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STAFF REPORT  
 

LPC     79/11 
August 10, 2011 

 
DESIGN REVIEW  
 
OLD BUSINESS 
 

AGENDA ITEM 3A:  315 N K Street (North Slope) 

Diane Burke, Applicant, and Judy and Hudson Burke 

 
BACKGROUND 
This item is continued from the Commission meeting of July 13, 2011 because the Commission deferred action on the 
request for consideration of economic hardship pending submittal of additional information to evaluate the request.  The 
Staff Report on the property was read into the record at that meeting.  The property remains an open enforcement case 
for the installation of 13 unpermitted vinyl windows.    
 
The Commission requested the Applicant to submit estimates for replacement of the 13 vinyl windows with wood 
windows; include information regarding investment properties noted in previous meetings with the Commission, and 
obtain estimates from a real estate professional to verify Pierce County Assessor’s valuation used to establish the value 
of the property at 315 N K St.  The Commission also asked for a brief statement to better understand the Applicant’s 
personal financial situation.   
 
The Applicant submitted the above information.  The Applicant also requested that copies of the escrow documents, 
which do not identify the property’s location in the North Slope Historic Special Review District, be submitted to the 
Commission.  The Applicant’s June 2011 cover letter noted the escrow documents and Staff responded to this item in the 
previous meeting’s Staff Analysis section. 
 

ANALYSIS 
The following analysis is in addition to the enclosed October 2008 LPC Staff Report Analysis and Minutes, and July 13, 
2011 Staff Report. 

 
1) On July 13, 2011, the Commission deferred consideration of economic hardship pending the submittal of 

additional information including wood window bid estimates, investment property information, financial summary 
statement, and property value verification. 
 

2) The enclosed bid estimate for fiberglass wood clad windows from Home Depot is $30,985.00, which includes 
existing window removal, replacement, permits, tax, and haul away.   

 
3) Verification of Pierce County assessed valuation of $233,400 of the property at 315 N K Street:  Based on the 

enclosed Windermere Real Estate Market Analysis, similar property indicates the property value of $219,000 for 
listings (i.e. property for sale) and a range of $189,900 to $199,000 for comparative homes that have sold.   

 
a. Windermere’s analysis indicates the property is potentially worth less than Pierce County’s assessed 

valuation.  The difference is in a range of $14,400 for the list price and $34,400 for house sale prices,  
 
b. In summary, if the house at 315 N K Street was sold, using the amount put into the house since purchase, 

and the current value, there would be a loss in the range of $68,530 (Windermere) to a loss close to $71,000 
(Pierce County).  
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c. Applicant’s Investment Property Information:  The Applicant shared with Staff information on IRS Tax forms 
and personal income statements, and a summary of this information that includes a sales scenario of the 
property was prepared and will be presented at the Commission meeting. 

 
Asset Value (three rental properties) is $879,450. If all of the properties were sold, the sales proceeds could 
total $32,440. The current cash flow shows negative of $21,544. 

 
4) Personal financial statement:  The Applicant shared with Staff information on personal income and expenses.  

The Applicant reported monthly expenses total approximately 14% over take home pay.  In addition, included in 
these expenses is repayment of an emergency loan totaling $500 per month from her 401k retirement fund.  The 
14% overage is paid from a personal loan on a monthly basis.   

 
 

RECOMMENDATION 
Staff recommends approval of the above analysis and July 13, 2011 Staff Report Analysis as findings, and recommends 
the above information submitted by the Applicant results in a plausible case of a challenging financial situation based on 
personal tax records of investment property and personal income and expenses. 
 

 
*** 
 
PENDING AGENDA ITEMS  
 
August 17, 2011 – Architectural Review Committee meeting, 5:30 pm, Room 148, 747 Market Street  

      Pacific Avenue Streetscape 
 

August 24, 2011 - Landmarks Preservation Commission regular meeting 

 
*** 



The following is a copy of the July 13, 2011 Staff Report  
 
 
OLD BUSINESS 
 

AGENDA ITEM 4A: 315 N K St (North Slope Historic Special Review District) 

Diane Burke, Applicant, Judy and Hudson Burke 

 
BACKGROUND 
This Queen Anne style house at 315 N K Street was built in 1890 and is a historic contributing structure in 
the North Slope Historic Special Review District.  In 2008, the Commission denied the retroactive 
application for the removal of 13 wood windows and replacement with vinyl inserts; following an appeal by 
the homeowner, the Hearing Examiner upheld the Commission‟s decision.   
 
Since 2008, staff and the owner have been working to bring the property into a state of compliance.  
Throughout this time, although the property has been in enforcement status, citations have been on hold 
to allow the homeowner to develop a proposal. 
 
In 2010, the owner submitted a new application to the Commission, but it was determined incomplete and 
not scheduled for review, because it presented no new information and requested that the Commission‟s 
and Hearings Examiner‟s decisions be set aside. 
 

The current proposal includes the following: 

1. an update on the current conditions of the existing windows, and, 

2. a request for consideration of financial hardship.   

The 2008 meeting minutes and staff report on this property are attached to this report. 

 
STANDARDS 
North Slope Historic Special Review District Design Guidelines to be considered: 
TMC 13.07.320, states, “…the Commission will be considerate of clearly documented cases of economic 
hardship or deprivation of the owner’s reasonable use of the property”  

 
ANALYSIS 
The following analysis is in addition to the enclosed October 2008 LPC Staff Report analysis and Minutes. 
 

1. This house is historically significant as a contributing structure in the North Slope Historic District; 
it is a Queen Anne era home built in 1890.  As part of the North Slope it is listed on the Tacoma, 
Washington and National Registers of Historic Places. 
 

2. Landmarks Preservation Commission has jurisdiction to review and approve, or not approve, 
changes to this building per TMC 13.07.095, prior to those changes being made, by virtue of its 
status as a City Landmark. 

 
3. In addition to the enclosed 2008 staff report and meeting minutes, including specific analysis on 

the retroactive window proposal using the North Slope Historic Special Review District Design 
Guidelines and Secretary of Interior‟s Standards for Rehabilitation, a summary of the history on 
the property follows:  

a. On October 22, 2008 the Landmarks Preservation Commission denied the retroactive 
application for removal of wood windows and installation of 13 vinyl windows finding that 



these windows did not meet the North Slope Historic Special Review District design 
guidelines and the Secretary of the Interior‟s Standards.  

b. A subsequent appeal on the Commission‟s decision to deny the application was upheld by 
the Hearing Examiner per his written decision in March 2009. 

c. No request was made to appeal the decision made by the Hearings Examiner. 

d. Fines began on the property by code enforcement.   

e. The fines were put on hold as the Applicant worked with Staff to develop a new proposal for 
remediation with the Landmarks Commission.   

f. In January 2010, an application was submitted to City Staff.  City Staff did not forward the 
application to the Commission.  The application asked for an appeal and dismissal of the 
previous decision based on the same information submitted previously and denied by the 
Commission and Hearing Examiner. 

g. In Spring 2010, fines began on the property. 

h. In 2011, the property owner began meeting with the City‟s legal department and historic 
preservation staff. The application submitted by the owner provides information on the current 
condition of the existing windows and consideration of a request for economic hardship, 
based on TMC 13.07.320.   

i. While there has been recent work on developing a new application, the property remains an 
open enforcement case. 

4. In June 2011, the owner submitted a request to the Commission for consideration of economic 
hardship, including information on the loss in value of personal and property investments 
associated with the property at 315 North K Street, as follows: 

 
a. The cost of replacing 13 windows with all wood or fiberglass/wood cladding material is a 

significant cost that cannot be justified by the current or near future value of the home, or 
absorbed by existing equity. 

 
b. The estimated loss in the property is approximately $71,000 when considering the estimated 

current property value of $233,400 (Pierce County Assessor), purchase price ($260,000), 
improvements since purchase ($28,000), and if sold, transfer and sales costs (at 7%, 
$16,338). 

 
c. The applicant also included information in the cover letter that states that she now has 

insufficient cash flow and loan capacity for purchasing and installing new windows.   
 

5. It is acknowledged that the removal of the 13 vinyl windows and replacement with wood or 

another window material introduces considerable expense. 

6. Regarding the adverse effect of the vinyl windows, the owner also cites the following as mitigating 

factors on the property:   

a. The 13 vinyl windows were installed on three secondary elevations, which are not as visible 
from the right-of-way.  A portion of the five windows located on the North elevation are visible 
from K Street. 
 

b. The south elevation is minimally visible from the street because of the height of the adjacent 
home and the small distance between it and the 315 N K Street property.  The rear alley 
elevation windows are less visible and, the remaining five vinyl windows on the north 
elevation appear to be the most visible windows from the street.  

 



c. The original openings of the 13 vinyl windows are retained, which is a recommended method 
of preserving historic appearance based on the North Slope design guidelines and the 
Secretary of Interior‟s Standards.  

 
d. The original wood window casings and trim were retained;  

 
e. The 13 vinyl insert windows are single-hung, in which this vertical type is one of the traditional 

recommended window styles in the North Slope Historic District design guidelines and SOI 
Standards;  

 
f. The vinyl windows are painted an accent color.  This may appear to improve the historic 

profile on the windows.   
 

g. No other changes have been made on the exterior of the property including on the front 
primary elevation, such as the porch and siding. 

 
7. The Commission has approved vinyl windows based on specific reasons such as existing vinyl or 

aluminum windows, which are exempt from review; non permitted work by previous owners, fire 

damage, severe deterioration in conjunction with unique circumstances such as the property is a 

secondary structure and/or a property that had extensive alterations previously or, in some cases, 

a remediation package along with a request for consideration of economic hardship per TMC 

13.07.320.   

8. The upper front elevation vinyl windows were installed by a previous owner and were exempt in 

2008 and remain exempt from review. 

9. Regarding the comments on Tacoma Public Utilities Weatherization program, new painted accent 

color, and escrow documents, the following is background on these items: 

a. The property at 315 N K Street did not qualify for an audit by TPU because its heat source 

was not electric. 

b. A triplex property owned by the owner in 2003 was provided a weatherization audit by TPU; 

c. TPU provides a list of contractors that participate in the weatherization program; however, 

permitting in the weatherization program is batched through the Buildings and Land Use 

Services division.  For non-TPU managed projects, the property owner or the contractor must 

obtain required permits;  

d. In 2009, the owner provided Staff with copies of photos of the vinyl windows painted with an 

accent color; the photos are also submitted in the current application; 

e. The Statutory Warrant Deed conveying the property at 315 N K Street to the owner notes that 

the property is located in the North Slope Historic Special Review District. 

RECOMMENDATION 
Staff recommends approval of the above analysis as findings and defers recommendation to the 
Commission.    

 
 
 
 
 



 
 
The following includes the October 8, 2008 Staff Report and Minutes for the meeting record. 
 
Staff Report - 10.08.2008 
 

AGENDA ITEM 4B:  315 N K Street  

Diane Burke, owner 

     
BACKGROUND 
Built in 1890, the house at 315 North K Street was built in the Queen Anne style and is a historic 
contributing property in the North Slope Historic District.  The current proposal is a retroactive application 
for the removal of the wood windows on the rear and both side elevations with vinyl windows.  The two 
existing second story windows on the front elevation had been replaced with vinyl at an unknown time in 
the past, and were again replaced in kind with vinyl windows.  The applicant has retained the front 
elevation bay window.   
 
 

STANDARDS 

North Slope Design Guidelines  
 

2. Scale.  Goal:  Relate the size and proportion of new buildings to those of the neighborhood.  
Scale refers to a building‟s comparative relationship to neighboring structures, and its fit within the 
district.  Building facades should be of a scale compatible with surrounding buildings, and 
maintain a comparable setback from the property line to adjacent buildings as permitted by 
applicable zoning regulations. 

Scale is also determined by the proportions of the architectural elements within the composition 
of the individual building facades.  Window and door proportions (including the design of sash 
and frames), floor heights, floor shapes, roof shapes and pitches, and other elements of the 
building exterior should relate to the scale of the neighborhood. 

6. Exterior Materials.  Goals:  Use compatible materials that respect the visual appearance of the 
surrounding buildings.  Buildings in the North Slope Neighborhood were sided with shingles or 
with lapped, horizontal wood siding of various widths.  Subsequently, a few compatible brick or 
stucco-covered structures were constructed, although many later uses of these two materials do 
not fit the character of the neighborhood.  Additions to existing buildings should be sided with a 
material to match, or be compatible with, the original or existing materials.  New structures should 
utilize exterior materials similar to those typically found in the neighborhood. 

 
Secretary of the Interior’s Standards for the Rehabilitation of Historic Properties 

2. The historic character of a property will be retained and preserved. The removal of distinctive 
materials or alteration of features, spaces, and spatial relationships that characterize a property 
will be avoided. 

6.   Deteriorated historic features will be repaired rather than replaced. Where the severity of 
deterioration requires replacement of a distinctive feature, the new feature will match the old in 
design, color, texture, and, where possible, materials. Replacement of missing features will be 
substantiated by documentary and physical evidence. 

 

ANALYSIS  
10. This house is historically significant as a contributing structure in the North Slope Historic District; 

it is a Queen Anne era home built in 1890 as part of the first development within the District.  As 
part of the North Slope it is listed on the Tacoma, Washington and National Registers of Historic 
Places. 



 
11. Landmarks Preservation Commission has jurisdiction to review and approve, or not approve, 

changes to this building per TMC 13.07.095, prior to those changes being made, by virtue of its 
status as a City Landmark. 

 
12. The window installation was completed without review by the Landmarks Preservation 

Commission as required by TMC 13.07.095.  Approximately 10 original wood windows and 2 
nonhistoric vinyl windows were replaced with vinyl.  No permits for this project were issued by the 
City. 

 
13. On July 29, 2008, the City received complaints of a window installation at 315 N K Street.  Staff 

visited the property and informed the window contractor and the owner of the design review 
requirements, and hand delivered application materials and information on the North Slope 
Historic District.  At this time, two new windows had been installed. 

 
14. The City was notified during the first week of September that the installation project was 

concluded.  The Historic Preservation Office transmitted a letter requesting a design review 
application on September 11, 2008.  The application was received on September 25, 2008. 

 
15. The applicant has cited the following rationale for consideration of this application:  1) the existing 

windows were drafty and were replaced with new windows for health reasons; 2) the applicant 
had previously installed vinyl windows on another home in the historic district without permits or 
approvals; 3) the two second story windows on the front elevation had previously been replaced 
with vinyl, so no historic materials were removed for those windows; 4) during the purchase of the 
home, there was no indication of the historic district requirements in the escrow papers; and 5) 
the windows on the side elevations are not visible from the front due to narrow separation 
between the subject house and neighboring properties, and a tree obstructing views. 

 
16. The wood windows that were removed were a distinctive character-defining feature that 

contributed to the historic character of the district.  The design of the windows was distinct and 
reflected the period of the home:  the 2/2 double hung windows is a typical configuration and style 
for windows of this period. 

 
17. The removal of the wood windows does not meet Secretary of Interior‟s Standards #2, which 

states that “The removal of distinctive materials or alteration of features, spaces, and spatial 
relationships that characterize a property will be avoided.”  Removal of these windows violates 
this standard. 

 
18. The removal of the wood windows does not meet Secretary of the Interior‟s Standard #6, which 

states that “Deteriorated historic features will be repaired rather than replaced. Where the severity 
of deterioration requires replacement of a distinctive feature, the new feature will match the old in 
design, color, texture, and, where possible, materials.”  The new windows are a 1/1 single hung 
window, whereas the original windows were a 2/2 divided light window; the omission of the center 
muntin is a significant stylistic change.  In addition, new windows differ in the relative dimensions 
of the stiles and rails.  Original windows contained a wider stile on the bottom of the lower sash, a 
relatively narrow checkrail and sash stiles, and a wider upper sash top rail.  These dimensions 
are not retained or approximated in the new windows.  Lastly, the windows are materially different 
than the original. (Please refer to the staff photo, page 3 dated July 2008, that shows the wood 
window style and the condition of the wood windows.)   

 
19. For the reasons cited above, the vinyl windows do not meet North Slope Historic Guideline # 2, 

Scale, specifically, “…for window and door proportions (including the design of sash and 
frames)…”, and Guideline #7, Exterior Materials, “…for use of compatible materials that respect 
the visual appearance…”.   

 



20. According to the application, the purpose for the removal of wood windows and installation with 
vinyl windows was to increase energy efficiency.  The applicant submitted the property‟s utility bill 
summary for two years and an invoice from the window installation company.  There are several 
potential alternatives to vinyl window retrofit to increase energy efficiency available to 
homeowners that also retain the historic appearance of the home, including:  window repair to 
reduce drafts; storm windows to reduce drafts and increase thermal efficiency; sash replacement 
kits with matching sash configurations to increase thermal efficiency; insulation of walls, 
basements, crawl spaces and attics; reduction in air flow between floors, and through electrical 
switches, outlets, and fixtures; and upgraded heating and hot water systems. 

 
21. There is no indication that other options that may increase energy efficiency were explored. 

 
RECOMMENDATION 
Staff recommends adoption of the above as findings and defers approval recommendation to the 
Commission. 

 
 
 
MINUTES 10.08.2008 
1. DESIGN REVIEW 
 

A. 315 North K Street 
 

Built in 1890, the Queen Anne style house at 315 North K Street is a historic contributing property in 
the North Slope Historic District.  The proposal was a retroactive application for the removal of the 
wood windows on the rear and both side elevations and replacement with vinyl windows.  The two 
existing second-story windows on the front elevation had been replaced with vinyl at an unknown 
time in the past, and were again replaced in kind with vinyl windows.  The applicant retained the 
front elevation bay window.   

 
Standards for consideration by the Commission are the North Slope Design Guidelines:  
 

3. Scale.  Goal:  Relate the size and proportion of new buildings to those of the neighborhood.  
Scale refers to a building‟s comparative relationship to neighboring structures, and its fit 
within the district.  Building facades should be of a scale compatible with surrounding 
buildings, and maintain a comparable setback from the property line to adjacent buildings 
as permitted by applicable zoning regulations. 

Scale is also determined by the proportions of the architectural elements within the 
composition of the individual building facades.  Window and door proportions (including the 
design of sash and frames), floor heights, floor shapes, roof shapes and pitches, and other 
elements of the building exterior should relate to the scale of the neighborhood. 

7. Exterior Materials.  Goals:  Use compatible materials that respect the visual appearance of 
the surrounding buildings.  Buildings in the North Slope Neighborhood were sided with 
shingles or with lapped, horizontal wood siding of various widths.  Subsequently, a few 
compatible brick or stucco-covered structures were constructed, although many later uses 
of these two materials do not fit the character of the neighborhood.  Additions to existing 
buildings should be sided with a material to match, or be compatible with the original or 
existing materials.  New structures should utilize exterior materials similar to those typically 
found in the neighborhood. 

 
Secretary of the Interior‟s Standards for the Rehabilitation of Historic Properties for consideration: 
 



2.  The historic character of a property will be retained and preserved.  The removal of 
distinctive materials or  
     alteration of features, spaces, and spatial relationships that characterize a property will be 
avoided. 

6.  Deteriorated historic features will be repaired rather than replaced.  Where the severity of 
deterioration requires replacement of a distinctive feature, the new feature will match the old 
in design, color, texture, and, where possible, materials.  Replacement of missing features 
will be substantiated by documentary and physical evidence. 

 
Staff provided the following analysis: 
 

22. The house is historically significant as a contributing structure in the North Slope Historic 
District; it is a Queen Anne era home built in 1890 as part of the first development within the 
District.  As part of the North Slope it is listed on the Tacoma, Washington, and National 
Registers of Historic Places. 

 
23. Landmarks Preservation Commission has jurisdiction to review and approve, or not approve, 

changes to this building per TMC 13.07.095, prior to those changes being made, by virtue of 
its status as a City Landmark. 

 
24. The window installation was completed without review by the Landmarks Preservation 

Commission, as required by TMC 13.07.095.  Approximately 10 original wood windows and 2 
non-historic vinyl windows were replaced with vinyl.  No permits for this project were issued 
by the City. 

 
25. On July 29, 2008, the City received complaints of a window installation at 315 North K Street.  

Staff visited the property and informed the window contractor and the owner of the design 
review requirements, and hand delivered application materials and information on the North 
Slope Historic District.  At this time, two new windows had been installed. 

 
26. The City was notified during the first week of September 2008 that the installation project was 

concluded.  The Historic Preservation Office transmitted a letter requesting a design review 
application on September 11, 2008.  The application was received on September 25, 2008. 

 
27. The applicant has cited the following rationale for consideration of this application:  1) the 

existing windows were drafty and were replaced with new windows for health reasons; 2) the 
applicant had previously installed vinyl windows on another home in the historic district 
without permits or approvals; 3) the two second-story windows on the front elevation had 
previously been replaced with vinyl, so no historic materials were removed for those 
windows; 4) during the purchase of the home, there was no indication of the historic district 
requirements in the escrow papers; and 5) the windows on the side elevations are not visible 
from the front due to narrow separation between the subject house and neighboring 
properties, and a tree obstructing views. 

 
28. The wood windows that were removed were a distinctive character-defining feature that 

contributed to the historic character of the district.  The design of the windows was distinct 
and reflected the period of the home:  The 2/2 double-hung windows is a typical configuration 
and style for windows of this period. 

 
29. The removal of the wood windows does not meet Secretary of Interior‟s Standards, number 

2, which states that “The removal of distinctive materials or alteration of features, spaces, and 
spatial relationships that characterize a property will be avoided.”  Removal of these windows 
violated this standard. 

 



30. The removal of the wood windows does not meet Secretary of the Interior‟s Standard, 
number 6, which states that “Deteriorated historic features will be repaired rather than 
replaced.  Where the severity of deterioration requires replacement of a distinctive feature, 
the new feature will match the old in design, color, texture, and, where possible, materials.”  
The new windows are a 1/1 single-hung window, whereas the original windows were a 2/2 
divided-light window; the omission of the center muntin is a significant stylistic change.  In 
addition, new windows differ in the relative dimensions of the stiles and rails.  Original 
windows contained a wider stile on the bottom of the lower sash, a relatively narrow checkrail 
and sash stiles, and a wider upper sash top rail.  These dimensions are not retained or 
approximated in the new windows.  Lastly, the windows are materially different than the 
original.  

 
31. For the reasons cited above, the vinyl windows do not meet North Slope Historic Guideline, 

number 2, Scale, specifically, “…for window and door proportions (including the design of 
sash and frames)…”, and Guideline number 6, Exterior Materials, “…for use of compatible 
materials that respect the visual appearance…”.   

 
32. According to the application, the purpose for the removal of wood windows and installation 

with vinyl windows was to increase energy efficiency.  The applicant submitted the property‟s 
utility bill summary for two years and an invoice from the window installation company.  There 
are several potential alternatives to vinyl window retrofit to increase energy efficiency 
available to homeowners that also retain the historic appearance of the home, including:  
window repair to reduce drafts; storm windows to reduce drafts and increase thermal 
efficiency; sash replacement kits with matching sash configurations to increase thermal 
efficiency; insulation of walls, basements, crawl spaces and attics; reduction in air flow 
between floors, and through electrical switches, outlets, and fixtures; and upgraded heating 
and hot water systems. 

 
33. There is no indication that other options that may increase energy efficiency were explored. 

 
Staff recommended adoption of the above as findings and deferred approval recommendation to 
the Commission. 
 
Ms. Burke reported that she recently had the floors insulated, as well as installing electrical outlet 
insulators.  In addition, when she replaced the carpet on the second floor she filled in the cracks 
of the hardwood flooring.  She also said she had a new furnace installed. 
 
Ms. Burke stated that she owned four properties in the North End and had previously been in 
contact with Mr. Mark Percy, at Tacoma Public Utilities.  She said that TPU offered a program to 
extend an interest-free loan to weatherize a unit, which was used to install the vinyl windows and 
insulation.  She said that staff at TPU never mentioned anything about not being able to install 
vinyl windows; in fact, she hired an installer who was on a list of companies recommended by 
TPU.  [The installer was present for the meeting, but left before this item was addressed].  Ms. 
Burke claimed that she had no previous knowledge that vinyl windows were not acceptable 
replacement windows, particularly since she had replaced other windows in the North Slope 
Historic District previously.  She said that when she purchased the property there was no 
disclosure of the North Slope Historic District guidelines in any of the closing documents.  She 
further stated that the installer and Mr. Percy had indicated to her that they were unaware of the 
permit process necessary for installation of windows in the City.   
 
Ms. Burke stated that she had been informed by another North Slope Historic District property 
owner (Reverend Frances Lorenz) that she would be allowed to install vinyl windows in the rear 
elevation without obtaining permission from the Landmarks Preservation Commission.  She said 
that when the Historic Preservation Officer visited the site, several windows had already been 
replaced with vinyl.  According to Ms. Burke, Mr. Reuben McKnight indicated that the design 
review process could take up to eight weeks.  She said that she had limited space available in 



which to store the windows and, therefore, she gave permission to the installer to finish the 
installation of vinyl windows.  She said it was unfortunate that there had been a lack of 
communication. 
 
Ms. Burke indicated that she had researched Lincoln Windows‟ website to research the cost of 
wood window replacement.  She vaguely recalled that the cost for doing one room with wood 
windows was the same as installing vinyl windows in the entire house.  She said that, since the 
front elevation was critical, and since she had six windows in the front – four of which were 
already vinyl, she only replaced two windows (vinyl with vinyl) on the front of the house.  She 
continued to replace the wood windows on the side of the house with vinyl because of the cost 
estimate she obtained through Lincoln Windows‟ website. 
 
Commissioner Phillip Hill expressed frustration that window installers should know that the City of 
Tacoma required building permits to replace windows, and that many are installing windows 
without proper permits.  Ms. Burke asked for clarification of whether or not permits were 
necessary in order to install windows anywhere in Tacoma.  Commissioner Mark McIntire 
responded that that was correct.  Commissioner Longwell commented that, ultimately, it was the 
homeowner‟s responsibility for obtaining permits.  She further stated that TPU had met with 
Mr. McKnight previously and they should have been fully informed of the code.  According to 
Ms. Burke, Mr. Percy was under the impression that only buildings that were landmarked and 
displayed the Landmark Plaque needed to proceed through design review with the Commission.   
 
Commissioner Longwell stated that she was the neighbor who had reported Ms. Burke after 
observing the vinyl window installer‟s truck in front of the house.  At that time, she said that they 
had installed only two windows.  After printing out the design guidelines, Commissioner Longwell 
reported that she returned to the home with the application materials, which explained the need 
for a permit and how to proceed, along with Mr. McKnight‟s telephone number.  She also included 
an article regarding energy efficiency in repairing historic wood windows.  She gave a copy of the 
information to the window installers and informed them of the need to save the historic wood 
windows.  Shortly after that time, Mr. McKnight visited the site and spoke with Ms. Burke 
regarding the procedures, as well as the need to save the historic windows.  Commissioner 
Longwell expressed great concern that, after disseminating all the information, the applicant still 
chose to continue to remove the remaining original wood windows and have vinyl windows 
installed. 
 
Vice-Chair Ross Buffington read from the application where Ms. Burke stated that during a visit 
from Mr. McKnight, she was informed that her home was considered “non-historical and non-
contributing”.  Ms. Burke stated that that was another mistake.  She indicated that she went to the 
“historical site” with some of her neighbors and looked up her address.  Apparently, one of her 
neighbors failed to scroll properly on the property, and mistook her garage as being non-historical 
and non-contributing, rather than the house itself.  After speaking to a paralegal, she realized that 
the garage had been mistaken for the house.  Vice-Chair Buffington asked Ms. Burke directly if 
Mr. McKnight had not explained to her that her house was historical and contributing.  Ms. Burke 
replied:  “He didn‟t use those words.  He said, „Your house is historical.‟  There‟s got to be a 
mistake here.  It would have been in my disclosure documents when I bought the house.  The 
window installers would have known.  The City would have known.  Now there‟s a mistake.  So, I 
contributed the mistake more to Reuben than to a whole series of mistakes.”  Commissioner 
Megan Luce reminded the applicant that Mr. McKnight was the Historic Preservation Officer. 
 
Regarding the disclosure documents, Chair Johnson stated that, generally, zoning issues were 
not included in the documents/title, etc.; however, covenants, etc. would be included.  
Commissioner Longwell inquired if Ms. Burke had received the North Slope Historic District‟s 
newsletter, The Trolley Times.  Ms. Burke stated that she had not read them until recently.  
Commissioner Longwell stated that every issue contained the information pertinent to 
replacement of windows in the District, include the requirement of obtaining a permit.  Ms. Burke 
stated that she “hoped this was nothing personal, as we‟ve gone to dinner parties, and we have 



some mutual friends – so, besides it being personal, I work full-time in Renton and part-time in 
Seattle.  I commute.  I‟m gone for ten hours a day.  I have several rental properties.  When I come 
home, I throw out what I consider junk mail and I do all my bills – and, I don‟t read The Trolley 
Times.” 
 
Commissioner Longwell asked the Commission to deny the application, based on the Secretary 
of the Interior Standards, number 2, regarding the removal of distinctive materials; number 6, 
which states that deteriorated historic features should be repaired rather than replaced; and the 
North Slope Historic District guideline number 2, scale, specifically where it addresses window 
and door proportions, including the design of sash and frame; and guideline 6, exterior materials 
for use of compatible materials that respect the visual appearance.  Commissioner Longwell 
noted that the Commission had not allowed replacement of original wood windows with vinyl in 
the past and this should not be an exception when no one else in the North Slope Historic District 
had been allowed to do this.  Ms. Burke stated that Commissioner Longwell was incorrect.  She 
stated that the four-square, in the 700 block, had just received a fire permit, which covered his 
entire house and had installed Milgard Windows.  Chair Johnson clarified that it was because the 
homeowner had suffered a fire, which was not this instance.  Ms. Burke agreed and replied, “No, 
but maybe it would have been advantageous at this point.” 
Commissioner Luce explained that the Commission was bound by guidelines and rules that need 
to be followed, and was not personal whatsoever. 
Commissioner Fred King asked for clarification that TPU had indicated to the applicant that it was 
an acceptable practice to install vinyl windows.  Ms. Burke stated that Mr. Percy visited one of her 
rental properties and recommended three potential contractors from whom to receive bids.  She 
said that she had used the same contractor consistently since that time for her properties.  Chair 
Johnson inquired if her other properties were also within the North Slope Historic District.  Ms. 
Burke:  “Well, that depends.  Am I going to get in trouble for that, too?”  Chair Johnson replied 
that 315 North K Street was the only property under design review at this time. 
Chair Johnson called for a motion.  There was a motion: 
 “I move that we, the Landmarks Preservation Commission, regarding the application for 
installation of windows at 315 North K Street, approve the installation of the two vinyl windows at 
the front of the house, noting that these were replacing vinyl windows with vinyl windows.  That 
we deny the installation of vinyl windows replacing the other 13 wood windows in the house and 
that we adopt paragraphs one through twelve in the analysis section of the staff report, taking 
special note of paragraph 7, the wood windows that were removed were a distinctive character-
defining feature that contributed to the historic character of the district; paragraph 8, the removal 
of the wood windows does not meet Secretary of the Interior's Standards, number 2; paragraph 9, 
the removal of wood windows does not meet Secretary of the Interior's Standards number 6; and 
paragraph 10, for the reasons cited above, vinyl windows do not meet the North Slope Historic 
District guidelines, numbers 2 and 6.” 
Motion:  Buffington; Second: McIntire; Motion:  Carried, unanimously 
Ms. Cook stated that a written decision would be forthcoming; after which, the applicant would 
have ten days to appeal the decision. 
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