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Date:       June 25,  2014  
Location: 747 Market, Tacoma Municipal Bldg, Conference 248  
Time:       5:30 p.m.  
 
Please note assigned times are approximate.  The Chair reserves the right to alter the order of the agenda. 
  

1. ROLL CALL    

 

 

2. CONSENT AGENDA 
A. Excusal of Absences   
B. Meeting Minutes  
C. Administrative Review 

i. 402 N K Street 6/10/14 - window 
 
 

3. NOMINATIONS TO THE TACOMA REGISTER OF HISTORIC PLACES - PRELIMINARY REVIEW 

A. Schools 
i. McKinley Hill Elementary (3720 McKinley Avenue)  
ii. Oakland Elementary (3319 South Adams Street) 
iii. Hoyt Elementary (2708 North Union) 

 

4. DESIGN REVIEW 

A. 1111 N 4
th

 (North Slope Historic District) 
Reconstruct garage 
 

B. 822 N M Street (North Slope Historic District) 
Reconstruct porch 

 

5. CHAIR COMMENTS 
 

 
  

 
Reuben McKnight 
Historic Preservation Officer 

  

Agenda 

Landmarks Preservation Commission 
Planning and Development Services Department 
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747 Market Street, Suite 345  Tacoma, Washington 98402  Phone (253) 591-5030  Fax (253) 591-5433 
 

 
STAFF REPORT  
 

June 25, 2014 

 
NOMINATIONS TO THE TACOMA REGISTER OF HISTORIC PLACES - PRELIMINARY 
 

General Procedural Notes: 
The property on today’s agenda is nominated to the Tacoma Register of Historic Places.   
 
Tacoma Register listing follows procedures defined in 13.07.050, and consists of a minimum of two separate 
Commission meetings.  The initial meeting determines whether the property meets the threshold criteria in the ordinance 
for age and integrity.  If the Commission finds that the age and integrity standards are met, then the Commission may 
move to have the nomination scheduled for a public hearing and comment period, at which the public may enter 
comments into the record for consideration.  Following the comment period, the Commission may deliberate on the 
nomination for up to 45 days before recommending to City Council listing on the register, or denying the nomination.   
 
The purpose of this review is to determine whether the nominated property meets the threshold criteria and should be 
scheduled for public testimony at a public hearing. 
 

AGENDA ITEM 3A:    

Marshall McClintock, Historic Tacoma 

 
BACKGROUND 
This is a multiple property nomination for three Tacoma School District properties, as follows: 

 McKinley Hill Elementary School (3720 McKinley Avenue) 
McKinley Elementary was designed by noted school architect Frederick Heath and constructed in 1908 with 
additions in 1910 and 1957.  The 1957 addition is not included in the nomination. 
 

 Oakland Elementary School (3319 South Adams Street) 
Oakland Elementary School was designed by the noted architectural firm of Heath and Gove, and was 
constructed in 1912 with a 1958 addition.  The addition is not included in the nomination. 
 

 Hoyt Elementary School (2708 North Union Street) 
Hoyt Elementary School was designed by nationally known Tacoma architect Robert Billsbrough Price and 
constructed in 1957.   

 
The buildings are nominated under the following criteria: 
 
A.  Is associated with events that have made a significant contribution to the broad patterns of our history;  

 
B.  Is associated with the lives of persons significant in our past;  

 
C.  Embodies the distinctive characteristics of a type, period, or method of construction, or represents the work of a 

master, or possesses high artistic values, or represents a significant and distinguishable entity whose components 
may lack individual distinction;   

 
F.  Owing to its unique location or singular physical characteristics, represents an established and familiar visual feature 

of the neighborhood or City; as a visually unique building due to its architectural style and character in the industrial 
area. 

 

REQUESTED ACTION 
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Determination of whether the buildings nominated to the Tacoma Register of Historic Places appears to meet the 
threshold criteria for nomination, and if so, scheduling the nominations for public hearing.  The commission may forward 
all or part of the nomination for future consideration. 

 
EFFECTS OF NOMINATION 

 Future changes to the exterior will require approval of the Landmarks Preservation Commission prior to those 
changes being made, to ensure historical and architectural appropriateness. 

 Unnecessary demolition of properties listed on the Tacoma Register of Historic Places is strongly discouraged by 
the municipal code, and requires approval of the Landmarks Preservation Commission. 

 Future renovations of listed on the Tacoma Register of Historic Places may qualify for the Special Tax Valuation 
property tax incentive. 

 
STANDARDS 
 
The threshold criteria for Tacoma Register listing are listed at 13.07.040B(1), and include: 

1. Property is at least 50 years old at the time of nomination; and, 

2. The property retains integrity of location, design, setting, materials, workmanship, feeling, and association such 
that it is able to convey its historical, cultural, or architectural significance. 

 
ANALYSIS 
Each school structure meets the age threshold criteria.  McKinley was constructed 106 years ago, Oakland, 102 years 
ago, and Hoyt is 57 years old.  Hoyt Elementary School is an intact example of economical midcentury design and 
construction using innovative materials and techniques intended to reduce costs and facilitate speedy construction.  
McKinley has been substantially modified; of the three nominated schools, the 1958 addition to McKinley is the most 
intrusive to the original structure, obscuring a significant portion of the front lower elevation.  However, it appears that 
most of the character defining elements on the building are intact despite the addition.  Oakland Elementary likewise has 
a significant addition on its north elevation, which is a secondary elevation.  The primary massing and front elevation are 
intact. 
 
RECOMMENDATION 
Recommended language for scheduling a public hearing: 
I move that the Landmarks Preservation Commission adopt the analysis as findings and schedule the McKinley, 
Oakland and Hoyt Schools nomination for a public hearing and future consideration at the meeting of August 13, 2014. 
 
Recommended language for declining to schedule a public hearing for one or more components of the nomination: 
I move that the Landmarks Preservation Commission find that [cite specific elements or properties that should be 
excluded] do not meet the threshold criteria (describe) and deny the nomination for said propert(ies). 
 
Recommended language for deferral: 
I move that the Landmarks Preservation Commission defer consideration of the nomination for the [cite specific elements 
or properties for which additional information is needed] so that additional information (specify) can be presented for 
consideration to the Commission. 

 
 

DESIGN REVIEW   
 

AGENDA ITEM 4A:  1111 N 4th Street (North Slope Historic District) 

Amalia Annest, owner 
 

BACKGROUND 
This c.1890 house at 1111 North 4th Street is a contributing structure in the North Slope Historic District.  The home has 
been significantly modified as a result of non-permitted work by a previous owner, which left the house in derelict 
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condition.  In 2005, the previous owner gutted the house and replaced all the windows, siding and deck without building 
permits.  Much of this work was not consistent with building code nor historic district standards, and had to be removed. 
 
In 2010 the current owner obtained Landmarks Commission approval to replace the windows and chimney.  In 2011, the 
Commission approved the replacement of the siding installed by the previous owner with HardiPlank. 
 
The current application is to underpin and stabilize the foundation of the detached garage, and rebuild the garage using 
the existing studs.  The garage will be sided with smooth sided HardiPlank to match the house.  There are no windows 
proposed for the garage; a metal roll-up door and man door on the south side.  The garage will retain the existing roof 
shape and form.  Building code requires the installation of a fire-rated wall along the adjacent property line. 

 
ACTION REQUESTED 
Approval of the above scope of work. 
 

STANDARDS 
The Wedge/North Slope Design Guidelines are intended primarily to guide renovation of residences.  Guidelines that 
apply to garages primarily anticipate new construction and focus on the appropriate siting of parking structures.  
 
The primary guidelines for materials include: 
 
Guidelines for the Alteration of Existing Buildings:  Exterior Materials  
3. Other materials/configurations. It is not historically appropriate to replace deteriorated siding with substitute materials, 
unless it can be demonstrated that: 

• the replacement material is a close visual match to the historic material and can be installed in a manner in which 
the historically character defining details may be reproduced (mitered corners, dentil molding, etc); and 

• replacement of the existing historic material is necessary, or the original material is no longer present; and 
• there is no feasible alternative to using a substitute material due to cost or availability. 

 
Guidelines for New Construction:  Exterior Materials 
5. Cementitious products, such as Hardiplank, may be acceptable in the district if installed in a historically correct pattern 
(for example, horizontal lapped siding or shingle). In such cases, the product used shall be smooth in texture (faux wood 
grain finish is NOT acceptable). 
 

ANALYSIS 
1. The garage is located in the North Slope Historic District, and as such, is subject to review by the Landmarks 

Preservation Commission pursuant to TMC 13.05.047 for exterior modifications to the structure. 
2. The garage is experiencing significant structural failure due to subsidence of the corner of the foundation, 

causing the slab to tilt.  The proposal to underpin and stabilize the foundation. 
3. The garage is an accessory structure to the home at 1111 N 4

th
 Street, which has been extensively modified. 

4. Although Hardi-plank is not considered a suitable replacement siding for the historic residential structures in the 
district, because the garage is an accessory structure, the guideline does not need to be applied as strictly. 

5. Hardi-plank is not discouraged for new construction if the flat textured variety is used, as proposed by the owner. 
6. The existing door is not operable.  The new door will allow the garage to be used as a garage. 

 
RECOMMENDATION 
Staff recommends approval of the application. 
 
 

AGENDA ITEM 4B:  822 N M Street (North Slope Historic District) 

Mike McIntyre, owner 
 

BACKGROUND 
The house at 822 N M Street is a vernacular Victorian constructed in 1893.  This is a proposal to replace the existing 
porch decking surface with Azek composite material in a tongue and groove plank configuration, to mimic the existing 
deteriorated fir T&G decking on the porch.  The porch is going to be rebuilt in-kind, but the applicant wishes to use a 
synthetic material for long term durability reasons.   
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Staff would typically propose administrative review for this scope of work, but review is required for the material change. 
A material sample will be provided at the meeting. 

 
ACTION REQUESTED 
Approval of the above scope of work. 
 

STANDARDS 
The Wedge/North Slope Design Guidelines for the Alteration of Existing Structures 
 
General Preservation Principles 
4. Replacement in kind. If replacement of a historic feature or material is unavoidable, they should be replaced in kind 
with a visual and material match whenever possible. 
 
Porches 
1. Retain existing porches and porch details. The original design elements of existing historic porches, when present, 
should be maintained. Major changes to configuration or ornamentation should be avoided. Missing or deteriorated 
details, such as columns and railings, should be repaired or replaced in kind. 
 

ANALYSIS 
1. The home at 822 N M is a contributing structure within the North Slope Historic District, and review and approval 

by the Landmarks Preservation Commission is required pursuant to TMC 13.05.047 for exterior modifications to 
the structure. 

2. The porch is being reconstructed in kind with the exception of the deck, which meets the guideline for porches, 
as it retains the design elements of the historic porch. 

3. The proposal to use tongue and groove Azek decking is based on the assertion that fir available today is not as 
durable and will not last as long.  The appearance is not an exact visual match, but from the sidewalk, it should 
be minimally noticeable.  

 
RECOMMENDATION 
Staff recommends approval of the application. 
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APPLICATION FOR DESIGN REVIEW 
FOR SINGLE FAMILY RESIDENTIAL PROPERTIES 

 
Please include ALL of the following information with your application.  Insufficient application materials will result in 
a delay in processing of your application.  If you have any question regarding application requirements, or 
regulations and standards for historic homes and neighborhoods, please call the Historic Preservation Officer at 
253.591.5220. 
 
PART 1:  APPLICANT INFORMATION 

House Address 
1111 N. 4th Street 
Tacoma, WA 98403           

Landmark/Conservation 
District (if applicable) 

North Slope  
Historic District      

 
OWNER INFORMATION  

Name (printed) 
 
Amalia Annest      Email 

 
 
amaliaannest@gmail.com 

 
 
 

Address (if different than 
above) 2423 N. 31st St., Tacoma, WA 98407      Phone 253.279.5918       

Homeowner’s Signature* 

 

 

 
 
 

*Application must be signed by the property owner to be processed. 
 

 
 

  
CONTRACTOR INFORMATION  
If application will be presented by a representative or contractor, please fill in the following: 

 
 

 
Representative’s 
Name 

 
      

 
Company 

 
      

 
 

Address        

Email       Phone        
     
 

FOR OFFICE USE ONLY 
 
PRELIMINARY PLAN CHECK 
 
CHECKED FOR BUILDING CODE:*  _____________ 
 
 
LAND USE/ZONING:  
VARIANCE REQUIRED?  ________________  CUP REQUIRED? ____________ 
 
 
 
*PRELIMINARY PLAN CHECK IS NOT AN APPROVAL OF A PROJECT.  A SEPARATE PERMIT 
APPLICATION MAY BE REQUIRED. 

  

APPLICATION FEE (please 
see page 2) 

Estimated Project 
Cost, rounded to 
nearest $1000 

$17,000 

  

Application Fee 
Enclosed $475      

  
Revision 12/18/12
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PART 2: INFORMATION FOR APPLICANTS 
 
*NEW* FEE SCHEDULE 
 
New Fee Schedule for 2013 
 
On December 18, 2012 City Council approved a new general services fee schedule that includes new fees for design review and 
demolition review of historic buildings (Res. No. 38588).  The new fees are as follows: 
 

Estimated project cost (determined by applicant) Application Fee 
$0 – 5000 $175 
Each additional $1000 $25 
  
Maximum fee $500 

 
  
PLEASE NOTE: 
1. Fees are required only once per application.   
2. If an application is denied by the Landmarks Commission, and a new application is submitted for the same project, 

new fees may apply. 
3. Demolition fees are applied to cover the cost of public hearings, but may not be required for the removal of certain 

accessory structures. 
 
 
HOW TO USE THIS FORM 
 
STEPS FOR APPLICANTS 
 

1. Review the Standards and Guidelines for Historic Buildings.  Many homeowners want to know whether their 
project will be approved by the Commission ahead of the meeting.  The Landmarks Commission reviews projects 
according to design guidelines and the Secretary of the Interior’s Guidelines for Rehabilitation.  This information is 
available online at www.tacomaculture.org. 

 
2. Fill out this form in its ENTIRETY.   
 
3. Find the correct checklist for your project, and submit the required supporting documentation.  Part 4 of 

this form outlines which checklist to use for your project.  There are three checklists, but you only need to use 
one. 

 
4. Submit your application for preliminary review to the Permit Intake Center of Planning and Development 

Services.  The Plans Reviewer will initial and date the cover sheet of this application. This ensures your 
application meets applicable codes and will avoid delays down the road.  Your application will NOT be processed 
without this step. 

 
5. Submit it to the Historic Preservation Office with the APPLICATION FEE. The Landmarks Commission 

meets on the 2nd and 4th Wednesdays of each month, and applications are due to this office TWO WEEKS in 
advance.  When your application has been scheduled for review, you will be notified. 

 
WHERE TO GO: 
Permit Intake Center 
City of Tacoma, Planning and Development 
Services Department 
747 Market Street, 3rd Floor 
253-591-5030 

 

 

 

http://www.tacomaculture.org/
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PART 3:  PROJECT DESCRIPTION 
Please describe below the overall scope of work, including all proposed new construction, changes to existing buildings, 
and any elements to be removed and replaced.  (For complex remodeling projects, it may be beneficial to divide the 
description into different areas [north façade, west façade] or by type of work [windows, doors, siding]).   
 
Attach additional pages if needed. 
 
Brief background: My struggles with this property date back to April of 2009, when I bought the house at a foreclosure 
auction having never seen the inside. Once it was discovered the property was brought to auction illegally (since the 
previous homeowners had filed for bankruptcy just beforehand), I got entangled in over a year of legal battles to obtain 
legitimate sole ownership. During that period, I was stuck with a monthly mortgage payment yet was not allowed to step 
foot inside the house. 
 
Once legal ownership was finally achieved, I ended up spending another 4 years and hundreds of thousands of dollars 
completely gutting and remodeling the house, as the inside of it was falling apart. In addition, I spent a lot of money to get 
the house back into compliance with the directives of the Landmarks Preservation Commission, as the previous 
homeowners had completely violated those directives on a great number of levels. 
 
As a more detailed background, I have included my previous application from September 2010, where we dealt with 
window replacement, deck removal, and interior chimney removal. I have also included the addendum from April 2011, 
where we requested (and were granted) permission to remove the crumbling exterior chimney. Finally, we have also 
replaced all of the exterior siding with Hardie Plank, after receiving the Commission’s approval on that venture on July 27, 
2011 (see included LPC Minutes from the 7/27/2011 meeting). 
 
For this application, it’s time to tackle the detached garage. The garage has loose soil underneath and the structure has 
sunk down a ways into the ground, especially on the northeast corner. After having experts come and evaluate what it will 
take to stabilize the garage, we have concluded that we will need to repair and anchor the foundation prior to replacing 
any siding (which is also in pretty bad shape). 
 
Our plan and proposal is to have a foundation repair company stabilize the garage using pin piles, which will anchor the 
structure and prevent future slippage. Once this is done, we will have a contractor brace the interior, remove and dispose 
of the existing siding, doors, and windows, reinforce and realign the structure, and rebuild everything from the joists on up. 
This effort will include installation of a 1-hour firewall on the west side of the garage per city ordinances, and will also 
include a new 14’ x 7’ automatic garage door (north side) and a new 3’ x 6’8” entry man door (south side) to replace what 
was there previously. 
 
We are also proposing to rebuild the garage without windows, as the area is known for high incidence of car vandalism 
and we do not see any utility in having the garage contents viewable to passersby. The garage is small and utilitarian, and 
there is very little need for the presence of windows to begin with (not to mention the security risks they pose). 
 
Finally, we are proposing to side the updated structure with Hardie Plank exactly matching that of the house. 
 
We do not propose to alter the footprint of the structure, move it, or change the overall look and feel other than new siding 
and window removal. The only other noteworthy change would be replacement of the current non-working roll-up door 
with an automatic (modern) garage door for usability. We have roughly captured the style of door we intend to purchase in 
the accompanying set of photographs. There are also multiple photos of the existing garage for your perusal.  
 
 
 
 
PART 4:  SUPPLEMENTS 
 
How to Use This Table 
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The following is a table of common projects divided into Categories.  For each Category of work there is a corresponding 
checklist designed to help you include the information required for your application. 
 
Find the type of work you are proposing, and download the corresponding checklist to attach to your application.  
 
Checklists are available from the Historic Preservation Office, and on our website at www.tacomaculture.org/historic.asp   
 
If you have any questions regarding what information should be included in your application, please call the Historic 
Preservation Office at 253-591-5220. 
 
NOTE:  ONLY USE ONE CHECKLIST 
 
 

 Use  
 

 Checklist A for: 
 
Detached garages 
New porches 
Decks 
Additions 
Foundations 
Other Major Work (call the Historic Preservation Officer with questions) 
 

 
p. 5 
 
 
 
 
 
 

 
 Use 

 
 Checklist B for: 

 
Siding 
Roofing 
New window or door openings 
Other Minor (For example, chimney restoration) 
 

 
p. 6 
 
 
 
 

 
 Use  

 
 Checklist C for: 

 
Windows (replacement or restoration of existing) 
Doors (replacement or restoration of existing) 
 

 
p. 7 
 
 

 

http://www.tacomaculture.org/historic.asp
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RESIDENTIAL APPLICATION CHECKLIST A 
 (For Garages, Porches, Decks, Additions, Foundations and other Major Projects) 
 
CHECKLIST to include the following:* 

 Accurate Measured Site Plan (which shows ridgelines and dormers of existing and new buildings) – 
See attached photos and engineering drawings which show the structure basics 

 
Accurate Measured Elevation Drawings (all sides, with dimensions, siding materials, windows, and 
doors indicated) – See attached photos and engineering drawings which show the structure 
basics. 

 Photograph(s) of Site and surrounding area – Many photos included, of both existing garage and 
proposed garage door replacement style. 

 Detail illustrations of trim, casing, balusters, posts and railings (if applicable) 

 Material samples (ie. stained glass, or if proposing uncommon material) 

 Paint samples (from hardware store) 

 
In addition to the above, please provide the following information: 
Size of new construction (footprint, i.e. 22 
X 30’):   Same as existing (288 sq. ft.) 

 

Overall height and pitch of roof (for 
new buildings): N/A      

 

Exterior cladding material(s): Horizontal smooth texture Hardie Plank. 
Style and paint will match main house. 

 

Window types and materials: 
N/A – proposing to remove all windows. 

 

Door types and materials: 14’ x 7’ automatic garage door (see photo for example) 
3’ x 6’8” entry man door (not visible from the street)      

 

Window trim (attach drawings, catalog sheets, etc. if necessary): 
N/A      

 

Roof Material: 
N/A – Keep existing roof 

 

   
 
*ADDITIONAL TIPS 

• Drawings required for building permits can often be used for Landmarks Review, as long as information regarding finish 
detail, exterior materials, and windows and doors are indicated. 

 
• For information about drawing site plans, please refer to BLUS Publication B1, Site Plan 

 
• Elevations should be scale drawings and should include dimensions, heights, window and door locations, eave overhangs, 

trim details, and the locations of materials and other elements. 
 

• Please include a photograph of existing house (for new garages if the new garage is to match any existing features of the 
house) 

 
• For structures within the North Slope Historic District, refer to the North Slope Design Guidelines for more information about 

design.  Contact the Historic Preservation Officer for more information. 
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RESIDENTIAL APPLICATION SUPPLEMENT CHECKLIST B 
 (For New Siding, Roofing, and Window and Door Openings) 
 
CHECKLIST to include the following:* 

 Elevation drawings (if new windows or doors are to be added where there no existing ones) 

 Photograph(s) of work area(s) 

 Detail illustrations of trim and casing 

 Material samples (if proposing uncommon or new to market material) 

 Paint samples (from hardware store if applicable) 

 
In addition to the above, please provide the following information: 

Proposed Material(s): 
      

 

Window types and locations: 
      

 

Exterior cladding material(s): 
      

 

   
 
*ADDITIONAL TIPS 

• Drawings required for building permits can often be used for Landmarks Review, as long as information regarding finish 
detail, exterior materials, and windows and doors are indicated. 

 
• Elevations should be scale drawings and should include dimensions, heights, window and door locations and trim details. 

 
• Please include a photograph of existing examples (if the new features are to match any existing features of the house) 

 
• For structures within the North Slope Historic District, refer to the North Slope Design Guidelines for more information about 

design.  Contact the Historic Preservation Officer for more information. 
 



 
Landmarks Preservation Commission 
Application for Design Review  
Page 7 of 7 
 
RESIDENTIAL APPLICATION SUPPLEMENT CHECKLIST C 
 (for Window and Door Replacement and Restoration) 
 
CHECKLIST include the following:* 

 Photograph(s) of work area(s) with locations of work indicated (i.e. in pen) 

 Detail illustrations of trim and casing and window profiles 

 Catalog cut sheets or product samples  

 
In addition to the above, please provide the following information: 
Narrative list of window and door 
types and locations:       

 

   
 
*ADDITIONAL TIPS 

• Drawings required for building permits can often be used for Landmarks Review, as long as information regarding finish 
detail, exterior materials, and windows and doors are indicated.. 

 
• Please include a photograph of example elements (if new windows or doors are to match any existing features of the 

house) 
 

• For structures within the North Slope Historic District, refer to the North Slope Design Guidelines for more information about 
design.  Contact the Historic Preservation Officer for more information. 
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Example of proposed door style 
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Members 
Mark McIntire, Chair  
Bret Maddox, S.E., Vice Chair 
Edward Echtle  
Ken House 
Jonah Jensen 
Megan Luce 
Ha Pham 
Pamela Sundell  
Duke York 

 
Marshall McClintock, North Slope Ex-Officio 

 
Staff 

Reuben McKnight, Historic Preservation Officer 
Tonie Cook, Landmarks Coordinator 

 
 

Date:        July 27, 2011 LPC66/11
Location: 747 Market Street, Tacoma Municipal Building, Room 248  
 
 
Commission Members in Attendance: 

Mark McIntire, Chair  
Bret Maddox, S.E., Vice Chair 
Edward Echtle  
Ken House (late arrival) 
Jonah Jensen 
Megan Luce 
Marshall McCliintock 
Ha Pham 
Duke York (late arrival) 

 
Commission Members Absent: 
 
Commissioner Pamela Sundell  
 

Staff Present: 
Reuben McKnight   
Tonie Cook 
 
Others Present:  
Michael Case, Melissa McGinnis, Roger Stanton 

 
Chair Mark McIntire called the meeting to order at  5:00 p.m. 
 
 
1. CONSENT AGENDA 

 
A. Excusal of Absences 
 

 Commissioner Pamela Sundell was excused. 
 

 
B.      Approval of Minutes 
 

 Meeting minutes of June 8, 2011 and June 22, 2011 were approved. 
 
 
  
2. DESIGN REVIEW 

 
Chair Mark McInitre changed the meeting schedule to consider 1111 N 4th Street to later in the meeting to 
accommodate the late arrival of the applicant. 
 
NEW BUSINESS 
 
A. 608 N Sheridan Ave (North Slope Historic Special Review District) 

 
Mr. Reuben McKnight explained the applicant had an emergency which prevented his attendance; the applicant 
offered to reschedule the item to a future Commission meeting, however, if the Commission reviews the item and 

  
 
MINUTES 

Landmarks Preservation Commission 
Community and Economic Development Department 
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needs additional information, the item can be moved to a subsequent meeting. 
  
 Ms. Tonie Cook read the Staff Report into the meeting record. 
 

Built in 1905, the house at 608 N Sheridan is a contributing structure in the North Slope Historic Special Review 
District.  The current proposal includes removal of part of the non historic siding, which is the section of existing 
non historic vertical board and batten type siding; the upper and lower horizontal siding will be retained. The 
section of the siding that is removed will be replaced with Tight Knot Cedar Lap siding matching the horizontal 
wood siding.  The applicant is unsure what is under the non historic siding; the proposal includes the removal of 
only the non historic vertical board and batten type siding. 

 
Standards to be considered: 

 
North Slope Historic Special Review District Design Guidelines 
6. Exterior Materials. Goals: Use compatible materials that respect the visual appearance of the surrounding buildings. 
Buildings in the North Slope Neighborhood were sided with shingles or with lapped, horizontal wood siding of various 
widths. Subsequently, a few compatible brick or stucco covered structures were constructed, although many later uses 
of these two materials do not fit the character of the neighborhood.  
 
Additions to existing buildings should be sided with a material to match, or be compatible with, the original or existing 
materials. New structures should utilize exterior materials similar to those typically found in the neighborhood. 
 
Secretary of Interior’s Standards for Rehabilitation 
2. The historic character of a property will be retained and preserved. The removal of distinctive materials or 
alteration of features, spaces, and spatial relationships that characterize a property will be avoided. 

 
Analysis to be considered: 
1. This house is historically significant as a contributing structure in the North Slope Historic District; it is a 
bungalow built in 1905.  As part of the North Slope it is listed on the Tacoma, Washington and National Registers 
of Historic Places. 
 
2. Landmarks Preservation Commission has jurisdiction to review and approve, or not approve, changes to 
this building per TMC 13.07.095, prior to those changes being made, by virtue of its status as a City Landmark. 
 
3. The original exterior siding on the house was either removed or covered with the existing non original 
horizontal cedar lap and vertical siding, which has been on the house since, at least prior to designation of the 
North Slope Historic Special Review District, per property descriptions at that time.  The applicant is uncertain 
about the condition of any remaining original siding. 
 
4. The removal of the non historic vertical siding material, application of a moisture barrier material, and 
replacement with Cedar Lap material that matches the remaining horizontal wood siding appears to meet North 
North Slope Historic Special Review District Design Guideline #6. Exterior Materials. Goals: “Use compatible 
materials that respect the visual appearance of the surrounding buildings. Buildings in the North Slope 
Neighborhood were sided with shingles or with lapped, horizontal wood siding of various widths. Subsequently, a 
few compatible brick or stucco covered structures were constructed, although many later uses of these two 
materials do not fit the character of the neighborhood.  Additions to existing buildings should be sided with a 
material to match, or be compatible with, the original or existing materials. New structures should utilize exterior 
materials similar to those typically found in the neighborhood”. 
 
5. The house has been altered previously with the addition of nonhistoric siding; the current proposal to 
remove and replace inkind nonhistoric material and to retain original material does not change the form of the 
structure, and does not appear to further alter the historic character, which appears to meet Secretary of Interior’s 
Standards for Rehabilitation #2, for, “The historic character of a property will be retained and preserved. The 
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removal of distinctive materials or alteration of features, spaces, and spatial relationships that characterize a 
property will be avoided”.   
 
Staff recommended adopting the above analysis as findings and approval of the proposal to the Commission. 
 
Commissioner McClintock commended the applicant for the proposal. 

 
There was a motion: 
 
“I move that we, the Landmarks Preservation Commission, adopt the analysis as findings, and approve the 
application for the siding replacement as proposed at property at 608 N Sheridan Avenue”. 
 
MOTION:   Maddox 
SECOND: York 
MOTION:   Carried 

 
 
3. BRIEFING – Pagoda at Point Defiance 
 

Mr. Reuben McKnight read the Staff Report.  The Pagoda at Point Defiance Park was extensively damaged by an 
arsonist earlier this year.  Emergency repair work is underway and is being conducted consistently with historic 
preservation standards.  Although the site is not a City Landmark, it is a very significant historic building in 
Tacoma, both for its association with the streetcar (it was the second station for the park), and for its association 
with the development of the North End, with the history of Point Defiance, and for its architecture. 

 
Ms. Melissa McGinnis of MetroParks and Mr. Roger Stanton of BCRA presented an overview and update on the 
restoration activities, including the reinstallation of roof tiles, smoke damage throughout the building, window 
restoration according to Secretary of Interior’s Standards, restoration of old sconces, and the upgrades such as, 
hydronic floor heating, HVAC system, fire protection and security, electronic systems and accessibility. 

 
 
4. DESIGN REVIEW continued. 

 
OLD BUSINESS 
 
A.      1111 N 4th Street (North Slope Historic Special Review District 
 
Mr. Reuben McKnight presented the Staff Report. 
 
This c.1890 house at 1111 North 4th Street is a contributing structure in the North Slope Historic District.   
 
The house is currently in enforcement status due to a nonpermitted project begun by a previous owner in August, 
2005, which included siding, windows, and a deck, in addition to an extensive interior remodel (please see 
September 22, 2010 staff report for a full description - attached).  In addition to the lack of LPC approval and lack 
of building permits, very little of the work completed by the previous owner meets applicable codes, including 
structural, electric and plumbing systems, and extensive replacement of the interior of the building was required. 
 
On September 22, 2010, the Commission approved the current owner’s proposal to bring the property into code 
compliance.  The September approval included the removal and replacement of windows and trim in 
configurations from 2005, removal of one of the two chimneys, and granted relief from the requirement that the 
new owner remove and replace the siding. 
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On April 27, 2011, the Commission approved the removal of the chimney due to its deteriorated condition and 
cost of repair, following a site visit by the Architectural Review Committee. 
 
Most recently, the Architectural Review Committee visited the site on July 20, 2011, to assess the condition of the 
existing siding (including non-historic siding installed by the previous owner) and consider a proposal to remove 
the existing siding and install smooth HardiPlank in a horizontal lap configuration. 
 
Standards to be considered: 
 
North Slope Historic Special Review District Guidelines  
 
6. Exterior Materials. Goals: Use compatible materials that respect the visual appearance of the surrounding 
buildings. Buildings in the North Slope Neighborhood were sided with shingles or with lapped, horizontal wood 
siding of various widths. Subsequently, a few compatible brick or stucco covered structures were constructed, 
although many later uses of these two materials do not fit the character of the neighborhood. 
 
Additions to existing buildings should be sided with a material to match, or be compatible with, the original or 
existing materials. New structures should utilize exterior materials similar to those typically found in the 
neighborhood. 
 
Secretary of Interior’s Standards 
#2.  The removal of distinctive materials or alteration of features, spaces, and spatial relationships that 
characterize a property will be avoided. 
 
#9.  New additions, exterior alterations, or related new construction will not destroy historic materials, features, 
and spatial relationships that characterize the property. The new work will be differentiated from the old and will 
be compatible with the historic materials, features, size, scale and proportion, and massing to protect the integrity 
of the property and its environment. 

 
 
ARC DISCUSSION/ANALYSIS 
 
ARC attendees:   
Mark McIntire 
Duke York 
Ed Echtle 
Reuben McKnight (Staff) 
Tonie Cook (Staff) 
 
At the July 20th ARC meeting, comments included the following to better understand the condition of the three 
layers of existing siding which is a mix of the original, in 1890; a potentially 1930’s installation of lapped horizontal 
siding with mitered corners, and the 1990s outer layer of horizontal siding and shingles. 

 

1. The existing (outermost layer) of siding, including drop (rabbetted) wood siding on the first story and 
cedar shingles on the second story, was incorrectly installed.   Trim pieces, including window headers and the 
bellyband, are not flashed and present a potential long term problem with water incursion.  In many instances, 
there is no paper or moisture barrier as well.  In the location of the chimney, the bellyband and other horizontal 
elements do not line up from one side of the chimney location to the other. 

2. The outermost first story siding appears to have been aggressively disc sanded on all exterior walls of the 
building, possibly to address swelling of the wood from rain exposure (it is likely the house was not painted for a 
significant amount of time following the siding installation).  Thus the siding shows physical marks of sanding, and 
is of varying thickness throughout. 



 
LPC Minutes 07/27/2011, Page 5 of 6    
 

 
 

747 Market Street, Room 1036 · Tacoma, WA · 98402 · Phone (253) 591-5200 · Fax (253) 591-2002 
Website:  www.tacomaculture.org  

 

3. The original siding, a drop tongue and groove siding, remains as sheathing in some places on the house, 
but is likely missing and/or “chopped up” in other places.  The siding that does remain is nailed directly to studs.  
In other areas, holes have been patched with OSB or solid wood boards, and window openings have been moved 
over the years.  

4. On a portion of the rear elevation, there is existing horizontal bevel siding.  It is unknown when this siding 
was installed.  Pictures from 1996 and 1977 indicate that the house had bevel siding on the first story and shingle 
siding on the second story at that time; the owners provided a newspaper photo from the 1940s that suggested 
part, if not all, of the house had bevel siding throughout at that time. 

5. The installation of new wood windows will require some extensive siding work, flashing and trim around 
the window openings. 

6. Due to the amount of work involved in the window replacement, and the substandard (faulty) installation 
of the existing siding, the owner wishes to replace the siding as a component of their current project. 

7. There is very little original, intact siding left anywhere on the building; at present, three types of siding are 
visible. 
 
ARC RECOMMENDATION 

The ARC recommended the removal of the siding materials and installing 8 ½ inch horizontal smooth texture 
Hardi Plank, that is overlapped at 1 1/4 inch, matching the 7-inch reveal on the previous siding.  The 
recommendation included the installation of Hemlock or Cedar corner boards or caps (not rough cut whiteboard). 
The ARC also recommended retention of the siding on the north elevation dormer because of the difficulty in 
installing curved shingling. 

The ARC also recommended that the full Commission discuss the siding replacement with regard to a future 
Special Tax Valuation application.  It is the owner’s intention at present to submit a Special Tax Valuation 
application, based on the significant amount of rehab work that has been required to bring this property into code 
compliance as well as occupancy. 

Chair Mark McIntire asked for Commissioner comments. 

Commissioner Marshall McClintock stated the North Slope neighborhood does not recommend hardie plank but 
understands the issue of this particular property and the need for reasonable accommodation.  

Vice Chair Bret Maddox asked for clarification on the existing several levels of siding, which includes the 2005 
installation of an outer layer, the cedar bevel siding may have been installed in the late1940s, and the drop siding 
is shown (re: photo) in the area under the chimney area.  Mr. McKnight stated the current proposal is to restore to 
the 1940s era type siding with hardie plank as stated in the Staff Report. 
 
There was a motion: 
 
“I move that we, the Landmarks Preservation Commission, adopt the analysis as findings, and approve the 
Architectural Review Committee’s recommendation to approve the siding replacement proposal at the property at 
1111 N 4th Street”. 
 
MOTION:   Pham 
SECOND: Luce 

 
Mr. Reuben McKnight provided clarification on the approval of the installation of hardie plank and recognition that 
this decision does not approve a future Specail Tax Valuation application.  However, he further stated that for the 
meeting record, the design review application approval by the Commission is based on a unique and specific 
existing set of conditions, including the previous actions by prevous owners on the property. 

 
MOTION:  Carried 
 
Ms. Cook stated that the written decision would be forthcoming. 



 
LPC Minutes 07/27/2011, Page 6 of 6    
 

 
 

747 Market Street, Room 1036 · Tacoma, WA · 98402 · Phone (253) 591-5200 · Fax (253) 591-2002 
Website:  www.tacomaculture.org  

 

 
 
 
 
The meeting adjourned at   6:01 p.m.  
 
 
Submitted as True and Correct: 
 
 
 
_______________________________________________ 
Reuben McKnight 
Historic Preservation Officer 



Landmarks Preservation Commission 
Tacoma Economic Development Department 

Culture and Tourism Division 
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APPLICATION FOR DESIGN REVIEW 

FOR SINGLE FAMILY RESIDENTIAL PROPERTIES 
 
Please include ALL of the following information with your application.  Insufficient application materials will result in a 
delay in processing of your application.  If you have any question regarding application requirements, or regulations 
and standards for historic homes and neighborhoods, please call the Historic Preservation Officer at 253.591.5220. 

 

PART 1:  APPLICANT INFORMATION 

House Address 

1111 N. 4
th
 Street 

Tacoma, WA 98403      
Landmark/Conservation 
District (if applicable) 

 

      

 

OWNER INFORMATION  

Name (printed) 

 
Amalia Annest 

      Email amaliaannest@gmail.com 

 
 
 

Address (if different than 
above) 

3322 Grandview Dr. W.  
University Place, WA 98366 Phone 253.279.5918  

Homeowner’s Signature* 

 
 
 

 
 
 

*Application must be signed by the property owner to be processed. 

 
 
 

  

CONTRACTOR INFORMATION  

If application will be presented by a representative or contractor, please fill in the following: 

 

 
 
Representative’s 
Name 

 

      
 

Company 

 

      
 
 

Address        

Email       Phone        

     

 

FOR OFFICE USE ONLY 
 

PRELIMINARY PLAN CHECK DATE: _________ 

 

INITIALS 

CHECKED FOR BUILDING CODE*: _________  

 

 

LAND USE/ZONING (IF APPLICABLE)*:  ________ 
 

*PRELIMINARY PLAN CHECK IS NOT AN APPROVAL OF A PROJECT.  A 

SEPARATE PERMIT APPLICATION MAY BE REQUIRED. 

  

 

APPLICATION FEE (please see page 2) 

Estimated Project Cost, 
rounded to nearest $1000 

     $4000.00 

  

Application Fee Enclosed      $100.00 

  
Revision 3/06
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PART 2: INFORMATION FOR APPLICANTS 
 

*NEW* FEE SCHEDULE 
 

On March 21, 2006 City Council adopted a new administrative fee schedule, which includes application fees for 

design review of historic properties (Res. No. 36804). 

 

The following fees are based on estimated project cost and apply to design review for historic single family 

properties: 

Project Cost Fee 

$0 – 2000 $50 

Each additional $1000 $25 

Maximum Fee per Application $500 

Application for Demolition $1500 

Signs and Awnings $100 flat fee 

  

PLEASE NOTE: 
1. Fees are required only once per application.   
2. If an application is denied by the Landmarks Commission, and a new application is submitted for the same project, 

new fees may apply. 
3. Demolition fees are applied to cover the cost of public hearings, but may not be required for the removal of certain 

accessory structures. 

 

 
HOW TO USE THIS FORM 
 

STEPS FOR APPLICANTS 

 

1. Review the Standards and Guidelines for Historic Buildings.  Many homeowners want to know whether their 
project will be approved by the Commission ahead of the meeting.  The Landmarks Commission reviews projects 
according to design guidelines and the Secretary of the Interior’s Guidelines for Rehabilitation.  This information is 
available online at www.tacomaculture.org. 

 

2. Fill out this form in its ENTIRETY.   
 

3. Find the correct checklist for your project, and submit the required supporting documentation.  Part 4 of 
this form outlines which checklist to use for your project.  There are three checklists, but you only need to use one. 

 

4. Submit your application for preliminary review to the Buildings and Land Use Division (BLUS).  The Plans 

Reviewer will initial and date the cover sheet of this application. This ensures your application meets 
applicable codes and will avoid delays down the road.  Your application will NOT be processed without this step. 

 

5. Make 20 copies of the final application and submit it to the Historic Preservation Office with the 

APPLICATION FEE. The Landmarks Commission meets on the 2
nd

 and 4
th
 Wednesdays of each month, and 

applications are due to this office TWO WEEKS in advance.  When your application has been scheduled for 
review, you will be notified. 

 

WHERE TO GO: 
Buildings and Land Use Division 
City of Tacoma, Public Works Department 
747 Market Street, 3

rd
 Floor 

253-591-5030 

 

Historic Preservation Officer 
City of Tacoma, C.E.D.D. 
747 Market Street, Room 1036 
Tacoma, WA 98402-3793 
253-591-5220 
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PART 3:  PROJECT DESCRIPTION 
Please describe below the overall scope of work, including all proposed new construction, changes to existing buildings, 
and any elements to be removed and replaced.  (For complex remodeling projects, it may be beneficial to divide the 
description into different areas [north façade, west façade] or by type of work [windows, doors, siding]).   
 
Brief background: I purchased this property at a foreclosure auction in April of 2009. I was not able to view the inside of the 
house before I bought it (a common occurrence when buying at auction). A month or two after the purchase, it was 
discovered that the property had been brought to auction illegally, as the previous homeowners had filed for bankruptcy the 
day before the sale. This meant that my title on the property was invalid, and I was not allowed to set foot inside or move 
into the property until the issue was resolved (despite the fact that I had already refinanced the house and was making full 
monthly mortgage payments). Over a year of legal battles ensued, whereby my lawyer tried to either 1) get the responsible 
parties to roll back the sale and refund all my money, or 2) get me legal ownership of the property. A few months ago, the 
latter strategy finally panned out, and I was granted clear title on 1111 N. 4

th
 St. To date, I am still making full monthly 

mortgage payments and have not yet been able to move in, due to the issues described next. 
 
During the year of down time, I found out that the City of Tacoma had issues with the property (in the form of nuisance 
abatements and a lack of valid building permits), in addition to an open case with the Landmarks Preservation 
Commission whereby several aspects of the structure’s exterior were out of compliance. It appeared that the previous 
homeowner had taken free license to modify the property at his own whim, in blatant disregard to the requirements of both 
the City of Tacoma and the Landmarks Preservation Commission. So not only was I stuck making mortgage payments for 
well over a year on a property I was not allowed to access, but I have inherited a slew of violations from the previous 
homeowner that are now my responsibility to correct. 
 
That being said, my fiancé and myself have worked with an architect to come up with a plan for remodeling the house (the 
inside of which is a disaster – it appears the previous homeowner was a do-it-yourselfer on top of everything else). The 
majority of the remodel will occur on the interior, which is the portion most direly in need of revamping. We expect to spend 
upwards of $70,000 to get the inside of the house to an adequate, livable state. 
 
In the undertaking of such an extensive remodel, one of our main goals is to get the property back in compliance with the 
directives of the Landmarks Preservation Commission. It is our understanding that there are two active violations at this 
time: the windows on the front and sides of the house, and the siding. The following paragraphs will deal with our 
intentions on all matters affecting the exterior of the structure. 
 
First, we propose to replace all windows on the front and sides of the house with models that replicate, as closely as 
possible, those that were in place prior to the windows installed by the previous homeowner. We will base our selections 
on a set of photographs that were taken in 2005, a time in which the windows were in compliance with the Commission’s 
directives. While we have not yet shopped for the specific brands/models, we fully intend to match the new windows as 
closely as possible to what they were before. If we later find out this is impossible for any reason, we will come back to the 
Commission to obtain approval on whatever alternative is available. 
 
Second, we propose to remove the chimney that comes out of the roof from the middle of the house (not the one that is 
fully viewable from the north side of the structure’s exterior). Please see attached elevation drawing for an indication of the 
chimney we intend to remove. Note that this chimney is not easily viewable from the front or sides of the property, and that 
its removal will be crucial to carrying out our plans for the house’s interior remodel. In addition, the chimney no longer 
serves any functional purpose within the house. 
 
Third, we would like to deal with the deck attached to the north side of the property (again, see attached elevation 
drawing). As we understand it, this deck is not an active violation with the Commission, but it was added without the 
Commission’s approval and is clearly viewable from the property’s exterior. Due to the poor construction and improper 
choice of wood in building the deck, it is necessary that we either remove or rebuild it. We are open to suggestions from 
the Commission in how to proceed. If we rebuild, we could possibly fence it off and set it back farther from the front (east) 
side of the house so that its visual impact was minimized when viewing the property head-on. We are also open to the 
possibility of getting rid of it completely and landscaping the area underneath. We would like to hear suggestions from the 
Commission as to how we can be in compliance on this matter. 
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Finally, we know there is a siding violation. While the previous homeowner took some major liberties in completely 
revamping the outside of the house, this is (believe it or not), the ONLY part of the entire structure that actually looks 
“nice”. Incidentally, it is also the only part of the structure we saw before purchasing the property. So while the siding is not 
in compliance with the Landmarks Preservation Commission, it can be argued that for the time being, it is also not a 
neighborhood eyesore. The paint job is professional, and the wood shingles look well-constructed throughout. Because we 
are going to spend so much money on the interior of the house, and the siding was existing and in good condition when we 
bought the property, we respectfully request that the Commission grant us a reprieve from dealing with the siding violation 
at this time. We can certainly revisit this issue later down the line, at a point when our finances and resources are more 
equipped to take on such a project. 
 
Our goal here is to settle all issues and violations surrounding the legacy of this property. We are fully willing to cooperate 
with any party who has interest in the well being of 1111 N. 4

th
 St., and we hope the proposals listed above are in line with 

the Commission’s intentions for the restoration of the structure. Our immediate goal is to obtain our permits for building, as 
every month of delay is another month of extra money down the drain. But please be assured that we are happy to revisit 
any outstanding issues and continue to work with the Commission through the duration of this project. Thank you very 
much for your consideration. 
    
NOTE: We believe Checklist C is the appropriate checklist for our application. To fulfill the requirements of this checklist, 
we have included elevation drawings of the property with the windows we intend to replace clearly marked. The 
Commission also has access to photographs from the property in 2005 (included with the case file), upon which we will try 
to base our window replacement selections. We hope that these two items will stand in for “catalog cut sheets or product 
samples” for the time being, as we haven’t had a chance to actually shop for the new windows yet. As noted above, we will 
attempt to replicate the former windows as closely as we can, with further input from the Commission if this is not possible.  
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PART 4:  SUPPLEMENTS 
 
How to Use This Table 
 
The following is a table of common projects divided into Categories.  For each Category of work there is a corresponding 

checklist designed to help you include the information required for your application. 
 
Find the type of work you are proposing, and download the corresponding checklist to attach to your application.  
 
Checklists are available from the Historic Preservation Office, and on our website at www.tacomaculture.org/historic.asp   
 
If you have any questions regarding what information should be included in your application, please call the Historic 
Preservation Office at 253-591-5220. 

 
NOTE:  ONLY USE ONE CHECKLIST 
 

 
 Use  

 
 Checklist A for: 

 
Detached garages 
New porches 
Decks 
Additions 
Foundations 
Other Major Work (call the Historic Preservation Officer with questions) 
 

 
p. 5 
 
 
 
 
 
 

 
 Use 

 
 Checklist B for: 

 
Siding 
Roofing 
New window or door openings 
Other Minor (For example, chimney restoration) 
 

 
p. 6 
 
 
 
 

 
 Use  

 
 Checklist C for: 

 
Windows (replacement or restoration of existing) 
Doors (replacement or restoration of existing) 
 

 
p. 7 
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RESIDENTIAL APPLICATION CHECKLIST A 
 (For Garages, Porches, Decks, Additions, Foundations and other Major Projects) 
 
CHECKLIST to include the following:* 

 Accurate Measured Site Plan (which shows ridgelines and dormers of existing and new buildings) 

 
Accurate Measured Elevation Drawings (all sides, with dimensions, siding materials, windows, and 
doors indicated) 

 Photograph(s) of Site and surrounding area 

 Detail illustrations of trim, casing, balusters, posts and railings (if applicable) 

 Material samples (ie. stained glass, or if proposing uncommon material) 

 Paint samples (from hardware store) 

 
In addition to the above, please provide the following information: 

Size of new construction (footprint, i.e. 22 
X 30’):         

 

Overall height and pitch of roof (for 
new buildings):       

 

Exterior cladding material(s): 
      

 

Window types and materials: 
      

 

Door types and materials: 
      

 

Window trim (attach drawings, catalog sheets, etc. if necessary): 
      

 

Roof Material: 
      

 

   

 

*ADDITIONAL TIPS 
 Drawings required for building permits can often be used for Landmarks Review, as long as information regarding finish 

detail, exterior materials, and windows and doors are indicated. 
 

 For information about drawing site plans, please refer to BLUS Publication B1, Site Plan 
 

 Elevations should be scale drawings and should include dimensions, heights, window and door locations, eave overhangs, 
trim details, and the locations of materials and other elements. 

 

 Please include a photograph of existing house (for new garages if the new garage is to match any existing features of the 
house) 

 

 For structures within the North Slope Historic District, refer to the North Slope Design Guidelines for more information 
about design.  Contact the Historic Preservation Officer for more information. 
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RESIDENTIAL APPLICATION SUPPLEMENT CHECKLIST B 
 (For New Siding, Roofing, and Window and Door Openings) 
 
CHECKLIST to include the following:* 

 Elevation drawings (if new windows or doors are to be added where there no existing ones) 

 Photograph(s) of work area(s) 

 Detail illustrations of trim and casing 

 Material samples (if proposing uncommon or new to market material) 

 Paint samples (from hardware store if applicable) 

 
In addition to the above, please provide the following information: 

Proposed Material(s): 
      

 

Window types and locations: 
      

 

Exterior cladding material(s): 
      

 

   

 

*ADDITIONAL TIPS 
 Drawings required for building permits can often be used for Landmarks Review, as long as information regarding finish 

detail, exterior materials, and windows and doors are indicated. 
 

 Elevations should be scale drawings and should include dimensions, heights, window and door locations and trim details. 
 

 Please include a photograph of existing examples (if the new features are to match any existing features of the house) 
 

 For structures within the North Slope Historic District, refer to the North Slope Design Guidelines for more information 
about design.  Contact the Historic Preservation Officer for more information. 
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RESIDENTIAL APPLICATION SUPPLEMENT CHECKLIST C 
 (for Window and Door Replacement and Restoration) 
 
CHECKLIST include the following:* 

 
Photograph(s) of work area(s) with locations of work indicated (i.e. in pen) – See attached elevation 

drawings 

 Detail illustrations of trim and casing and window profiles – See 2005 photographs 

 Catalog cut sheets or product samples – To be determined and approved during remodel process  

 
In addition to the above, please provide the following information: 

Narrative list of window and door 
types and locations: 

All wood frames matching the 2005 windows – front and sides of 

house. 

 

   

 

*ADDITIONAL TIPS 
 Drawings required for building permits can often be used for Landmarks Review, as long as information regarding finish 

detail, exterior materials, and windows and doors are indicated.. 
 

 Please include a photograph of example elements (if new windows or doors are to match any existing features of the 
house) 

 

 For structures within the North Slope Historic District, refer to the North Slope Design Guidelines for more information 
about design.  Contact the Historic Preservation Officer for more information. 

 

 

 



















 




