
 
 

 

 

 
Note: This Tip Sheet does not substitute for codes and regulations.  
The applicant is responsible for compliance with all codes and regulations, whether or not described in this document. 
More information: City of Tacoma, Planning and Development Services  |  www.tacomapermits.org (253) 591-5030 
To request this information in an alternative format or a reasonable accommodation, please call 253-591-5030 (voice). 
TTY or STS users please dial 711 to connect to Washington Relay Services. 
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HOW DOES EXPEDITED REVIEW WORK? 
Typically, the applicant will let us know they are interested 
in an expedited review for their project. Then: 

1. A Pre-Application meeting is required for the project.  
In addition to reviewing any project related concerns 
we will review with the applicant to ensure that 
expediting review of the permit is both feasible and 
will address the needs for the project.   

2. The applicant reviews and signs the Building Permit 
Expedited Plan Review Agreement. 

3. Upload the signed form with the documents when 
submitting the permit, and include in the project name 
“[Project Name] – Expedited Review”. 

4. Pay the fees that are calculated by the Permit 
Specialist. 

5. The due date for review will be adjusted and review 
will commence. 

6. Resubmittals require revised documents and memo 
with a response for each comment.  Include the initial 
comment and how the comment was addressed.  
Resubmittals without a comment response memo 
which includes how each of the comments were 
addressed will be rejected until a memo is provided. 

WHEN CAN I REQUEST EXPEDITED REVIEW? 
The time to choose if 3rd party review is right for your 
project is prior to submitting permit review.  A pre-
application submittal is always required. 

WHO DOES THE EXPEDITED REVIEW? 
We have contracted with 3rd party reviewers to conduct 
expedited building review.  Assignment to those 3rd party 
reviewers is at the discretion of the City. 

WHAT IS THE TIME DIFFERENCE FOR EXPEDITED 
REVIEW? 
For initial review, if our target for review is 4 weeks, such 
as for a BLDCA, an expedited review can be conducted in 
3 weeks.  For an 8 week review such as a BLDCN, 
expedited review will be conducted in 4 weeks.  

           

Rechecks will be conducted in 2 weeks.  Significant 
changes in review documents, changes or additional  
scope may require more time to review, and will not 
exceed the timeframe needed for an initial review. 
 
HOW MUCH DOES EXPEDITED REVIEW COST? 
An additional 45% of the permit fee will be charged to pay 
for the administration of the 3rd party expedited review.  
**Based on the fees in effect on July 1, 2018, a project 
with construction value of $1M would have the following 
fees: 

 
**Adding Expedited Review would cost an additional 45%  
of the base permit fee, or 0.45 * 9,727 = $4,377. 

For the example above, expedited review added roughly 
25% to the total permit fees.  See our cost estimator at 
http://tacomapermits.org/pds-resource-library/fee-estimator 
to enter information for your project. 
Fees for expedited review must be paid at the time the 
plan review fees are paid. 
 
 
 

http://tacomapermits.org/pds-resource-library/fee-estimator
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THE SCOPE OF MY PROJECT CHANGED 
SIGNIFICANTLY. WHAT SHOULD I DO TO KEEP 
THINGS MOVING SMOOTHLY? 
Please provide us with a description of the changes, where 
they are found, and if there are special code 
considerations that were addressed in the design.   
 
WHAT IF THE EXPEDITED REVIEW TAKES LONGER 
THAN I WAS TOLD? 
We take our commitments to service delivery seriously.  
Every project is unique, and if we miss a deadline there 
are unique circumstances.  We may provide a partial to full 
refund of the additional expedited review fees depending 
on management review of the circumstances. 
 
IS EXPEDITED REVIEW REQUIRED FOR SOME 
PROJECTS? 
No, expedited review is voluntary. 

 

 
CAN I BE DENIED EXPEDITED REVIEW? 
While rare, there are some projects for which the City may 
determine expedited review is not a viable option.  We will 
review the circumstances with you if this is the case for 
your project. 

 
ADDITIONAL RESOURCES 
• Tacoma Municipal Code  

o 2.02 Building Code 
• TacomaPermits.org – Tip Sheets, Resource Library 

o Pre-Application Requests 
o Electronic File Standards 
o Deferred Submittals 
o How to Submit Plan Revisions 

 

 

 
 

 
 
 
 
 
 
 
 
 
 

http://www.cityoftacoma.org/government/city_departments/CityAttorney/CityClerk/TMC/
http://cms.cityoftacoma.org/cityclerk/Files/MunicipalCode/Title02-Buildings.PDF
http://tacomapermits.org/tip-sheet-index/pre-application-requests
http://tacomapermits.org/tip-sheet-index/electronic-file-standards
http://tacomapermits.org/tip-sheet-index/deferred-submittals-new
http://tacomapermits.org/tip-sheet-index/how-to-submit-revisions

