from the Safety Officer, lnspector or 
Engineer to cease further work and remove from the job site until the condition is corrected. Time and wages 
lost due to such safety shutdowns shall not relieve the Contractor of any provisions of Section 3.14 of this 
Specification and shall be at the sole cost of the Contractor.  The purpose of this authority to stop work is to 
enforce the contract and not to assume control except to the extent necessary to ensure compliance with the 
provisions of this contract. 

Any of the above actions by employees of the City of Tacoma shall in no way relieve the Contractor of 
his/her responsibility to provide for the safety of all persons, including his/her employees. 

B.  Work Hazard Analysis Report 

The Contractor will be required to complete a work hazard analysis report.  This report shall outline how the 
Contractor proposes to satisfy all safety laws and regulations involved in performing the work.  This report 
shall be completed and submitted to the City Safety Officer before the pre-construction conference. A copy 
of the report shall be maintained at the work site (accessible to the supervisor). 

3.07 PROTECTION OF WORKERS AND PROPERTY 

The Contractor shall erect and maintain good and sufficient guards, barricades and signals at all unsafe 
places at or near the work and shall, in all cases, maintain safe passageways at all road crossings, and 
crosswalks, and shall do all other things necessary to prevent accident or loss of any kind. 

The Contractor shall protect from damage all utilities, improvements, and all other property that is likely to 
become displaced or damaged by the execution of the work under this Contract. 

The Contractor is responsible for all roads and property damaged by his/her operations as shall be 
determined by the Engineer administering this Contract.  The Contractor shall be responsible for repairing all 
damage to roads caused by his/her operations to the satisfaction of the particular governmental body having 
jurisdiction over the road. 

3.08 CONTRACTOR - SUPERVISION AND CHARACTER OF EMPLOYEES 

A.  Superintendent to Supervise Contractor's Employees 

The Contractor shall keep on his/her work, during its progress, a competent superintendent and any 
necessary assistants, all of whom must be satisfactory to the City of Tacoma. The Contractor's 
superintendent shall not be changed except with the consent of the City of Tacoma, unless the Contractor's 
superintendent proves to be unsatisfactory to the Contractor and ceases to be in his/her employ. The 
Contractor's superintendent shall represent the Contractor in his/her absence and all directions given to 
him/her shall be binding as if given to the Contractor directly. The Contractor shall give efficient supervision 
to the work, using his/her best skill and attention. 

B.  Character of Contractor's Employees 

The Contractor shall employ only competent, skillful, faithful and orderly persons to do the work, and 
whenever the Engineer administering the Contract shall notify the Contractor in writing that any person on 
the work is, in his or her opinion, incompetent, unfaithful, disorderly or otherwise unsatisfactory, the 
Contractor shall forthwith discharge such persons from the work and shall not again employ him or her on 
this Contract.  
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3.09 CONTRACTOR'S COMPLIANCE WITH THE LAW 

A.  Hours of Labor 

The Contractor and Subcontractors shall be bound by the provisions of RCW Chapter 49.28 (as amended) 
relating to hours of labor. Except as set forth in the Special Provisions, eight (8) hours in any calendar day 
shall constitute a day's work on a job performed under this Contract. 

In the event that the work is not performed in accordance with this provision and in accordance with the laws 
of the State of Washington, then this Contract may be terminated by the City of Tacoma for the reason that 
the same is not performed in accordance with the public policy of the State of Washington as defined in said 
statutes. 

B.  Prevailing Wages 

The Contractor and any Subcontractors shall be bound by the provisions of Chapter 39.12 RCW, as 
amended, relating to prevailing wages and usual fringe benefits. No worker, laborer, or mechanic employed 
in the performance of any part of this Contract shall be paid less than the "prevailing rate of wage" as 
determined by the industrial Statistician of the Department of Labor and industries. The schedule of the 
prevailing wage rates for the locality or localities where this Contract will be performed is by reference made 
a part of this Contract as though fully set forth herein. Current prevailing wage data will be furnished by the 
Industrial Statistician upon request. The Contractor shall immediately upon award of the Contract, contact 
the Department of Labor and Industries, ESAC Division, General Administration Building, Olympia, 
Washington 98504, to obtain full information, forms and procedures relating to these matters. 

Before payment is made by or on behalf of the City, of any sum or sums due on account of a Public Works 
contract, it shall be the duty of the officer or person charged with the custody and disbursement of public 
funds to require the Contractor and each and every Subcontractor from the Contractor or a Subcontractor to 
submit to such officer a "Statement of Intent to Pay Prevailing Wages." Each statement of intent to pay 
prevailing wages must be approved by the industrial statistician of the Department of Labor and Industries 
before it is submitted to said officer. Unless otherwise authorized by the Department of Labor and Industries 
each voucher claim submitted by a Contractor for payment on a project estimate shall state that the 
prevailing wages have been paid in accordance with the prefiled statement or statements of intent to pay 
prevailing wages on file with the public agency. Following the final acceptance of a Public Works project, it 
shall be the duty of the officer charged with the disbursement of public funds to require the Contractor and 
each and every Subcontractor from the Contractor or a Subcontractor to submit to such officer an "Affidavit 
of Wages Paid" before the funds retained according to the provisions of RCW 60.28.010 are released to the 
Contractor. Each affidavit of wages paid must be certified by the industrial statistician of the Department of 
Labor and Industries before it is submitted to said officer. 

In the event any dispute arises as to what are the prevailing rates of wages for work of a similar nature and 
such dispute cannot be adjusted by the parties in interest, including labor and management representatives, 
the matter shall be referred for arbitration to the Director of the State of Washington, Department of Labor 
and industries whose decision shall be final, conclusive and binding on all parties involved in the dispute. 

3.10 CHANGES 

A.  In Plans or Quantities 

The City of Tacoma, without invalidating this Contract, or any part of this Contract, may order extra work or 
make reasonable changes by altering, adding to or deducting from the materials, work and labor and the 
Contract sum will be adjusted accordingly. All such work and labor shall be executed under the conditions of 
the original Contract except that any claim for extension of time caused thereby shall be adjusted at the time 
of ordering such change.  When work or bid items are deducted, reduced or eliminated, it is agreed that no 
payment will be made to Contractor for anticipated profit. 

B.  Extra Work 

Any claim or order for extra materials, work and labor made necessary by alterations or additions to the 
plans or by other reasons for which no price is provided in this Contract, shall not be valid unless the 
Contractor and Engineer administering the Contract have agreed upon a price prior to commencing extra 
work, and the agreement has been signed by the Contractor and approved by the Superintendent or his/her 
designee, and approved by the payment and performance bond surety. 
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C.  Extra Work - No Agreed Price 

If it is impracticable to fix an increase in price definitely in advance, the order may fix a maximum price which 
shall not under any circumstances, be exceeded, and subject to such limitation, such alteration, 
modification, or extra shall be paid for at the actual necessary cost as determined by the City of Tacoma, 
which cost (including an allowance for profit) shall be determined as the sum of the following items (1) to (7) 
inclusive: 

(1) Labor, computed at regular wage scale, including premium on compensation insurance and charge 
for social security taxes, and other taxes, pertaining to labor; no charge for premium pay shall be 
allowed unless authorized by the Engineer administering the Contract; 

(2) The proportionate cost of premiums on comprehensive general liability and other insurance 
applicable to the extra work involved and required under this Contract; 

(3) Material, including sales taxes pertaining to materials; 

(4) Plant and equipment rental, to be agreed upon in writing before the work is begun; no charge for 
the cost of repairs to plant or equipment will be allowed; 

(5) Superintendence, general expense and profit computed at 20 percent of the total of paragraphs (1) 
to (4) inclusive; 

(6) The proportionate cost of premiums on bonds required by this Contract, computed by 1 1/2 percent 
of the total of paragraphs (1) to (5) inclusive. 

(7) The City of Tacoma reserves the right to furnish such materials as it may deem expedient, and no 
allowance will be made for profit thereon. 

Whenever any extra work is in progress, for which the definite price has not been agreed on in advance, the 
Contractor shall each day, report to the Engineer the amount and cost of the labor and material used, and 
any other expense incurred in such extra work on the preceding day, and no claim for compensation for 
such extra work will be allowed unless such report shall have been made. 

The above-described methods of determining the payment for work and materials shall not apply to the 
performance of any work or the furnishing of any material, which, in the judgment of the Engineer 
administering the Contract, may properly be classified under items for which prices are established in the 
Contract. 

D.  Claims for Extra Work 

If the Contractor claims that any instructions by drawings or otherwise, involve extra cost under this 
Contract, he/she shall give the City of Tacoma written notice thereof within 30 days after receipt of such 
instruction, and in any event before proceeding to execute the work, except in an emergency endangering 
life or property, and the procedures governing the same shall be as provided for immediately above in this 
paragraph. The method in these paragraphs is the only method available to the Contractor for payment of 
claims for extra work performed under the terms of this Contract. 

3.11 CLEANING UP 

The Contractor shall at all times, at his/her own expense, keep the premises free from accumulation of 
waste materials or debris caused by any workers or the work, at the completion of the work the Contractor 
shall remove all his waste materials from and about the site and all his/her equipment, sanitary facilities and 
surplus materials. In the case of dispute, the City of Tacoma may remove the debris and charge the cost to 
the Contractor as the City of Tacoma shall determine to be just. All material that is deposited or placed 
elsewhere than in places designated or approved by the Engineer administering the Contract will not be paid 
for and the Contractor may be required to remove such material and deposit or place it where directed. 

3.12 PROGRESS PAYMENT 

Progress payments will be made up to the amount of ninety-five percent (95%) of the actual work completed 
as shall be determined by the Engineer administering the Contract. 

The Contractor may request that an escrow account be established as permitted by law, in which event the 
Contractor will earn interest on the retained funds. 
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When the time for construction, services and/or installation will exceed thirty (30) days, the Contractor may 
request, by invoice, to be paid a progress payment based on percentage of work completed. The Engineer 
will review and approve the progress payment request on a monthly basis. 

3.13 FINAL PAYMENT 

The final payment of five percent (5%) of the Contract price shall be approved on final acceptance of the 
work under this Contract by the Superintendent or his/her designee. Also, before final payment is made, the 
Contractor shall be required to: 

A. Provide a certificate from the Washington State Department of Revenue that all taxes due from the 
Contractor have been paid or are collectible in accordance with the provisions of Chapter 60.28 and Title 82 
of the Revised Code of Washington; 

B. Provide the General Release to the City of Tacoma on the form set forth in these Contract documents; 

C. Provide a release of any outstanding liens that have been otherwise filed against any monies held or 
retained by the City of Tacoma; 

D. File with the City Director of Finance, and with the Director of the Washington State Department of Labor 
and Industries, on the state form to be provided, an affidavit of wages paid; 

E. File with the City Director of Finance, on the state form to be provided, a statement from the State of 
Washington, Department of Labor and Industries, certifying that the prevailing wage requirements have 
been satisfied. 

F. File with the City Director of Finance, on the state form to be provided, a statement of release from the 
Public Works Contracts Division of the State of Washington, Department of Labor and Industries, verifying 
that all industrial insurance and medical aid premiums have been paid. 

If there is a fee assessed to the City for any certificate, release or other form required by law, the contractor 
agrees that the fee amount may be passed on to the Contractor and deducted from the monies paid to the 
Contractor. 

3.14 FAILURE TO COMPLETE THE WORK ON TIME 

Should the completion of the work required under the Contract be delayed beyond the expiration of the 
period herein set for the completion of said work, or such extension of said period as may be allowed by 
reason of unavoidable delays, there shall be deducted from the total Contract price of work, for each 
calendar day by which such completion shall be delayed beyond said period of such extension thereof the 
sum of $300 or a sum of money as set forth hereinafter in these Specifications, as the amount of such 
deduction per calendar day. 

Said sum shall be considered not as a penalty, but as liquidated damages which the City will suffer by 
reason of the failure of the Contractor to perform and complete the work within the period herein fixed or 
such extensions of said period as may be allowed by reason of unavoidable delays. 

Any money due or to become due the Contractor may be retained by the City to cover said liquidated 
damages, and should such money not be sufficient to cover such damages, the City shall have the right to 
recover the balance from the Contractor or his/her Sureties. 

The filing of any bid for the work herein contemplated shall constitute acknowledgment by the Respondent 
that he/she understands, agrees and has ascertained that the City will actually suffer damages to the 
amount hereinabove fixed for each and every calendar day during which the completion of the work herein 
required shall be delayed beyond the expiration of the period herein fixed for such completion or such 
extension of said period as may be allowed by reason of unavoidable delays. 

3.15 CITY RESERVES RIGHT TO USE FACILITIES PRIOR TO ACCEPTANCE 

The City of Tacoma hereby reserves the right to use the facilities herein contracted prior to final acceptance 
under this Contract. The use of said facilities, as mentioned herein, shall not be construed as a waiver or 
relinquishment of any rights that the City of Tacoma has under this Contract. 

3.16 LIST OF SUBCONTRACTORS 

Bid proposals for construction, alteration or repair of any building or other public works that may exceed 
$1,000,000 including tax shall satisfy the following requirement:  Respondent shall submit as part of the bid, 
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the names of the subcontractors, with whom the respondent, if awarded the contract, will subcontract 
performance of the work of heating, ventilation and air conditioning, plumbing as described in chapter 
18.106 RCW, and electrical as described in chapter 19.28 RCW, or to name itself for the work.  The 
respondent shall not list more than one subcontractor for each category of work identified, unless 
subcontractors vary with bid alternates, in which case the respondent must indicate which subcontractor will 
be used for which alternate.  Failure to comply with this provision or the naming of two or more 
subcontractors to perform the same work shall require the City (pursuant to state law RCW 39.30.060) to 
determine that respondent's bid is nonresponsive, therefore, the bid will be rejected. 
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SPECIAL PROVISIONS 
 
 

These Special Provisions make additions, deletions, or revisions to the General Provisions as 
indicated herein. All provisions which are not so added, deleted, or revised, remain in full force 
and effect. 

 
4.1 SCOPE OF WORK 

 

The City of Tacoma is looking to increase and standardize the fire suppression at seven (7) of its 
Communication facilities. For a complete breakdown of new equipment per location see list 
below. The VESDA systems installed at the Master Site will be connected to the Fenwal panel for 
monitoring. 

4.1.1 Project Sites  

Fire suppression systems will be modified or new installations completed at the following 
locations: 
a. Master Site: 400 Fawcett Ave., Tacoma WA 

Dispatch room 
•  VESDA installation 
• Clean guard fire extinguisher 
UPS/Electrical room 
• Connect new fire suppression deploying Novec 1230 to existing FenwalNet 

6000 panel  
• VESDA installation 
• Clean guard fire extinguisher 
Server room 
• Replace existing FM200 with Novec 1230 
• Clean guard fire extinguisher 
Telecom room 
• Replace existing FM200 with Novec 1230 
• Clean guard fire extinguisher 
Generator room 
• Clean guard fire extinguisher 
Radio room 
• Connect new fire suppression deploying Novec 1230 to existing Fenwalnet 

6000 panel 
• VESDA installation 
• Clean guard fire extinguisher 

b. Indian Hill: 5202 Tower Drive NE, Tacoma, WA 
o New FenwalNet 8000 system, deploying Novec 1230 
• Clean guard fire extinguisher 

c. Pearl: 2402 N Pearl Street, Tacoma, WA 
o New FenwalNet 8000 system, deploying Novec 1230 
• Clean guard fire extinguisher 

d. Fire Training Center: 2124 Marshall Avenue, Tacoma, WA 
o New FenwalNet 8000 system, deploying Novec 1230 
• Clean guard fire extinguisher 

 



e. Tyler: 4504 S Tyler Street, Tacoma, WA 
o New FenwalNet 8000 system, deploying Novec 1230 
• Clean guard fire extinguisher 

f. LESA: 2401 S 35th St., Tacoma WA 
o New FenwalNet 8000 system, deploying Novec 1230 
• Clean guard fire extinguisher 

g. Cushman: 1453 Earnest S Brazill St., Tacoma WA 
o New FenwalNet 8000 system, deploying Novec 1230 
• Clean guard fire extinguisher 

 
4.1.2 Project Information  

City will not take the critical public safety infrastructure or dispatch services out of service during 
any portion of this work. 
 
Fire Protection Inc. or (FPI) currently monitors the City of Tacoma’s fire suppression systems. The 
Master Site already has the equipment installed for monitoring in that building; the City will 
connect the existing Fenwall panel to the monitoring system equipment prior to final inspection. It 
will be the responsibility of the Contractor to ensure wiring for all Fenwal suppression systems in 
the Master Site are completed to the existing Fenwal panal with the required number of relays (see 
Exhibit H for a riser diagram).  
 
The City will also be using Fire Protection Inc. for monitoring at all other sites on this project.  
Coordination will be necessary to ensure installation of monitoring equipment is complete prior to 
final testing of the systems. Coordinate with Sam at FPI (425-290-9600 or sam@fpiseattle.com) at 
the following times: 

 when both clean agent panel and 120vac outlet are installed at each site and 
 72 hours prior to AHJ fire final acceptance test at each site 

 
All total flooding systems shall have the enclosure examined and tested to locate and then 
effectively seal any significant air leaks that could result in a failure of the enclosure to hold the 
specified agent concentration level for the specified 10 minute holding period. Quantitative results 
shall be obtained, recorded and provided to City’s Project Manager to indicate that the specified 
agent concentration for the specified duration of protection is in compliance with NFPA 2001, 
2015 edition, Section 5.6, using an approved blower fan unit or other means as approved by the 
authority having jurisdiction. Any penetrations made through the enclosure protected by the clean 
agent shall be sealed. The method of sealing shall restore the original fire resistance rating of the 
enclosure. 
 
Exhibit A provides the specification of the Control Unit currently installed at the Master Site. All 
new equipment installations at the Master Site will need to connect to this unit. 
 
Exhibit B provides the fire suppression equipment specification to be followed at all of the offsite 
communication buildings.  Fenwal Clean Agent Fire Extinguishing System Employing 3M Novec 
1230 Fire Protection Fluid Integrated with FenwalNET 8000 Multi-Loop Intelligent Control Unit.  
 
Exhibit C provides the VESDA equipment specification. 
 
 
 



Exhibit D provides the building plans for Indian Hill, Exhibit E provides the building plans for    
Tyler and all other Fibrebond buildings. There are no building plans available for the Cushman 
site. 
 
Exhibit G provides the AES Intellinet 2.0 equipment specification. 
 
Exhibit H provides a riser diagram for the Master Site and all other sites. 
 
Exhibit I provides the clean guard fire extinguisher equipment specification. 
 
The Contractor shall comply with the Washington State law regarding prevailing wages. These 
rules apply to any Contractor who does business with the City, including owner/operators. A 
Statement of Intent to Pay Prevailing Wages MUST be filed with the Washington Department of 
Labor & Industries upon award of contract. An Affidavit of Wages Paid must be filed with the 
Washington Department of Labor & Industries upon job completion. Payments cannot be released 
by the City until certification of these filings are received and a release has been sent to the City 
from the Department of Labor & Industries, the Department of Revenue and the Employment 
Security Department based on the Notice of Completion submitted by the Project Manager.  

 
The selected Bidder (herein “Contractor”) is responsible for supplying all labor, materials, and 
manufactured goods needed to complete the project as defined in this document on time and 
within contract amount.  Contractor needs to consider lead time when ordering project materials. 
Contractor is responsible for the safety and security of all materials ordered for the project up to 
the Final Inspection. 

 
Bidders are encouraged to seek written clarification prior to bid submittal concerning any areas of 
confusion and to visit each Project Site to determine existing conditions prior to submitting their 
bid.  Bidders shall also be aware that they will be responsible for off- loading and securing all 
equipment and materials upon delivery. 

 
The selected Contractor is responsible to attend a mandatory pre-construction meeting. The date 
and time for this meeting will be set once the Contractor has been selected. 

 
4.1.3 Project Submittals  

The Contractor shall be responsible for submitting the following as Submittals. Submittals will be 
sent to the City on a, per building or per schedule basis, with the first submittals due for the Master 
Site within fifteen (15) days after the award of the bid. 

 

a. Providing a site specific written Work plan for review and approval by the Project 
Manager, see Section 4.11 for Submittal Procedures. The Work plan must contain the 
following: 

 
o A complete equipment list 
o Manufacturer’s cut sheets as applicable for all part’s used in Work 

o Certification by the product manufacturer that products comply with local 
regulations controlling the use of volatile organic compounds (VOC’s) 

 

 



o Proposed Project Schedule, including material acquisition in the schedule 
o CAD Drawings (PDF format) 
o Calculations 
o Name of contractor construction supervisor including emergency contact numbers 

and email address 
 
b. Providing a site specific health and safety plan. Specifically include the following as it 

applies to this project: 
 

o Safety standards to be used when working around telecommunications 
equipment; 

o Using ladders, fixed or portable 
 

c. Providing an Acceptance Test Plan 

4.2 PROJECT REQUIREMENTS 

 
The main reason for the pre-bid site visits is to allow a chance for the Contractors to evaluate 
each site and the specific work that will need to take place to install the system as specified in 
this bid. Below are project requirements.  

 The Contractor must by a licensed and authorized reseller/installer of Kidde Fire 
Suppression Systems (will be verified though Kidde before awarding contract) 

 Have at least 15 years’ experience installing Fenwall fire suppression systems 

 Have at least one (1) employee on staff who will be working on this project with a 
NICET level IV certification or equivalent 

 Maintain the required insurance for the duration of the project 

 Provide design drawings of clean agent suppression system including calculations used 
to determine requirements 

 The Contractor shall complete installations at the Master Site as the first priority. The 
order of the remaining locations can be arranged during the project 

 All system components to be new, factory furnished 

 Clean Agent releasing control panel with 24 hour backup power 

 Installation, programming and commissioning by Factory trained technicians 

 Labor and material to install piping and fittings for system 

 All piping, supports, anchors and seismic bracing as necessary 

 Piping to be clean black steel unless otherwise approved during submittal review 

 Pipe pressure and flow test 

 All required signage 

 All components UL listed or FM Approved 

 Sealing of each enclosure to pass a room integrity test, to be completed by the 
contractor. 

 Records of the tests shall be submitted to the City’s Project Manager. 

 Installation of a dedicated 120vac connection to the panel including raceway wiring and 
lockout breaker.  

 
 



 Land labeled wires from the monitoring communicator to clean agent fire panel and 
pretest each output for proper function 

 Provide 4 relay outputs for 3rd party provided central station monitoring (see riser 
diagrams for more details, Exhibit H) 

 Installation of all components for a complete and working system including but not 
limited to; release stations, abort stations, horn/strobe notification devices, discharge 
strobes, keyed maintenance bypass and supervisory pressure switches  

 All wiring to be installed in EMT conduit, provided by Contractor  

 Obtain and pay for all required permits (electrical and fire) and submit final permits to 
City Project Manager 

 Any materials required to complete the installation per the requirements of the bid 

 No use of Romex 
 MC or flex is permitted for vibration or end termination only 
 All design documents and work shall comply with the local, state and federal adopted 

codes, regulations and standards related to the scope of work.  This includes but not 
limited to adopted Fire Codes, Building Codes, NFPA standards, and Electrical Codes.  

 A full complement of necessary spare parts are kept in stock and available 24 hours a 
day in case of emergency while the equipment is under a maintenance contract 

 A one year maintenance contract at all sites- to include 2 inspections in that year 
 Ensure all systems are wired to allow for system monitoring. 
 Provide a 1 hour response time for all emergency maintenance 
 1 year warranty on all workmanship 
 Annual and semiannual inspections per NFPA 2001, 2015 Edition Chapter 7 
 Manufacturer warranty on all equipment 

 
 

 

4.3 DEFINITIONS 
 

Wherever used in the Contract Documents the following terms have the meanings indicated 
which are applicable to both the singular and plural thereof. 

 
Addenda:  Written or graphic instruments issued prior to the opening of bids which clarify, 
correct, or change the bidding requirements or the Contract Documents. 
Agent:  Representative employed by a party to act on behalf of said party. 
Agreement: The written instrument which is evidence of the agreement between City and 
Contractor covering the Work. 
Bid: The offer or proposal of the Bidder setting forth the prices for the Work to be performed. 
Bidder:  Any person, firm or corporation submitting a bid for the Work. 
Bidding Documents: The Call for Bids, the Proposal form and the proposed Contract 
Documents (including all Addenda issued prior to receipt of Bids). 
Change Order: A document recommended by the Project Manager or Contractor which is 
signed by Contractor and City and authorizes an addition, deletion, or revision in the Work or an 
adjustment in the Contract price or the Contract times, issued on or after the effective date of the 
Agreement. 
City: The City of Tacoma. 
 
 
 



Contract Documents: The Agreement, Addenda (which pertain to the Contract Documents), 
Contractor's Proposal (in cluding documentation accompanying the Proposal and any post 
Proposal documentation submitted prior to the Notice of Award) when attached as an exhibit to 
the Agreement, the Notice to Proceed, the Bonds, these General Provisions, the Special 
Provisions, the Technical Provisions and the drawings as the same are more specifically identified 
in the Agreement, together with all written Amendments, Change Orders, Work Change 
Directives, Field Orders, and Project Manager’s written interpretations and clarifications. 
Contract Price: The moneys payable by City to Contractor for completion of the Work in 
accordance with the Contract Documents. 
Contractor:  The person, firm or corporation with whom City has entered into the Agreement.  
Defective:  An adjective which when modifying the word “Work” refers to Work that is 
unsatisfactory, faulty, or deficient in that it does not conform to the Contract Documents or does 
not meet the requirements of any inspection, reference standard, test or approval referred to in the 
Contract Documents, or has been damaged prior to Project Manager’s recommendation of final 
payment (unless responsibility for the protection thereof has been assumed by City at Substantial 
Completion). 
Drawings: The drawings which show the scope, extent, and character of the Work to be 
furnished and performed by Contractor and which have been prepared or approved by Project 
Manager are referred to in the Contract Documents. Shop Drawings are not Drawings as so 
defined. 
Effective Date of the Agreement: The date indicated in the Agreement on which it becomes 
effective, but if no such date is indicated it means the date on which the Agreement is signed and 
delivered by the last of the two parties to sign and deliver. 
Field Order:  A written order issued by the Project Manager which requires minor changes in the 
Work but which does not involve a change in the Contract price or the Contract times. 
Final Completion: The Work is fully and finally completed in accordance with the contract. 

Final Payment: The payment made at Final Completion of the Work, after a release has been 
received from the Department of Revenue, the Employment Security Department and Labor & 
Industries. 
Inspector:  To be determined through the permitting process.  
Notice to Proceed: A written notice given by Project Manager to Contractor fixing the date on 
which the Contract times will commence to run and on which Contractor shall start to perform 
the Work under the Contract Documents. 
Partial Payment:  Payment made at partial completion of the Work. 
Progress Payment:  A periodic payment made to the Contractor by City. 
Project Manager: The City representative for this project is Desiree Wyatt, Administrative 
Assistant. 
Construction Supervisor:  Contractor’s assigned onsite supervisor to manage the project. 
Project Site: The area of each Project Site will be defined during the pre-construction meeting. 
The Construction Supervisor will be required to maintain equipment and personnel only within 
defined limits as to allow City operations to continue. 
Specifications:  Those portions of the Contract Documents consisting of written technical 
descriptions of materials, equipment, construction systems, standards and workmanship as applied 
to the Work and certain administrative details applicable thereto. 
Subcontractor:  Any person, other than the Contractor, who agrees to furnish or furnishes any 
materials, supplies, equipment or services of any kind for or in connection with the Work. 
 
 
 
 



Work: The entire completed construction or the various separately identifiable parts thereof 
required to be furnished under the Contract Documents. Work includes and is the result of 
performing or providing all labor, and furnishing and incorporating all materials and equipment 
into the construction, and performing or furnishing services and furnishing documents, all as 
required by the Contract Documents. 
Work Change Directive: A written statement to Contractor issued on or after the effective date 
of the agreement and signed by City ordering an addition, deletion, or revision in the Work, or 
responding to differing or unforeseen physical conditions under which the Work is to be 
performed or to emergencies. A Work Change Directive should not change the Contract price or 
the Contract times but is evidence that the parties expect that the change directed or documented 
by a Work Change Directive will be incorporated in a subsequently issued Change Order 
following negotiations by the parties as to its effect, if any, on the Contract price or Contract 
times.



4.4 LEGAL RELATIONS, RESPONSIBILITIES TO THE PUBLIC, AND SAFETY 
 

A. In cases of conflict between different regulations, the more stringent regulation shall apply. 
 
B. The Washington State Department of Labor and Industries shall be the sole and 

paramount administrative agency responsible for the administration of the provisions of 
the Washington Industrial Safety and Health Act of 1973 (WISHA). The Contractor 
shall maintain at the Project Site all articles necessary for providing first aid to the 
injured. The Contractor shall establish, publish and make known to the employees, 
procedures for ensuring immediate removal to a hospital, or doctor’s care, persons, 
including employee, who may have been injured on the Project Site. Employees should 
not be permitted to Work on the Project Site before the Contractor has established and 
made known procedures for removal of injured persons to a hospital or doctor’s care. 

 
C. The Contractor shall be solely and completely responsible for the Work conditions, 

including safety for all persons and property in the performance of Work. This 
requirement shall apply continuously, and not be limited to normal working hours. The 
required or implied duty of the Project Manager to conduct construction review of the 
Contractor’s performance does not, and shall not, be intended to include review and 
adequacy of the Contractor’s safety measures in, on, or near the Project Site. 

 
D. Contractor must ensure that employees and subcontractors wear appropriate safety gear 

at all times and follow all applicable safety practices. 

E. Contractor shall follow all applicable Federal (Code of Federal Regulations), State 
(Washington Administrative Code) and City (Tacoma Municipal Code) laws and ordinance 
as they relate to the project, even if not specifically called out below: 

 FR 1910: Occupational Safety and Health Standards 

 FR 1926: Safety and Health Regulations for Construction 

 WAC 296-876: Using ladders, portable or fixed 

 
F. Contractor shall not use or allow the use of any controlled substances or tobacco projects on 

the Project Site. 
 
G. Contractor is required to provide Fire Extinguishers as required by location and classes of 

fire exposures. 
 
H. Contractor is required to provide guardrails around all hazardous equipment and at all 

locations where limited access is required. Protect the Project Site from access by the public. 
Protect the public by use of guardrails, barriers, warning lights, and other means as 
necessary. 

 
I. Contractor is required to ensure workers and work areas are adequately protected from fire 

hazards and heat hazards resulting from handling, mixing and applications of substances. 
 
 



4.5 TIME OF COMPLETION 
 

The Master Site shall have final completion on or before 90 working days and all other 
Project Sites shall have final completion on or before 120 working days (Holidays are not 
included) following Notice to Proceed. If a Notice to Proceed has not been issued by the 30th 
day after the award of the contract, the allowable time of completion will begin on day 31 
following the award of the contract; however that does not alleviate the Contractor from 
completing all submittals for approval.  Contractor is cautioned that this timeline will likely 
require that significant portions of the Work will need to be managed concurrently between 
all Project Sites. Contractor will work together with City Project Manager to efficiently 
complete the project on time and within contract amount.  

 
4.6 TIME OF WORK 

 

Normal working hours shall be between 7:00 a.m. to 5:00 p.m., Monday through Friday. No 
Work shall be performed, unless otherwise approved by City Project Manager, on Project 
Sites on Saturday, Sunday, or holidays as defined. 

 
4.7 REQUIREMENTS OF BIDDERS 

 

A. Only bids from contractors with substantial experience and a successful performance 
record will be considered in awarding the contract. Bidders shall, on the “Record of 
Prior Contracts” form, present evidence at the time of opening bids that they have had 
experience in the kind of Work to be performed. Bid submittals of inexperienced 
contractors and those who have failed to properly perform other contracts may be rejected 
for such cause. 

1. Substantial experience means a minimum of fifteen (15) years of experience in the 
design and installation of systems of similar types. Also having an employee on 
staff who can show proficiency at least equal to a NICET level IV certification in 
special hazards design. 

2. Be a licensed and authorized reseller/installer of Kidde Fire Suppression Systems.  
 
B. The City may consider the qualifications of the contractor, based upon their past 

construction record, and may check references in determining if a bidder is qualified. 
 
C. To demonstrate their qualifications for the project, each bidder shall fill out the provided 

Questionnaire to demonstrate experience on similar type of projects.  The selected 
Contractor shall possess licenses that authorize them to provide the necessary services in 
the State of Washington and City of Tacoma.  The successful bidder shall also provide a 
statement as to their record of claims with Washington State Labor and Industries, by 
providing a copy of their OSHA 200 record, and identify any other significant aspects of 
their work safety history upon request. 

 
D. Requests for clarification 

1. Technical questions and/or requests for clarification pertaining to the Work are to 
be submitted via email by contacting Joe Parris, jparris@cityoftacoma.org, prior to 



submitting the bid. Each bidder must comply with the following conditions: 
a. Examine the Contract Documents thoroughly 
b. Understand the needs of the individual buildings  
c. Become familiar with local conditions that may, in any manner affect 

the performance of the Work 
d. Become familiar with federal, state and local laws, ordinances, rules 

and regulations that may affect the performance of the Work 
 
E. It is highly recommended that you attend the pre-bid meeting, but will be required to attend 

the pre-construction meeting and both site inspections (unless only one is necessary.) 
 
4.7.1 Local Employment and Apprenticeship Training Program (LEAP)  
 
LEAP is a City of Tacoma economic development program adopted to provide employment 
opportunities for City of Tacoma residents on qualifying City funded projects.  It requires the 
prime contractor or service provider performing a qualifying public works project or service 
contract to ensure that 15-percent of the total labor hours worked on the project are performed 
by apprentices approved by the Washington State Apprenticeship Council (SAC) and/or 
residents of Tacoma.  Compliance may be met through any combination of utilizing residents of 
Tacoma or SAC apprentices on the project.  Residents entering apprenticeships or other related 
training programs may be screened to work on City public works projects or service contracts.   
 
Contractors/vendors may obtain further information by contacting the City’s LEAP 
Coordinator, Clifford Armstrong, at 253-591-5826 or carmstrong@cityoftacoma.org.  The 
LEAP coordinator can assist contractors in the recruitment of qualified employees from the 
Private Industry Council and other pre-employment and training organizations available in the 
area.  The LEAP Office is located in the City’s Community & Economic Development 
Department, Tacoma Municipal Building, 747 Market Street, Room 808, Tacoma, Washington  
98402. 
 
4.7.2 Performance, Payment, and Retainage Bonds 
 
A. Performance and Payment Bonds 
The Contractor shall provide both a Surety and Payment Bond for 100-percent of the total 
contract award within ten (10) calendar days after award of the contract in accordance with the 
General Provisions.  These bonds shall be required for each contact awarded under this 
specification. 
 
B. Retainage Bond 
A 5-percent retainage bond may be provided in lieu of the City withholding five-percent 
retainage.  If a retainage bond is not obtained, the City will withhold 5-percent retainage until 
the end of the contract.  If a retainage bond is provided, the City form must be used. 
Contractor shall provide notice of intent to provide retainage bond ten (10) days prior to first 
invoice.  The City may elect to allow submission of retainage bond after the first payment at its 
discretion.   

 



4.8   PLANNING OF WORK AND PROGRESS SCHEDULES 
 

A. The Contractor shall submit at least the required submittals for the Master Site no later 
than 15 days after the award of the contract. The Project Manager will issue a Notice 
to Proceed after review and approval all Submittals.  

B. If extreme weather conditions or acts of God, are deemed by the Project Manager to be 
unsuitable for proper or safe installation or restrict access to the Project Site, then the 
Work shall not start or shall be interrupted until conditions have improved sufficiently as 
to allow the Work to progress without delay. Working stoppages of this type could be a 
basis for a claim of delay if agreed in writing between the Contractor and the Project 
Manager.  

 
C. City’s Right to Stop Work: If City determines that Work performed by the Contractor is 

not in accordance with the requirements of the contract specifications, or the Contractor 
fails to perform Work in accordance with Contract Documents, the Project Manager may 
issue a written order to stop Work, or any portion of the Work, until the Contractor meets 
the contract specifications, or the cause of the stop Work order has been resolved. The 
right of City to stop Work shall not be a cause for additional costs or charges. 

 
D. City’s Right to Continue Work: If the Contractor fails to correct the cause of a stop Work 

order, or fails to meet the requirements of the contract specifications or documents after 
seven days, the Project Manager may provide the Contractor a second written notice to 
correct Work deficiencies. If the Contractor fails to make corrections after three additional 
days, City may correct such deficiencies. The Project Manager will then issue a change 
order, and an appropriate amount shall be deducted from payments due the Contractor for 
the reasonable cost of correcting deficiencies. The appropriate amount will consist of any 
expenses incurred by the City to correct the Work deficiency, including but not limited to 
hourly compensation for Project Manager, additional City staff and Consultants. 

 
E. City’s Right to Terminate Contract: City may terminate the contract if the Contractor: 

1. Fails to supply properly trained and skilled workers; or 
2. Fails to supply proper and appropriate tools and equipment; or 
3. Fails to provide prompt payments to subcontractors; or 
4. Disregards laws, ordinances, rules, regulations, codes; or 
5. Substantially breaches contract specifications or documents, or breaches safety 

rules, regulations, or standard practices. 
 
F. Supervision and Construction 

1. The Contractor shall supervise, direct, and be responsible for all work. This is to 
include all employees, labor and services; whether they are supplied directly by the 
Contractor or by others subcontracted by the Contractor.  The Contractor shall be 
solely responsible for all coordination, construction, techniques and methods, 
delivery, security, services and subcontractors they employee.  



2. The Contractor shall designate a Construction Supervisor who shall represent the 
Contractor, and shall provide and receive communications to and from the 
Project Manager. Important or critical project information shall be confirmed via 
email. 

3. Unless specifically noted, the Contractor shall provide all labor, materials, 
equipment, tools, machinery, transportation, utilities, storage, restrooms, 
meeting space and other facilities and services necessary for the safety of all 
present at the Work location and the proper and timely completion of the 
Work. 

 
I. Project Administration 

 
1. The Contractor will manage the project to keep it on schedule and communicate 

any changes to the Project Manager.  

 
2. Prior to commencing any Work, the Project Manager will schedule a Pre-

Construction meeting with all parties.  
 

3. Contractor and Construction Supervisor shall be equipped with some means of 
constant communications, such as a mobile phone. This equipment will not be 
supplied by City, nor will cellular service be arranged. 

 
4. The Construction Supervisor will provide the Project Manager with daily 

updates on Project Site progress, in verbal or electronic form. 
 

5. The Construction Supervisor shall be onsite at all times, unless a request is 
made in advance and agreed to by the City Project Manager, and an alternative 
responsible representative from the agency is available. 

 
6. The Construction Supervisor will provide written weekly status updates that 

will include progress made, any issues or problems onsite and whether the 
project remains on track. 

 
J. City reserves the right to execute other contracts for unrelated Work to be fulfilled at 

these Project Sites running concurrently with this project. If any portion of the 
Contractor’s Work depends upon proper execution or results of any other provider, 
including materials or equipment supplied by City, the Contractor shall promptly 
inspect and report to the Project Manager any deficiencies that render the Work 
unsuitable for the Contractor’s use. Failure to so inspect and report shall constitute an 
acceptance of the other provider's Work as fit and proper for the reception of the 
Contractor’s Work. 

 
 



 
4.9   PERMITS 

 

It is the responsibility of the Contractor to obtain and pay for any permits necessary to complete 
the Work.  

 
4.10  SUBMITTALS 

 

A. After award of contract, before any material is fabricated or shipped, the Contractor 
shall submit to the Project Manager  a set of submittals which shall include: 

 
1. A complete equipment list 
2. Project Schedule, including Work and material acquisitions/timelines 
3. Site specific health & safety plan as explained in Section 4.1.2.b 
4. Acceptance Test Plan 
5. Certification documentation 
6. Confirmation of spare parts and 24 hour emergency service availability 

 
B. The submission of a bid will constitute an incontrovertible representation by the bidder that 

the bidder has complied with the requirements of the Request for Bids. Bidder shall have 
sole responsibility for the review of all drawings, specifications, and other descriptive 
materials provided by City and shall take responsibility for all Work to be performed 
through the submission of the bid. Errors and omissions are the sole responsibility of the 
bidder. Changes to submittals will not be allowed unless there were previously approved 
submittals requesting clarification or additional information by the Project Manager. 

 
C. Submittals are due to the City for review within 15 days of the award date. 

 
D. 10 calendar days are allotted for City review of submittals, this includes any required 

resubmittals. 

 
E. Submittal deliveries may be made by mail, personal hand delivery or electronically 

submitted. 

 
F. No oral agreement or conversation with any officer, agency or employee of the Contracting 

Agency, either before or after execution of the contract, shall affect or modify any of the 
terms or obligations contained in any of the Contract Documents. Such oral agreement or 
conversation shall be considered as unofficial information and in no way binding upon the 
Contracting Agency, see Exhibit F for the approved Change Request methods. 

 
G. Each submittal shall be reviewed and stamped as reviewed and approved by the 

Contractor prior to submission to City. 

 



H. The Project Manager may permit the use of certain materials prior to sampling and testing 
if accompanied by a certificate of compliance, stating the materials involved comply in 
all respects with the requirements of the contract. The certification shall be signed by the 
manufacturer of the material. A certificate shall be furnished with each lot of material 
delivered for the job and each lot number if applicable shall be clearly identified in the 
certificate. All materials used on the basis of a certificate of compliance may be sampled 
and tested at any time. The fact that the material is used on the basis of a certification of 
compliance shall not relieve the Contractor of responsibility for incorporating material 
into the Work which conforms to the requirement of any Contract Documents. 

 
I. The Project Manager will use the following review stamps with the following meanings. 

1. APPROVED: Is acceptance, and means that the submittal appears to conform to 
the respective requirements of the Contact documents. No resubmittal is 
required. 

 
2. APPROVED AS NOTED: Is acceptance, and means that the submittal appears to 

conform to the respective requirements of the Contract Documents, upon 
incorporating of the Project Manager corrections as marked in the document. No 
resubmittal is required. 

 
3. RESUBMISSION REQUIRED: Is a disapproval, and means the submittal has 

been thoroughly reviewed and found to have sufficient errors of such magnitude 
that incorporation could violate the Contract Documents. The submittal must be 
corrected and resubmitted. No additional time will be granted for resubmittals of 
this nature. 

 
4. NOT APPROVED: Is a disapproval, and means that the submittal is deficient to 

the degree that the Project Manager cannot correct the submittal with a 
reasonable degree of effort. This submittal needs revision or completeness to be 
properly reviewed. This submittal must be corrected and resubmitted. No 
additional time will be granted for resubmittals of this nature. 

 
 
 
 
4.11  BID EVALUATION 

 

A. The bid proposal allows a potential Contractor to bid on the installation of fire 
suppression systems at seven (7) radio communication buildings. To be considered 
responsive, the Bidder shall submit a price on each and every item of Work listed as well 
as completion of the included Questionnaire. It will be necessary to evaluate various 
factors to insure the equipment proposed by the successful bidder will, in City’s opinion, 
best meet the requirements. 
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